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CHAPTER 1 The Office of the 
County Recorder
Recorder
Introduction

This manual is designed to draw together all of the requirements of 
the County Recorder and to help explain these requirements.The 
focus of the manual is dual purpose:  to provide a comprehensive 
introduction to the duties of the County Recorder's office, and to 
serve as a convenient reference work.
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The Office of the County Recorder
Role of the County Recorder

The office of the county recorder was created by the first Legislative Assembly of the 
Territory of Iowa in 1839, but similar offices had existed previously in the territories to 
which Iowa had been attached.  Yet, in spite of this long history, the basic duty of the 
county recorder is much the same today as it was then:  to maintain official records of 
documents affecting title to real estate in order to preserve property rights and pro-
tects innocent third parties in real estate transactions.  Although this basic duty 
remains relatively unchanged, many additional functions have been attached to the 
office.  The recorder now records or retains on file a wide variety of important docu-
ments, and issues several types of permits and licenses.  Some of these duties are 
defined in statutes, and others are established by state agencies through administra-
tive actions.  Finally, the county recorder, as an elected county official, shares the 
duties and responsibilities common to all such public officials.

Primary Functions of the County Recorder

The primary function of the county recorder's office is to record various legal docu-
ments.  Detailed records are kept for various legal instruments including, but not lim-
ited to deeds, mortgages, condemnations, affidavits, powers of attorney, state and 
federal tax liens.  Other records include: birth certificates, death certificates, marriage 
licenses, military discharges, hunting and fishing licenses, boat registrations and 
titles, snowmobile and ATV registration and Titles, and ORV User permits and titles.  
The recorders office also has the option of processing Passport applications.  [Sec. 
331.601 through 331.611]

Basics of the Office

Election, Removal, Vacancy

The county recorder is elected to a four-year term at every non-presidential general 
election.  [Sec. 39.17] Resignation of the recorder's office is made to the county audi-
tor.  [Sec. 69.4(4)]  A county recorder may be removed from office for any of the fol-
lowing reasons:  [Sec. 66.1A]

1. Willful or habitual neglect or refusal to perform the duties of the office.
2. Willful misconduct or maladministration in office.
3. Corruption.
4. Extortion.
5. Upon conviction of a felony.
6. Intoxication, or upon conviction of being intoxicated.
7. Upon conviction of violating the provisions of Chapter 68A, campaign finance.
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Iowa County Recorders Association
A petition for removal may be filed by the state attorney general, by the county attor-
ney, or by not less than five eligible electors of the county.  The petition must be filed 
in the district court of the county involved, according to the provisions of Chapter 66 of 
the Code, and the district court determines whether the recorder will be removed from 
office.  [Sec. 66.2-66.25]

The recorder's office is declared vacant for any of the reasons outlined in Sec. 69.2 of 
the Code.  When a vacancy exists in an elected county office, the board of supervi-
sors shall publish notice as provided in Sec. 331.305 indicating the method, appoint-
ment or special election, by which the board intends to fill the vacancy.  If appointment 
is selected by the board, the appointment shall be made within forty days after the 
vacancy occurs.  However, if within fourteen days after publication of the notice or 
within fourteen days after the appointment is made, a petition requesting a special 
election to fill vacancy, the appointment is temporary and a special election shall be 
called as provided by Sec 69.14A(b).  The petition shall meet the requirements of 
Section 331.306(69.14A).

The board of supervisors may, on its own motion, or shall, upon receipt of a petition as 
provided in this Section, call for a special election to fill the vacancy in lieu of appoint-
ment.  The supervisors shall order the special election at the earliest practicable date, 
but giving at least thirty-two days notice of the election.  A special election called 
under this section shall be held on a Tuesday and shall not be held on the same day 
as a school election within the county.  [Sec. 69.14A(2b)]

Compensation

The annual compensation of the county recorder is based upon a recommendation by 
the county compensation board. This recommendation must be approved by the 
county board of supervisors, which may authorize a lower, but not a higher, salary 
than that recommended by the compensation board. [Secs. 331.322(6); 331.905; 
33.9071]

In addition to the regular compensation, the county board of supervisors may estab-
lish group insurance, health or medical plans for the elected county officers, including 
the county recorder.  [Authority formerly found in Sec. 509A.1 would now be inferred 
from Sec. 331.301]

Deputies, Clerks, Assistants

The recorder may, with the approval of the board of supervisors, appoint one or more 
deputies, assistants or clerks.  The number of deputies, assistants or clerks is set by 
the board by resolution.  [Sec. 331.323(2g))]  Each appointment must be approved by 
the board by resolution, after which the recorder must issue a certificate of appoint-
ment, which is filed with the county auditor.  The certificate of appointment may be 
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revoked at any time by the recorder, and the revocation must be filed with the auditor. 
[Sec. 331.903(1) 331.903(2)]

Each deputy appointed must give a bond in the amount fixed by the board of supervi-
sors, and the board must approve the bond.  Any loss of moneys caused by a deputy 
shall be paid by the deputy or the surety on the deputy's bond and the deputy's princi-
pal is not liable for the loss.  The reasonable cost of the bonds required of deputy 
county officers, clerks, and cashiers employed by county officers shall be paid by the 
county where the bond is filed.  [Sec. 64.15]

The deputy must also take the oath that the recorder is required to take, and the oath 
must be endorsed upon the certificate of appointment.  [Secs. 331.903(3); 63.10 and 
64.19]  The deputies, assistants and clerks perform the duties assigned to them by 
the recorder.  During the absence or disability of the recorder, the deputy(s) perform 
the duties of the recorder.  [Sec. 331.904(1)]

The recorder must remember that any deputies, assistants, and clerks are under his 
or her direction, and thus the recorder is responsible for their actions when they are 
acting in an official capacity.  [Sec. 331.903(1)]

The annual base salary of the first and second deputies shall be an amount not to 
exceed the percentage stated in [Sec 331.904(1)].

Office Space and Supplies

The board of supervisors must supply the recorder office space located in the county 
seat.  The board must also furnish the recorder office supplies necessary to carry out 
official duties. [Sec. 331.322(5)]  If the recorder is required to submit reports to a state 
officer or agency, the report must be submitted on standardized forms devised by and 
distributed to the recorder, by the state officer or agency that will receive the report.  
[Sec. 331.901(6)]

Combining County Offices

The duties of the county recorder may be combined with one or more of the following 
county offices: sheriff, treasurer, auditor, medical examiner, general assistance direc-
tor, county care facility administrator, commission on veteran's affairs, director of 
social welfare, assessor, or weed commissioner.  Before any such offices may be 
combined, an election must be held on the proposal, under the procedure outlined in 
Section 331.323(1) of the Code.

If the office of the County Recorder is abolished in a county, then the duties pre-
scribed by law to the office of recorder relating to the filing or recording of instruments 
affecting real estate shall be performed by the County Auditor.  [Sec. 331.610]
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Annual Budget

On or before January 15 of each year, each elective or appointive officer or board, 
except tax certifying boards as defined in Sec. 24.2, subsection 2, having charge of a 
county office or department, shall prepare and submit to the auditor or other official 
designated by the board an estimate, itemized in the detail required by the board and 
consistent with existing county accounts, showing all of the following:

a. The proposed expenditures of the office or department for the next fiscal year.
b. An estimate of the revenues, except property taxes, to be collected for the county 

by the office during the next fiscal year.

On or before January 20 of each year, the auditor or other designated official shall 
compile the various office and department estimates and submit them to the board.  In 
the preparation of the county budget the board may consult with any officer or depart-
ment concerning the estimates and requests and may adjust the requests for any 
county office or department.  [Sec. 331.433]

The board shall appropriate, by resolution, the amounts deemed necessary for each 
of the different county officers and departments during the ensuing fiscal year. [Sec. 
331.434(6)] Increases or decreases in these appropriations do not require a budget 
amendment, but may be provided by resolution at a regular meeting of the board, as 
long as each class of proposed expenditures contained in the budget summary pub-
lished under subsection 3 of this section is not increased.  However, decreases in 
appropriations for a county office or department or more than ten percent or five thou-
sand dollars, whichever is greater, shall not be effective unless the board sets a time 
and place for a public hearing on the proposed decrease and publishes notice of the 
hearing not less than ten nor more than twenty days prior to the hearing in the county 
newspapers selected under Chapter 349. 

It is unlawful for a county official, the expenditures of whose office come under this 
part, to authorize the expenditure of a sum for the official's department larger than the 
amount which has been appropriated for that department by the board.

A county official in charge of a department or office who violates this law is guilty of a 
simple misdemeanor.  The penalty in this section is in addition to the liability imposed 
in Sec. 331.476 & Sec. 331.437.

According to a 1985 Attorney General's opinion:

"We, therefore, conclude that a county board of supervisors may require line item 
budgeting, but it may not disapprove claims submitted by elected county officers 
because the claims exceed the appropriation for the particular line item category that 
claim falls within.  The supervisors may exercise a significant degree of control over 
Recorders’s Manual 5



The Office of the County Recorder
elected county officers' budgets prior to adoption of the final budget, see Sec. 
331.433(2), but once the budget is final, the supervisors' authority is significantly cur-
tailed.  The board may increase or decrease appropriations subject to the provisions 
of Sec. 331.434(6) and may allow increases in expenditures pursuant to Sec. 
331.435, but there is no authority to exercise more than this general authority in over-
seeing the budgets of elected county officers.....The supervisors may only disapprove 
a claim when that claim exceeds the total amount budgeted for that county office or 
when that claim is for an unlawful item or purpose."  [Op.  Atty. Gen. June 19, 1985 
(Weeg to Schouton, Sioux County Attorney)]

Collection and Accounting of Fees

All fees and charges collected by the county recorder must be paid to the county. 
[Sec. 331.902(1)]  The recorder shall maintain a record in the county system of each 
fee and charge collected.  The record shall show the date, amount, payor, and type of 
service, and, when the fee is for recording an instrument, the names of the parties to 
the instrument,  The record of the fees collected shall be retained for seven years 
after audit of the county pursuant to Sec. 11.6[Sec. 331.902(2)]

The recorder shall make a quarterly report to the board of supervisors showing, by 
type, the fees collected during the preceding quarter. The recorder shall pay, at least 
quarterly, to the county treasurer the fees and charges collected. The recorder shall 
receive a receipt and maintain a record of the date and amount of each payment 
made to the county treasurer.[Sec 331.902(3)].

Upon failure to file a report of the fees collected with the board of supervisors, the 
board must employ an accountant to audit the books of the recorder. The cost of this 
audit is charged to the recorder, and may be collected upon the official bond of the 
recorder.  [Secs. 331.322(13) & 331.901(3)]

Fees charged for recordation of documents is outlined in Sec. 331.604. Other fees 
collected are outlined in Secs. 331.605 & 331.605A thru 331.605C.

The recorder shall retain overpayments of fees of $5 or less and other charges paid to 
the county in the amount specified in Sec. 331.902(5), unless the payor has 
requested a refund of the overpayment.

Sources of Assistance

For the new county recorder, many problems, of both a practical and a technical 
nature, will arise before he or she becomes fully familiarized with the position. In addi-
tion, changing laws and changing conditions will create many new problems. How-
ever, there are many sources of assistance to which the recorder may turn to find 
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answers to these problems. This section will introduce the recorder to several of these 
sources.

The terms of county officers are now staggered, thus insuring that some county offi-
cers will have at least two years of experience in their positions when the remainder 
begins their terms. The new recorder may turn to these officers for information and 
suggestions. The deputies and assistants in the recorder's office will also be a valu-
able source of assistance, as some of these have considerable experience in that 
office.

The county attorney must give an opinion in writing on any matter of interest to the 
county upon request from any county officer. [Sec. 331.756(7)]

The Iowa State Association of Counties [ISAC] is another source of information.  The 
association provides a variety of services to counties and county officers, including:

1. Bulletins on urgent matters.
2. Research on individual requests for information.
3. Legislative assistance.
4. Developing model programs.
5. Expansion of manuals for county officers.
6. Establishment of select committees to study ways of improving government.
7. Aid in processing applications for federal or state funds (if desired), and acquiring 

surplus federal equipment.
8. Association-wide group insurance programs to reduce premiums to officers and 

counties.
9. Assistance in recruitment of technical personnel.
10. Association sponsored health care plans.
11. Association sponsored life insurance programs.
12. Continuing education program.

 ISAC publishes The Iowa County, a monthly magazine which includes current infor-
mation of concern to counties and county officers. The website for ISAC is http://
www.iowacounties.org/

The Iowa County Recorder’s Association, affiliated with ISAC, is another important 
source of assistance for the recorder. The Recorder's Association serves as a forum 
for the discussion of mutual problems and of new and proposed legislation affecting 
county government in general and county recorders in particular.  Activities of the 
association include annual workshops, schools for newly elected recorders, and spe-
cial meetings on acute problems. Membership in the recorder's association is open to 
all county recorders in the state. Find out which Recorder is the current President of 
the Association and make contact with them.
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There are various state and federal departments you may contact:  (see Table 1 for 
the latest contact numbers).

TABLE 1. State Contacts

Department Functional Area Point of Contact Telephone E-mail Address

Natural Resources

Program Manager Casey Coppi 515-725-8270 casey.coppi@dnr.iowa.gov

Customer Support/Licens-
ing Supervisor

Alex Cross 515-725-8255 alex.cross@dnr.iowa.gov

Bonding/Misc. Licenses Laura Rieck 515-725-8275 laura.rieck@dnr.iowa.gov

Deer/Turkey Licenses/
ELSI/RVVRS/Active 
Agent/Project Manager 

Rich Smith 515-725-8271 richard.smith@dnr.iowa.gov

Landowner/Tenant and 
Special Hunts

Mark Warren 515-725-8272 mark.warren@dnr.iowa.gov

Snowmobile/ATV Coordi-
nator

David Downing 515-238-3564 david.downing@dnr.iowa.gov

Customer Support Team 
Leader

Alicia Gunderson 515-725-8263 alicia.gunderson@dnr.iowa.gov

Boating Program Coordi-
nator

Susan Stocker 515-725-8477 susan.stocker@dnr.iowa.gov

Bureau Chief – Customer 
and Employee Services

Dave Cretors 515-725-8417 dave.cretors@dnr.iowa.gov

County Recorders and 
Boat/ATV

Lori Smith 515-725-8274 lori.smith@dnr.iowa.gov

DNR Customer Service Main Phone Line 515-725-8200 webmaster@dnr.iowa.gov

DNR Main FAX 515-725-8201

DNR License FAX 515-725-8254

Public Health

District #1 West Recorder 
contact

Sam Nichols 515-281-5002 sammui.nichols@idph.iowa.gov

District #2 East Recorder 
contact

Sandra Lyles 515-725-2963 sandra.lyles@idph.iowa.gov

Office Manager Donna Johnson 515-281-7221 donna.johnson@idph.iowa.gov

Bureau Chief Melissa Bird 515-281-6762 melissa.bird@idph.iowa.gov

IVES Help Desk 866-309-0831 IVESHelpDesk@idph.iowa.gov

Secretary of State

UCC Filings 515-281-5204

Elections/Voting 515-281-0145

Public Service Rep Diane Burdette 515-281-5204

Revenue

Transfer Tax/Appraisal Susan Chambers 515-281-3159 susan.chambers@iowa.gov

Property Tax Administra-
tor

Julie Roisen 515-281-3362 julie.roisen@iowa.gov

Attorney, Tax Policy & 
Communications

Cody Edwards 515-725-2294 cody.edwards@iowa.gov

Property Tax Questions 515-281-4040
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New Laws

Department of Public Health, Federal, Internal Revenue Service, Passport Services

The recorder must keep informed of the changes in the law.  The Iowa Code is pub-
lished every two years, and thus two sessions of the General Assembly will have met 
before the Code is updated and reprinted.  Changes in the law may be obtained from 
several sources. Supplements to the Iowa Code Annotated are published periodically 
during the legislative session.  The Des Moines Register publishes a list of bills being 
considered daily throughout the legislative session, pertaining to county government.  
Copies of individual bills may be obtained from the Legislative Service Bureau in Des 
Moines.  In addition, session laws, containing all of the laws passed during the legisla-
tive session, are published after the close of the session, or are accessible via inter-
net at http://www2.legis.state.ia.us/IowaLaw.html.

The recorder must also be familiar with the Iowa Administrative Code, which contains 
the rules and regulations adopted by the various state departments and agencies.  
New regulations are published when they are proposed, and again after they have 
been adopted.

General Duties

Pursuant to Sec. 331.602, the recorder shall:
1. 1.Record all documents or instruments presented to the recorder's office for recor-

dation upon payment of the proper fees and compliance with other recording 
requirements as provided by law.

2. Rerecord an instrument without fee upon presentation of the original instrument 
by the owner if an error is made in recording the instrument.  The recorder shall 
also note on the new record a reference to the original record and on the original 
record a reference to the new record.

3. If an error is made in indexing an instrument, re-index the instrument without fee.
4. Reserved.
5. Reserved.
6. Carry out duties as a member of a nomination appeals commission as provided in 

Sec. 44.7.
7. Carry out duties relating to the recordation of oil and gas leases as provided in 

Secs. 458A.22 and 458A.24.
8. Endorse on each notice of an unemployment contribution lien the day, hour, and 

minute that the lien is received from the department of workforce development, 
index the notice of lien, and record the lien as provided in Sec. 96.14(3).

9. Carry out duties relating to the registration of vessels as provided in Secs.  
462A.5, 462A.23, 462A.51, 462A.52, 462A.54, and 462A.55.
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10. Carry out duties relating to the issuance of hunting, fishing, and fur harvester 
licenses as provided in Secs. 483A.10, 483A.12, 483A.13, 483A.14, 483A.15, and 
483A.22.

11. Collect migratory game bird fees as provided in Chapter 484A.
12. Record the orders and decisions of the fence viewers and index the record in the 

name of each adjoining owner of land affected by the order or decision as pro-
vided in Sec. 359A.10.  The recorder shall also note that a judgment has been 
rendered on an appeal of an order or decision of the fence viewers as provided in 
Sec. 359A.24.

13. Reserved.
14. Reserved.
15. Record without fee a sheriff's deed for land under foreclosure procedures as pro-

vided in Sec. 257B.35 (for school fund mortgages).
16. Issue snowmobile and all-terrain vehicle registrations and user permits as pro-

vided in Secs. 321G.4, 321G.4A, 321G.6, 321G.21, 321I.4, 321I.5, 321I.7, and 
321I.22.

17. Record the measure and plat of a zoning district, building line, or fire limit adopted 
by a city as provided in Sec. 380.11.

18. Carry out duties relating to the platting of land as provided in Chapter 354.
19. Submit monthly to the director of revenue a report of the real property transfer tax 

received.
20. Carry out duties relating to the endorsement, indexing, and recording of income 

tax liens as provided in Sec. 422.26.
21. Carry out duties relating to the taxation of real estate transfers as provided in 

Chapter 428A.
22. Carry out duties relating to the recording and indexing of affidavits and claims 

affecting real estate as provided in Sec. 448.17.
23. Forward to the director of revenue a copy of any deed, bill of sale, or other trans-

fer which shows that it is made or intended to take effect at or after the death of 
the person executing the instrument as provided in Sec. 450.81.

24. Record papers, statements, and certificates relating to the condemnation of prop-
erty as provided in Sec. 6B.38, and carry out duties related to the filing of certain 
condemnation documents with the office of secretary of state.

25. Carry out duties relating to the recordation of articles of incorporation and other 
instruments for state banks as provided in Chapter 524.

26. Carry out duties relating to the recordation of articles of incorporation and other 
instruments for credit unions as provided in Chapter 533.

27. Carry out duties relating to the recordation of articles of incorporation and other 
instruments for savings and loan associations as provided in Chapter 534.

28. Carry out duties relating to the filing of financing statements or instruments as pro-
vided in Chapter 554.9501, article 9, part 5.

29. Record the name and description of a farm as provided in Secs. 557.22 thru 
557.26.
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30. Record a statement of claim provided in Chapter 557C relating to mineral inter-
ests in coal.

31. Record conveyances and leases of agricultural land as provided in Sec.  558.44.
32. Collect the recording fee and the auditor's transfer fee for real property being con-

veyed as provided in Sec. 558.58.
33. Reserved.
34. Record and index a notice of title interest in land as provided in Sec.  614.35.
35. Designate the newspapers in which the notices pertaining to the office of recorder 

shall be published as provided in Sec. 618.7.
36. Record a conveyance of property presented by a commissioner appointed by the 

district court as provided in Sec. 624.35.
37. Carry out duties relating to the indexing of name changes, and the recorder shall 

charge a fee for indexing as provided in Sec. 331.604.
38. Report to the board the fees collected as provided in Sec. 331.902.
39. Offices that are passport offices may accept applications for passports. 
40. Carry out other duties as provided by law and duties assigned pursuant to Sec. 

331.323.  

General Powers

Pursuant to Sec 331.603 the recorder may: 
1. Administer oaths and take affirmations on matters relating to the business of the 

office of recorder as provided in section 63A.2. 
2. Subject to the requirements of section 331.903, the recorder may appoint and 

remove deputies, assistants, and clerks.
3. The recorder may reproduce in miniature on a durable medium any instrument to 

be recorded. When a recorded instrument involves a release, assignment, or 
other subsequent reference to an original document, the separate instrument filed 
acknowledging the release, assignment, or other subsequent reference shall be 
reproduced. In lieu of marginal entries, the recorder shall cross-reference the 
release, assignment, or other subsequent reference with the record of the original 
document. When an official record is produced in miniature, a security copy shall 
be reproduced at the same time and kept outside of the courthouse. 

4. The recorder may, in lieu of maintaining separate index books as required by law, 
prepare and maintain a combined index record or system which shall contain the 
same data and information as required to be kept in the separate index books.
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CHAPTER 2 Management of Public 
Records
Recorder
Public Records

Although the County Recorder has various duties as a county officer, 
the major duty, as the name suggests, is the management of public 
records. The various types of instruments handled in the office of the 
County Recorder are specified in the Iowa Code, and will be treated 
in greater detail in subsequent chapters This chapter will outline the 
basic requirements of the Recorder in handling public records.
s’s Manual 13
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Recording and Filing Distinguished

The statutes require that an instrument be recorded with the County Recorder, with 
only a few items being filed. It is important to distinguish between the two terms, as 
the procedures and duties involved differ. The distinction may be made as follows:

Recording consists of leaving an instrument with the proper officer to be kept in his/
her care and custody for the purpose of a record, while offering an instrument for 
recording is to leave it to be entered upon the record.

In general, recording involves greater duties than filing. The Recorder must insure 
that each type of instrument is either filed or recorded according to the procedures 
specified in the Code for that type of document.

Document Formatting Standards

In order to comply with national standards, Iowa has adopted Document Formatting 
Standards. All documents presented for recording (except those listed below) MUST 
meet the following requirements [Sec. 331.606B]:
1. Except as otherwise provided in subsection 6, the county recorder shall refuse any docu-

ment or instrument presented for recording that does not meet the following requirements:
a. Each document or instrument shall consist of one or more individual pages not 

permanently bound or in a continuous form. The document or instrument shall not 
have any attachment stapled or otherwise affixed to any page except as neces-
sary to comply with statutory requirements. However, the individual pages of a 
document or instrument may be stapled together for presentation for recording. A 
label that is firmly attached with a bar code or return address may be accepted for 
recording.

b. All preprinted text shall be at least eight point in size and no more than twenty 
characters and spaces per inch. All other text typed or computer generated, 
including but not limited to all names of parties to an agreement, shall be at least 
ten point in size and no more than sixteen characters and spaces per inch. If a 
document or instrument, other than a plat or survey or a drawing related to a plat 
or survey, presented for recording contains type smaller than eight point type for 
the preprinted text and ten point type for all other text, the document or instrument 
shall be accompanied by an exact typewritten or printed copy that meets the 
requirements of this section.

c. Each document shall be of sufficient legibility to produce a clear reproduction. If a 
document or instrument, other than a plat or survey or a drawing related to a plat 
or survey, is not sufficiently legible to produce a clear reproduction, the document 
or instrument shall be accompanied by an exact typewritten or printed copy that 
meets the type size requirements of paragraph “b” and shall be recorded contem-
poraneously as additional pages of the document or instrument.

d. Each document or instrument, other than a plat or survey or a drawing related to a 
plat or survey, shall be on white paper of not less than twenty-pound weight with-
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out watermarks or other visible inclusions. All text within the document or instru-
ment shall be of sufficient color and clarity to ensure that the text is readable when 
reproduced from the record.

e. All signatures on a document or instrument shall be in black or dark blue ink and 
of sufficient color and clarity to ensure that the signatures are readable when the 
document or instrument is reproduced from the record. The corresponding name 
shall be typed, printed, or stamped beneath the original signature. The typing or 
printing of a name or the application of an embossed or inked stamp shall not 
cover or otherwise materially interfere with any part of the document or instrument 
except where provided by law. Failure to print or type signatures as provided in 
this paragraph does not invalidate the document or instrument.

f. The first page of each document or instrument, other than a plat or survey or a 
drawing related to a plat or survey, shall have a top margin of at least three inches 
of vertical space from left to right which shall be reserved for the recorder’s use. 
All other margins on the document or instrument shall be a minimum of three-
fourths of one inch. Nonessential information including but not limited to form 
numbers, page numbers, or customer notations may be placed in a margin except 
the top margin. The recorder shall not incur any liability for not showing a seal or 
information that extends beyond the margin of the permanent archival record.

g. Each document or instrument presented for recording shall meet the require-
ments of section 331.606A, subsection 2.

2. Each document or instrument, other than a plat or survey or a drawing related to a plat or 
survey, that is presented for recording shall contain the following information on the first 
page below the three-inch margin:

a. The name, address, and telephone number of the individual who prepared the 
document.

b. For any instrument of conveyance, the name of the taxpayer and a complete mail-
ing address.

c. A return address.
d. The title of the document or instrument.
e. All grantors’ names.
f. All grantees’ names.
g. Any address required by statute.
h. The legal description of the property and parcel identification number, if required.
i. A document or instrument number for statutory requirements, if applicable.

3. If insufficient space exists on the first page for all of the information described in subsection 
2, the page reference of the document or instrument where the information is located shall 
be noted on the first page.

4. The recorder may record the following documents or instruments which are exempt from 
the format requirements of this section:
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a. A document or instrument that was signed before July 1, 2005.
b. A military separation document or instrument.
c. A document or instrument executed outside the United States.
d. A certified copy of a document or instrument issued by a governmental agency, 

including a vital record.
e. A document or instrument where one of the original parties is deceased or other-

wise incapacitated.
f. A document or instrument formatted to meet court requirements.
g. A federal tax lien.
h. A filing under the uniform commercial code, chapter 554.

General Filing Requirements. (331.606)
1.     In addition to other requirements specified by law, the Recorder shall note in the 

County system the date of filing of each instrument, the number and character of 
the instrument, and the name of each grantor and grantee named in the instru-
ment. In numbering the instruments, the Recorder may start with the number one 
immediately following the date of annual settlement with the board and continue to 
number them consecutively until the next annual settlement with the board or the 
Recorder may start with number one on the first working day of the calendar year 
and continue to number the instruments consecutively until the last working day of 
the calendar year.

2.    The Recorder shall also note in the index the exact time of the filing of each instru-
ment. A document or instrument rejected for recording by a recorder shall be 
returned to the preparer or presenter accompanied by an explanation of the rea-
son for rejection. 
a. On and after July 1, 2005 a document or instrument that does not conform to 
the format standards specified in subsections 1 through 3 shall not be accepted 
for recording except upon payment of an additional recording fee of ten dollars per 
document or instrument. The requirement applies only to documents or instru-
ments dated on or after July 1, 2005, and does not apply to those documents or 
instruments specifically exempted in subsection 5. 
b. On and after July 1, 2009, a document or instrument that does not con-
form to the format standards specified in subsection 1, paragraphs “C” and 
“e”, or subsection 2, paragraph “b”, shall not be accepted for recording. 
This paragraph applies only to documents or instruments dates on or after 
July 1, 2009, and does not apply to those documents or instruments spe-
cifically exempted in subsection 5.

3.    The County Recorder may give the county sheriff the records filed under this 
chapter or chapter 695, Code 1977, pertaining to the sale and registration of 
weapons or may dispose of those records if the sheriff does not wish to receive 
the records. 

4.    The Recorder shall permanently archive an unaltered version of each recorded 
document or instrument. A document or instrument may be archived in it’s original 
format, as an electronic document, or in another format suitable for preserving 
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information in the document or instrument. A person may view a copy an original 
or unaltered document or instrument in the office of the recorder.  

Document Content - Social Security Number Prohibited

The preparer of a document shall not include an individual's federal social security 
number in a document that is prepared for recording in the office of the County 
Recorder. This section does not apply to a preparer of a state or federal tax lien or a 
military separation, discharge record that is prepared for recording in the office of the 
County Recorder or a death certificate. If a military separation or discharge record is 
recorded in the office of the County Recorder, the military separation or discharge 
record shall not be accessible through the Internet. See Iowa Code section 331.606A. 

Notary Seals & Corporate Seals

Notary Seals & signatures are required under Chapter 9B

Corporate seals are no longer required. (Except for governmental bodies - See Iowa 
Code section 558.34.)

Correction of Errors

If the Recorder makes an error in recording an instrument for which the recording fee 
has already been paid, the Recorder must re-record the document upon presentation 
by the owner of the original instrument, without requiring that an additional fee be 
paid. The Recorder must enter on the margin of the new record a reference to the 
original record, and on the margin of the original record a reference to the new record, 
giving in each case the book and page number and/or document numbers. [Sec. 
331.602(2)] If an error has been made by the Recorder in the indexing of an instru-
ment, the Recorder must re-index the document without further fee. [Sec. 331.602(3)]

Note: The alteration of instruments filed for record is forbidden, See Chapter 14, 
Unnumbered Opinion Letters, and Appendix L.

Nonstatutory Liens

A person claiming a common law lien, an equitable servitude lien, or a lien of similar 
nature which is other than a statutory lien, shall first give notice to any legal and equi-
table owners and persons in possession of the real or personal property against 
which the lien is sought. If the lien is filed by an owner of the real or personal property, 
notice shall first be given to any person with a lien or other interest in the property. 
The notice shall be given pursuant to the Iowa rules of civil procedure. Prior to the fil-
ing of the lien in any office of record in the county where the real or personal property 
is located, the district court in such county shall hold a hearing to determine the valid-
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ity of the lien. Pendency of such a proceeding shall not be indexed under Section 
617.10 and shall not constitute lis pendens or constructive notice to third persons 
under Sections 617.11 through 617.15. A bona fide purchaser takes title to the real or 
personal property free of any claims arising from such proceeding unless proper filing 
is made in the office of the County Recorder as provided in this section. The person 
claiming the lien in favor of any resisting party for reasonable damages, including 
actual damages, costs, and reasonable attorneys' fees incurred by the resisting party. 
A lien, as described in this section, shall not be filed in any office of record other than 
as provided in this section and if such lien is filed other than as provided in this sec-
tion, the lien shall be null and void and of no force or effect. If, after the hearing, the 
district court enters an order determining the lien to be valid, the person claiming the 
lien shall file a certified copy of the order in the office of the County Recorder where 
the real or personal property is located. An appeal from the district court arising from 
such proceeding is by certiorari. [Sec. 575.1]

Duplication Systems & Combined Indexing

The Recorder may reproduce in miniature on a durable medium any instrument to be 
recorded. When a recorded instrument involves a release, assignment, or other sub-
sequent reference to an original document, the separate instrument filed acknowledg-
ing the release, assignment, or other subsequent reference shall be reproduced. In 
lieu of marginal entries, the Recorder shall cross-reference the release, assignment, 
or other subsequent reference with the record of the original document. When an offi-
cial record is produced in miniature, a security copy shall be reproduced at the same 
time and kept outside of the courthouse. [Sec 331.603(3)]

Original records, reports, books, and registers [Sec. 331.101(4)] that have been on 
file for more than ten years and that are not required to be kept as permanent records 
may be destroyed. Approval of the county board of supervisors is necessary before 
such destruction may take place. [Sec 331.323(2)(d)] Alternatively, records on file for 
more than ten years may be placed in the custody of a museum or historical society 
willing to accept them, but approval of the board should be obtained prior to such dis-
posal. [See Record Retention Schedule - Appendix A]

The Recorder may in lieu of maintaining separate index books as required by law pre-
pare and maintain a combined index record or system which shall contain the same 
data and information as required to be kept in the separate index books. [Sec. 
331.603(4)]

Fees

The Recorder collects certain fees for the filing and recording of documents. The 
recording fee for recording each instrument is based on a charge for each page or 
fraction thereof, [Sec 331.604] a record management fee [Sec 331.604 (2a)] and an 
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electronic transaction fee [Sec 331.604 (3b{3})] for each transaction. In the case of 
deeds, a transfer fee also must be collected for the auditor for each separate parcel 
described in any one instrument. [Secs. 558.58, 331.507(2)(a), 331.602(37)] How-
ever, specified papers may be recorded free. [Sec 331.608]

The Recorder should note that fees are charged on the basis of both pages and 
"instruments." An "instrument" or "document" is defined as "a writing or drawing pre-
sented to the Recorder for recording, consisting of one or more pages of text and 
attachments." Therefore, there may be more than one instrument on a single page. If 
so, the Recorder should charge a separate fee for each instrument recorded. For 
example, if a single instrument is more than one page long, the per page fee is 
charged. If, however, a single document assigns or releases several contracts, mort-
gages, etc., each assignment or release should be treated as a separate instrument. 
[Secs. 331.604, 331.604 (2a), 331.604b (3b{b})]

For certain types of instruments, separate fees are set. The required fees, where dif-
ferent from those outlined above, will be discussed in later sections dealing with those 
specific instruments; see the separate fee schedule in Appendix B.

Right To Examine Public Records - Exceptions (Sec 22.2 )

Every person shall have the right to examine and copy a public record and to publish 
or otherwise disseminate a public record or the information contained in a public 
record. Unless otherwise provided for by law, the right to examine a public record 
shall include the right to examine a public record without charge while the public 
record is in the physical possession of the custodian of the public record. The right to 
copy a public record shall include the right to make photographs or photographic cop-
ies while the public record is in the possession of the custodian of the public record. 
All rights under this section are in addition to the right to obtain a certified copy of a 
public record under section 622.46.

Supervision - Fees (Sec 22.3)

The examination and copying of public records shall be done under the supervision of 
the lawful custodian of the records or the custodian's authorized designee. The lawful 
custodian shall not require the physical presence of a person requesting or receiving 
a copy of a public record and shall fulfill requests for a copy of a public record 
received in writing, by telephone, or by electronic means. Fulfillment of a request for a 
copy of a public record may be contingent upon receipt of payment of expenses to be 
incurred in fulfilling the request and such estimated expenses shall be communicated 
to the requester upon receipt of the request. The lawful custodian may adopt and 
enforce reasonable rules regarding the examination and copying of the records and 
the protection of the records against damage or disorganization. The lawful custodian 
shall provide a suitable place for the examination and copying of the records, but if it 
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is impracticable to do the examination and copying of the records in the office of the 
lawful custodian, the person desiring to examine or copy shall pay any necessary 
expenses of providing a place for the examination and copying.

All expenses of the examination and copying shall be paid by the person desiring to 
examine or copy. The lawful custodian may charge a reasonable fee for the services 
of the lawful custodian or the custodian's authorized designee in supervising the 
examination and copying of the records. If copy equipment is available at the office of 
the lawful custodian of any public records, the lawful custodian shall provide any per-
son a reasonable number of copies of any public record in the custody of the office 
upon the payment of a fee. The fee for the copying service as determined by the law-
ful custodian shall not exceed the actual cost of providing the service. Actual costs 
shall include only those expenses directly attributable to supervising the examination 
of and making and providing copies of public records. Actual costs shall not include 
charges for ordinary expenses or costs such as employment benefits, depreciation, 
maintenance, electricity, or insurance associated with the administration of the office 
of the lawful custodian. 

Records Retention

A records retention table has been developed to assist county officials in managing 
the retention of records that are produced by county business. It is intended to be a 
working document, and it has been compiled with the assistance of county officials. If 
there is a specific question as to the retention of a record, contact your County Attor-
ney for advice. County offices do not have the space to store all records for all time so 
this reference table is intended to assist county officials by outlining a schedule for 
destroying records that are no longer required to be retained. Not all records may be 
identified in this document and not all county offices are represented. The recom-
mended retention periods take into account the Code of Iowa and the Iowa Adminis-
trative Code. There is not a law concerning all records and in that case, state and 
county officials were consulted to determine what is considered “best practice.” The 
records retention table is provided as Appendix A.
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CHAPTER 3 Real Estate 
Conveyances
Recorder
Recording Real Estate Conveyances

The basic duty of the county recorder, and the duty which historically 
gave rise to the office of the recorder, is the recording of real estate 
conveyances. The purpose of such recording is to allow persons to 
have the public knowledge of all actions affecting a specified parcel 
of real estate, to insure a clear title to the property. This chapter will 
outline those duties relating to real estate conveyances.
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Plats of Survey & Subdivision Plats

When Platting Is Required

Platting is the process of providing a registered land surveyor's map that describes 
the boundaries of a parcel of land.[ ]

The purpose of Chapter 354 is to provide for statewide, uniform procedures and stan-
dards for the platting of land while allowing the widest possible latitude for cities and 
counties to establish and enforce ordinances regulating the division and use of land, 
within the scope of, but not limited to, Chapters 331, 335, 364, and 414. [Sec. 
354.1(3)]

A subdivision plat shall be made when a tract of land is subdivided by repeated divi-
sions or simultaneous division into three or more parcels any of which are described 
by a metes and bounds description . . . A subdivision plat is not required when land is 
divided by conveyance to a governmental agency for public improvements. [Sec. 
354.6(1)]

The recorder shall examine each plat of survey and subdivision plat to determine 
whether the plat is clearly legible and whether the approval by the applicable govern-
ing body and other attachments required by this chapter are presented with the plat. 
The recorder shall also keep a reproducible copy of the plat from which legible copies 
can be made. The recorder may specify the material and the size of the plat, not less 
than 8 and 1/2 inches by eleven inches, that will be accepted for recording in order to 
comply with this section. The recorder shall not record a subdivision plat that violates 
this Chapter. [Sec. 354.18]

Review of Plats Within Two Miles of a City
1. If a city, which has adopted ordinances regulating the division of land, desires to 

review subdivision plats or plats of survey for divisions or subdivisions outside the 
city's boundaries, then the city shall establish by ordinance specifically referring to 
the authority of this section, the area subject to the city's review and approval. The 
area of review may be identified by individual tracts, by describing the boundaries 
of the area, or by including all land within a certain distance of the city's boundar-
ies, which shall not extend more than two miles distance from the city's boundar-
ies. The ordinance establishing the area of review or modifying the area of review 
by a city, shall be recorded in the office of the recorder and filed with the county 
auditor.

2. If a subdivision lies in a county, which has adopted ordinances regulating the divi-
sion of land, and also lies within the area of review established by a city pursuant 
to this section, then the subdivision plat or plat of survey for the division or subdi-
vision shall be submitted to both the city and county for approval. The standards 
and conditions applied by a city or county for review and approval of the subdivi-
sion shall be the same standards and conditions used for review and approval of 
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subdivision within the city limits or shall be the standards and conditions for review 
and approval established by agreement of the city and county pursuant to chapter 
28E. Either the city or county may, by resolution, waive its right to review the sub-
division or waive the requirements of any of its standards or conditions for 
approval of subdivisions, and certify the resolution which shall be recorded with 
the plat.

3. If cities establish overlapping areas of review outside their boundaries, the cities 
shall establish by agreement pursuant to chapter 28E reasonable standards and 
conditions for review of subdivisions within the overlapping area. If no agreement 
is recorded pursuant to chapter 28E then the city which is closest to the boundary 
of the subdivision shall have authority to review of the subdivision. [Sec. 354.9]

Attachments to Subdivision Plats

A subdivision plat, other than an auditor's plat, that is presented to the recorder for 
recording shall conform to Section 354.6 and shall not be accepted unless accompa-
nied by the following documents:

1. A statement by the proprietors and their spouses, if any, that the plat is prepared 
with their free consent and in accordance with their desire, signed and acknowl-
edged before an officer authorized to take the acknowledgment of deeds. The 
statement by the proprietors may also include a dedication to the public of all 
lands within the plat that are designated for streets, alleys, parks, open areas, 
school property, or other public use, if the dedication is approved by the governing 
body.

2. A statement from the mortgage holders or lienholders, if any, that the plat is pre-
pared with their free consent and in accordance with their desire, signed and 
acknowledged before an officer authorized to take the acknowledgment of deeds. 
An affidavit and bond as provided for in Section 354.12 may be recorded in lieu of 
the consent of the mortgage or lienholder. When a mortgage or lienholder con-
sents to the subdivision a release of mortgage or lien shall be recorded for any 
areas conveyed to the governing body or dedicated to the public.

3. An opinion by an attorney-at-law who has examined the abstract of title of the land 
being platted. The opinion shall state the names of the proprietors and holders of 
mortgages, liens, or other encumbrances on the land being platted and shall note 
the encumbrances, along with any bonds securing the encumbrances. Utility 
easements shall not be construed to be encumbrances for the purpose of this 
Section.

4. A certified resolution by each governing body as required by Section 354.8 either 
approving the subdivision or waiving the right to review.

5. A statement by the auditor approving the name or title of the subdivision plat.
6. A certificate of the treasurer that the land is free from certified taxes and certified 

special assessments or that the land is free from certified taxes and that the certi-
fied special assessments are secured by bond in compliance with Section 354.12.

A subdivision plat which includes no land set apart for streets, alleys, parks, open 
areas, school property, or public use other than utility easement, shall be accompa-
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nied by the documents listed in subsections 1,2,3, and 4 and a certificate of the trea-
surer that the land is free from certified taxes other than certified special 
assessments. [Sec.354.11] 

Bonds to Secure Liens

A bond in double the amount of the lien shall be secured and recorded if a lien exists 
on the land included in a subdivision plat and the required consent of the lienholder is 
not attached for one of the following reasons:

1. The lienholder cannot be found, in which case an affidavit by the proprietor stating 
that the lienholder could not be found shall be recorded with the bond.

2. The lienholder will not accept payment or cannot, because of the nature of the 
lien, accept payment in full of the lien, in which case an affidavit by the lienholder 
stating that payment of the lien was offered, but refused shall be recorded with the 
bond.

The bond shall run to the county and be for the benefit of purchasers of lots within the 
plat and shall be conditioned for the payment and cancellation of the debt as soon as 
practicable and to hold harmless purchasers or their assigns and the governing body 
from the lien. [Sec. 354.12 ]

Recording

A plat of survey prepared pursuant to this Chapter and a subdivision plat, with attach-
ments, shall be recorded in the office of the county recorder, and an exact copy of the 
plat shall be filed in the offices of the county auditor and assessor. A re-plat of any 
part of an official plat pursuant to Section 354.25, or a recorded subdivision plat of any 
part of an existing official plat shall supersede that part of the original official plat, 
including unused public utility easements. [Sec. 354.18]

Indexing of Plats and Survey Documents by Recorder

The recorder shall index a submitted plat, survey documents, and United States pub-
lic land corner certificates by township, range, and section number. If the plat or sur-
vey is in a recorded subdivision, the recorder shall also index the plat alphabetically 
by subdivision name.
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Approval as Condition to Recording 

The recorder shall refuse to accept a subdivision plat presented for recording without 
a resolution from each applicable governing body approving the subdivision plat or 
waiving the right to review. [Sec. 354.8] 

Vacation of the Plat

The official plat or portion of the official plat shall be vacated upon recording of all of 
the following documents:

1.An instrument signed, executed, and acknowledged by all the proprietors and mort-
gagees within the area of the official plat to be vacated, declaring the plat to be 
vacated. The instrument shall state the existing lot description for each proprietor 
along with an accurate description to be used to describe the land after the lots are 
vacated.

2.A resolution by the governing body approving the vacation and providing for the 
conveyance of those areas included in the vacation which were previously set aside 
or dedicated for public use.

3.A certificate of the auditor that the vacated part of the plat can be adequately 
described for assessment and taxation purposes without reference to the vacated 
lots.

Affidavits Confirming Error on Plat

If an error or omission in the data shown on a recorded plat is detected by subsequent 
examinations or revealed by retracing the lines shown on the plat, the original sur-
veyor or two surveyors confirming the error through independent surveys shall record 
an affidavit confirming that the error or omission was made. The affidavit shall 
describe the nature and extent of the error or omission, and also describe the correc-
tion or additions to be made to the plat and note the book and page number of the 
recorded plat. The reorder shall note on the record of the plat the word "corrected" 
and note the document reference number of the recorded affidavit. A copy of the 
recorded affidavit shall be filed with auditor and assessor. The affidavit shall raise a 
presumption from the date of recording that the purported facts stated in the affidavit 
are true, and after the lapse of three years for the date of recording the presumption 
shall be conclusive. [Sec. 354.24]

Corrections or Changes to Plats

A vacation, correction or re-platting as provided for in this chapter, shall be recorded 
and an exact copy shall be filed with the auditor and assessor. If a governing body 
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changes the addresses or street names shown on an official plat, notice of the change 
shall note the name or other designation of each official plat affected and shall be filed 
with the recorder, auditor, and assessor. The recorder shall note the vacation, correc-
tion, or re-platting on the margin of the official plat or upon an attachment to the official 
plat for that purpose. The auditor shall make the proper changes on the plats required 
to be kept by the auditor. [Sec. 354.26]

Noting the Permanent Real Estate Index Number

When a permanent real estate index number system has been established by a 
county pursuant to Section 441.29 the auditor may note the permanent real estate 
index number on every conveyance. [Sec. 354.27]

Auditor's Plat

Whenever the auditor determines that the description of a subdivision of land cannot 
be made certain and accurate for the purpose of assessment and taxation, or the 
owner of subdivision has sold or invested the public with any rights therein and has 
failed to file for record a plat under the Section 354, the auditor may demand that a 
survey or a subdivision plat be recorded as required by Chapter 354. Notice shall be 
served by mail and certified copy of the notice shall be recorded. [Sec 354.13]

Covenant of Warranty

A recorded conveyance in violation of this chapter may be entered on the transfer 
books of the auditor's office. The auditor shall notify the grantor and the grantee that 
the conveyance is in violation of this chapter and demand compliance as provided for 
in this Section 354.13. [Sec. 354.3]

Plats of Survey

A plat of survey shall be made, showing information developed by the survey for each 
land survey performed for the purpose of correcting boundaries, correcting descrip-
tions of surveyed land, or for the division of land. Each plat shall conform to the provi-
sions provided in Section 355.7

Corner Monumentation

The surveyor shall confirm the prior establishment of control monuments at each con-
trolling corner on the boundaries of the parcel or tract of land being surveyed. If no 
control monuments exist, the surveyor shall place the monuments. [Sec. 355.6(1)]
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a. The monument preservation certificate shall be filed with the county recorder pur-
suant to section 331.606B, subsection 5, no later than thirty days after the certificate 
is signed by the surveyor. 

b. the county recorder shall index the monument preservation certificate according to 
the township, range, section number, and quarter section on which the monument is 
located. 
Wed Feb 08 03:40:25 2017 Iowa Code 2017, Section 355.6A (2,2)
355.6A, Standards for Land Surveying 2within. If the monument is located within an 
official plat, the county recorder shall index the certificate alphabetically by the official 
plat name. 

c. The index legend affixed to such certificate shall include the following information:
(1)The surveyor’s name, mailing address, and other contact information. 
(2) The name of the governmental entity or other organization under which the sur-
veyor provided the professional service.
(3) The aliquot part of parts of the United States public land survey system or portion 
of official plat that the monument is located within. 
(4) The name of the governmental entity or other organization requesting the monu-
ment preservation certificate pursuant to this section. 

Survey Corner Certificate

The surveyor shall record the required certificate with the recorder and forward a copy 
to the county engineer of the county in which the corner is located within thirty days 
after completion of the surveying. The certificate shall comply with the requirements 
as stated in Sec 355.11 

The recorder shall index survey documents and United States public land corner cer-
tificates by townships, range and section number. [Sec. 355.12] If the survey is in a 
recorded subdivision, the recorder shall also index the document alphabetically by 
subdivision name.

Recorder's Index Records

 The recorder must keep index records to show the following:
1. Each grantor.
2. Each grantee.
3. The date and time when the instrument was filed with the recorder.
4. The date of the instrument.
5. The nature of the instrument.
6. The document reference number where the record of the instrument may be 

found.
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7. The description of the real estate to be conveyed.

The recorder may, in lieu of maintaining separate index books as required by law, pre-
pare and maintain a combined index record or system which shall contain the same 
data and information as required to be kept in the separate index books. [Sec. 
331.603(4)]

The entries shall show the names of the respective grantors and grantees, arranged 
in alphabetical order. When the instrument is executed by a personal representative, 
guardian, referee, commissioner, receiver, sheriff, or other person acting in a repre-
sentative capacity, the recorder shall enter upon the index the name and representa-
tive capacity of such person executing the instrument and the owner of the property, if 
disclosed in the instrument. [Sec. 558.52]

Note: It is recommended that when in doubt about how to index a particular real 
estate conveyance, the recorder should enter the conveyance under all possible 
names. A recorder cannot over index.

Filing, Recording and Indexing

The day, hour, and minute of filing must be endorsed on every instrument properly 
filed for record in the recorder's office. The recorder must then enter into the index the 
entries required to be entered. 558.49

The recorder must keep index records to show the following:
1. Each grantor.
2. Each grantee.
3. The date and time when the instrument was filed with the recorder.
4. The date of the instrument.
5. The nature of the instrument.
6. The document reference number where the record of the instrument may be 

found.
7. The description of the real estate affected by the instrument.

This filing and indexing constitutes constructive notice. [Sec. 558.55]

Mandatory Recording of Conveyances 

Failure to record a conveyance or lease of agricultural land required to be recorded by 
this section by the grantee or lessee within the specified time limit is punishable by a 
fine not to exceed one hundred dollars per day for each day of violation. The county 
recorder shall record a conveyance or lease of agricultural land presented for record-
ing even though not presented within 90 days after the date of the conveyance or 
28 Recorders’s Manual



Iowa County Recorders Association
lease. The county recorder shall forward to the county attorney a copy of each con-
veyance or lease of agricultural land recorded more than one hundred eighty days 
from the date of conveyance. The county attorney shall initiate action in the district 
court to enforce the provision of this section. Failure to timely record shall not invali-
date an otherwise valid conveyance of lease. [Sec.558.46]

Every real estate installment sales contract transferring an interest in residential prop-
erty shall be recorded by the contract seller with the county recorder in the county in 
which the real estate is situated no later than 90 days from the date the contract was 
signed by the contract seller and contract purchaser. Failure to record by the contract 
seller within time frame is punishable by a fine not to exceed one hundred dollar per 
day for each day of violation. The recorder shall record a real estate contract for 
recording even though not presented within the 90 days. The recorder shall forward to 
the county attorney a copy of each contract recorded more than 180 days after the 
date of signing. The county attorney shall initiate action. Failure to timely record shall 
not invalidate an otherwise valid real estate contract. A contract seller may not initiate 
foreclosure proceedings if the contract has not been recorded. The requirement to 
record a contract maybe satisfied by recording the entire contract or a memorandum 
of contract which contains at least the names and addresses of all parties, the legal 
description, the length of the contract, a statement as to whether the seller is entitled 
to the remedy of forfeiture and the dates when payments are due. [Sec. 558.46] 

Non-Judicial Foreclosure of Non-agricultural Mortgages

An Affidavit in Support of Non-Judicial [voluntary] Foreclosure of Non-Agricultural 
Property including attached proofs of service is recorded as a conveyance and the 
proper auditor's transfer fee is assessed. No DOV or Groundwater Hazard Statement 
is required. [Sec.655A; 656] (Attorney General Opinion 2/18/88)]

Non-Judicial Foreclosures of Agricultural Mortgages do not fall under this category 
and do not transfer property.

Recording Fees

Except as otherwise provided by state law, section 331.604 subsection 4, or section 
331.605, the recorder shall collect a fee of five dollars for each page or fraction of a 
page of an instrument which is filed or recorded in the recorder's office. If a page or 
fraction of a page contains more than one transaction, the recorder shall collect the 
fee for each transaction. A county shall not be required to pay a fee to the recorder for 
filing or recording instruments. [Sec. 331.604].

The recorder shall also collect a fee of one dollar for each recorded transaction for 
which a fee is paid pursuant to subsection 1 to be used exclusively for the purpose of 
preserving and maintaining public records. Beginning July 1, 2011, the recorder shall 
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also collect a fee of one dollar for each recorded transaction, regardless of the num-
ber of pages, for which a fee is paid pursuant to subsection 1 to be used for the pur-
poses in subparagraph (2) and for the following purposes: (a) Establishing and 
implementing standards for recording, processing, and archiving electronic docu-
ments and records. (b) Expanding access to records by encouraging electronic index-
ing and scanning of documents and instruments recorded in prior years. 

At the time of filing a deed, real estate installment contract or other instrument men-
tioned in section 558.57, the recorder shall collect and note payment of the recording 
fee and the auditor's transfer fee, as provided by law, except as provided in subsec-
tion 2. After the recorder has accepted the instrument for recording, the instrument 
shall be indexed and then delivered to the auditor to be placed on the auditor's trans-
fer books. [Sec. 558.58] 

The auditor is entitled to collect the following fees:

For a transfer of property made in the transfer records, five dollars for each separate 
real estate transaction described in section 558.57, or transfer of title certified by the 
clerk of the district court. However the fee shall not exceed fifty dollars for a transfer of 
property which is described in one instrument of transfer. [Sec. 331.507(2)(a)]  

RECORDERS PLEASE NOTE:

There is considerable confusion with regards to Real Estate Transfer Tax, Auditor's 
Transfer Fees, and Declaration of Value forms.

Real Estate Transfer Tax is collected for the Department of Revenue at $.80 for each 
$500 dollars or fractional part of $500 in excess of five hundred dollars, with the first 
$500 exempt. The term "consideration" means the full amount of the actual sale price 
of the real property involved paid or to be paid, including the amount of an encum-
brance or lien on the property, if assumed by the grantee. 82.75% is sent to the 
Department of Revenue; the remaining 17.25% is retained for the county general 
fund. 

It is presumed that the sale price so stated on the declaration of value includes the 
value of all personal property transferred as part of the sale unless the dollar value of 
personal property is stated on the instrument of conveyance. When the dollar value of 
the personal property included in the sale is so stated, it shall be deducted from the 
consideration shown on the instrument for the purpose of determining the tax. 

Refunds:

County recorders shall not refund any overpayment of a real estate transfer tax liabil-
ity. The grantor of the real property for which the real estate transfer tax has been 
overpaid shall petition the state appeal board for a refund of 82.75% of the overpay-
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ment amount. A refund of the remaining 17.25% of the overpayment shall be peti-
tioned from the board of supervisors of the county in which the real estate transfer tax 
was paid. The claim form that is to be filed with the state appeal board is available on 
the Internet at http://www.dom.state.ia.us/appeals/index.htm.

A transfer fee of $5.00 per parcel of contiguous land sold is collected by the recorder 
on behalf of the auditor.

A Declaration of Value form that is required by the Department of Revenue is not 
related to the Real Estate Transfer tax. They both have a number of exemptions that 
are similar but not identical which may cause confusion. The form is used by the 
assessors, and the Department of Revenue to determine valuation for tax purposes. 

Tax on Real Estate Transfers

A tax is imposed on real estate transfers in Iowa. [Sec. 428A.1] This tax is levied and 
collected by the county recorder. When a deed contains multiple parcels that are 
located in more than one county, a separate DOV must be submitted on the parcels 
located in each of the counties. The DOV must also be submitted to the county 
recorder when paying the real estate transfer tax and that the real estate transfer tax 
be paid to the recorder in the county where the real estate is located. [Sec. 428A.5]

Application

A tax is imposed on each deed, instrument, or writing by which any lands, tenements, 
or other realty is granted, assigned, transferred, or otherwise conveyed. When such 
deed, instrument, or writing is presented to the recorder for recording, a Declaration of 
Value signed by at least one of the sellers or one of the buyers or their agents must 
also be submitted to the recorder. This declaration must state the full value or consid-
eration paid for the real property transferred. [Sec. 428A.1] Declarations of value are 
public records and must be available for public inspection under Chapter 22 [730 
I.A.C. 79.6]

A Declaration of Value is not required for all deeds, instruments or writing. Specifically 
exempted are instruments described in Section 428A.2 Also any transfer of real prop-
erty which is the result of an acquisition of lands for public purpose through an exer-
cise of the power of eminent domain does not require a Declaration of Value. [Sec. 
428A.1; see 730 I.A.C. 79 for the Department of Revenue's administrative regulations 
covering Chapter 428A] The department has prepared a "County Recorder's Real 
Estate Transfer Tax Reference Manual." 

Any person, firm or corporation, who grants, assigns, transfers, or conveys any land, 
tenement, or realty by deed, writing, or instrument not specifically exempted is liable 
for the transfer tax. [Sec. 428A.3] The Recorder may not record any deed, instrument, 
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or writing that is liable for the tax unless documentary stamps in the full amount 
required are affixed to the document. Stamps must be paid in check or cash unless e-
filing options are utilized. [Sec. 428A.4, 730 I.A.C. 79.1(4), 79.5(5)]

Amount of Tax

A Declaration of Value and tax on real estate [$.80 per five hundred dollars] are two 
separate and distinct functions. They are not related even though many of the same 
numbers in the Code 428A.2 subsections 1-21 are used.

When there is no consideration or when the deed, instrument, or writing is executed 
and tendered for recording as an instrument corrective of title and so states, there is 
no tax. There is no tax when the actual market value of the real property does not 
exceed $500. When there is consideration and the actual market value of the real 
estate is more than $500, the tax is $.80 for each $500 or fraction of $500, in excess 
of the original $500. 

When computing the tax, it is presumed that the sale price stated includes the value 
of all personal property transferred as part of the sale unless the value of the personal 
property is stated on the instrument. When the dollar value of the personal property is 
stated, this value must be deducted from the value of the consideration to arrive at the 
taxable figure. [Sec. 428A.1]

For Right of Way Contract and Warranty Deed consideration it was agreed that the 
Department of Revenue will accept a statement on the deed conveyance documents 
from the Department of Transportation as follows:

"The additional amount of $, as agreed to by contract has been paid as severance 
damages to the remaining property, and is not subject to real estate transfer tax."

"Then the combination of the amount at the top of the deed document and the amount 
at the bottom in the statement will equal the contract amount."[Per meeting between 
Iowa Department of Transportation, Iowa Department of Revenue and the Recorders 
Association on September 24, 1990.]

"Consideration" means full amount of actual sale price paid or to be paid, including 
the amount of an encumbrance or lien, whether assumed or not. Thus amount of the 
assumption of the mortgage is taxable at the rate of $.80 per five hundred dollars. 
[Sec. 428A.1]

The recorder cannot make refunds of the real estate transfer tax. Instead, the claim-
ant must make appeals to the State Appeals Board [82.75 percent] and the county 
board of supervisors [17.25 percent].
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If the document is exempted by one of the specific exemptions in Sec. 428A.2, a 
statement that the document is exempt must be filed with or endorsed upon the docu-
ment. When such a statement is included, the recorder should examine the statement 
to ensure that it contains sufficient documentation to justify the exemption. Recorders 
should follow the guidelines set out in 730 I.A.C. 79.1(4) to determine taxable status 
of a transfer: 

79.1(4) Recording refused. The county recorder shall refuse to record any deed, 
instrument, or writing regardless of any statement by the grantor, grantee, or their 
agents that the transaction is exempt pursuant to Iowa Code Section 428A.2, if in the 
recorder's judgment, additional facts are necessary to clarify the taxable status of the 
transfer or determine the full consideration paid for the property. The county recorder 
may request from the grantor, grantee, or their agents, any information necessary to 
determine the taxable status of the transfer or the full amount of consideration 
involved in the transaction. County recorders under no circumstance shall record any 
deed or instrument of conveyance for which the proper amount of real estate transfer 
tax has not been collected. This applies to the collection of tax in excess of the 
amount due for the actual amount of consideration as well as situations in which an 
insufficient amount of tax has been collected. 

In addition, if the form is not fully completed or does not include a declaration of value, 
recording should be refused under the guidelines set out in 730 I.A.C. 79.5(5) as fol-
lows:

Real Estate Transfer Tax Exceptions

[DECLARATION OF VALUE (DOV) & TAX 428A.2 EXCEPTIONS and GROUNDWA-
TER HAZARD STATEMENTS(GHS) REQUIREMENTS NOTED]

The tax imposed by this chapter shall not apply to:
1. Any executory contract for the sale of land under which the vendee is entitled to or 

does take possession thereof, or any assignment or cancellation thereof. [DOV 
AND GHS REQUIRED, EXCEPT ASSIGNMENT BY SELLER OR COLLATERAL 
ASSIGNMENT]

2. Any instrument of mortgage, assignment, extension, partial release, or satisfac-
tion thereof. [NO DOV OR GHS REQUIRED]

3. Any will. [NO DOV OR GHS REQUIRED]
4. Any plat. [NO DOV REQUIRED OR GHS REQUIRED]
5. Any lease. [NO DOV REQUIRED - GHS IS REQUIRED FOR A LEASE OF LAND 

WHICH HAS A TERM OF 5 YEARS OR MORE]
6. Any deed, instrument, or writing in which the United States, or any agency or 

instrumentality of it, or the state of Iowa, or any agency, instrumentality, or govern-
mental or political subdivision thereof is the grantor, assignor, transferor, or con-
veyor; and any deed, instrument or writing in which any of such unit of 
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government is the grantee or assignee, where there is no consideration. [NOTE: 
Federal agencies and instrumentalities are required to complete Declaration of 
Value upon the conveyance of real estate]

7. Deeds for cemetery lots. [NO DOV OR GHS REQUIRED]
8. Deeds which secure a debt or other obligation, except those included in the sale 

of real property. [NO DOV OR GHS REQUIRED]
9. Deeds for the release of a security interest in property excepting those pertaining 

to the sale of real estate. [NO DOV OR GHS REQUIRED] 
10. Deeds which, without additional consideration, confirm, correct, modify, or supple-

ment a deed previously recorded. [NO DOV OR GHS REQUIRED]
11. Deeds between husband and wife, or parents and child, without actual consider-

ation. A cancellation of indebtedness alone which is secured by the property being 
transferred and which is not greater than the fair market value of the property 
being transferred is not actual consideration within the meaning of this subsection. 
[NO DOV OR GHS REQUIRED]

12. Tax deeds. [NO DOV OR GHS REQUIRED]
13. Deeds of partition where the interest conveyed is without consideration. However, 

if any of the parties take shares greater in value than their undivided interest a tax 
is due on the greater values computed at the rate set out in section 428A.1. [NO 
DOV OR GHS REQUIRED]

14. The making or delivering of instruments of transfer resulting from a corporate 
merger, consolidation, or reorganization or a merger, consolidation, or reorganiza-
tion of a limited liability company under the laws of the United States or of any 
state thereof, where such instrument states such face on the fact thereof. [DOV 
AND GHS REQUIRED]

15. Deeds between a family corporation, partnership, limited partnership, limited lia-
bility partnership, or limited liability company and its stockholders, partners, or 
members for the purpose of transferring real property in an incorporation or corpo-
rate dissolution or the organization or dissolution of a partnership, limited partner-
ship, limited liability partnership, or limited liability company under the laws of this 
state, where the deeds are given for no actual consideration other than for shares 
or for debt securities of the corporation, partnership, limited partnership, limited 
liability partnership, or limited liability company. For purposes of this subsection, a 
family corporation, partnership, limited partnership, limited liability partnership, or 
limited liability company is a corporation, partnership, limited partnership, limited 
liability partnership, or limited liability company where the majority of the voting 
stock of the corporation, or of the ownership shares of the partnership, limited 
partnership, limited liability partnership, or limited liability company is held by and 
the majority of the stockholders, partners, or members are persons related to 
each other as spouse, parent, grandparent, lineal ascendants of grandparents or 
their spouses and other lineal descendants of grandparents or their spouses, or 
persons acting in a fiduciary capacity for persons so related and where all of its 
stockholders, partners, or members are natural persons or persons acting in a 
fiduciary capacity for the benefit of natural persons. [DOV & GHS REQUIRED]

16. Deeds for the transfer of property or the transfer of an interest in property when 
the deed is executed between former spouses pursuant to a decree of dissolution 
of marriage. [NO DOV OR GHS REQUIRED]
34 Recorders’s Manual



Iowa County Recorders Association
17. Deeds transferring easements. [NO DOV OR GHS REQUIRED]
18. Deeds giving back real property to lienholders in lieu of forfeitures or foreclosures. 

[NO DOV OR GHS REQUIRED]
19. Deeds executed by public officials in the performance of their official duties. [NO 

DOV OR GHS REQUIRED]
20. Deeds transferring distribution of assets to heirs at law or devisees under a will. 

[NO DOV OR GHS REQUIRED]
21. Deeds in which the consideration does not exceed $500. [NO DOV OR GHS 

REQUIRED]

79.5 (5) Recording refused. The county recorder shall refuse to record any document 
for which a real estate transfer-declaration of value is required if the form is not com-
pleted accurately and completely by the buyer or seller or the agent of either. The 
declaration of value shall include the social security number or federal identification 
number of the buyer and seller and all other information required by the director of 
revenue. [Iowa Association of Realtors et al v. Iowa Department of Revenue, CE 18-
10479, Polk County District Court, February 4, 1983] However, if having made good 
faith effort, the person or person's agent completing the declaration of value is unable 
to obtain the social security or federal identification number of the other party to the 
transaction due to factors beyond the control of the person or person's agent, a 
signed affidavit stating that the effort was made and the reasons why the number 
could not be obtained shall be submitted with the incomplete declaration of value. The 
declaration of value with attached affidavit shall be considered sufficient compliance 
with Iowa Code Section 428A.1 and the affidavit shall be considered a part of the dec-
laration of value subject to the provisions of Iowa Code Section 428A.15.

Note that the inquiry under 730 I.A.C. 79.1(4) is directed to determining the taxable 
status of a transfer. The inquiry under 730 I.A.C. 79.5(5) is directed to determining the 
Declaration of Value of a taxable transfer. REFER TO SEC. 428A.1 AND 428A.4 FOR 
REASON TO REFUSE A RECORDING WITHOUT A DOV. REFER TO SEC. 428A.2 

Examples of Requirements and/or Exemptions to Transfer Tax
• Building On Leased Land - A building on leased land requires real estate transfer 

tax per County Recorder's Real Estate Transfer Tax Reference Manual. Declara-
tion of Value is required, Groundwater Hazard Statement is required, and an audi-
tor's transfer fee is charged.

• Contracts - Deeds given in fulfillment of an un-recorded contract must have a DOV, 
and a Groundwater Hazard Statement. Real estate transfer tax is paid based on the 
amount stated on the DOV.

• A deed given in fulfillment of a contract where the contract amount has been 
reduced, but not amended by contract, should so state what the new price was and 
real estate transfer tax should be paid based on the new reduced price.

• If consideration is more than the original contract, but not amended, the deed in 
consummation shall have a DOV. [The Recorders Association recommends 
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requesting the person recording the document to type the actual amount of consid-
eration on the document. If this is not possible it is recommended a recorder's note 
be made.] 

•  Property Exchange - A grantor who transfers real property and cash in exchange 
for real property is liable for the transfer tax calculated on the fair market value of 
the real property transferred. [Attorney General Opinion 9/30/89]

• Public Officials - No public official is liable for the tax when the document offered is 
executed in connection with official duties. [Sec. 428A.3] For example, no transfer 
tax is required on a sheriff's deed executed by the sheriff following an execution 
sale. [1970 O.A.G. 376]

• Trust - When an individual conveys property into a trust account or to a trustee this 
transaction is exempt of real estate transfer tax, except when a mortgage is 
assumed by a trust or trustee. [It is recommended the recorder ask if a mortgage 
assumption is involved.]

The recorder must complete the monthly report to the Department of Revenue the 
original report is forwarded to the department with a check for 82.75 percent of total 
net collections to the treasurer of the State of Iowa on or before the tenth day of each 
month. The recorder retains a copy of the report and forwards a check for the remain-
ing 17.25 percent of net collections to the county treasurer for deposit in the county 
general fund. [Sec. 428A.8]

It should be noted that the state Department of Revenue participates in tax seminars 
and advises county recorders concerning the law, procedures, and policies to be fol-
lowed in mutual administration of real estate tax collection at periodic county officers' 
meetings. 

Problems and questions concerning this tax should be forwarded to Supervisor, 
Equalization Section, Property Tax Division, and Iowa Department of Revenue.

See Appendix C for various published source documents concerning real estate 
transfer taxes. These include:

• Transfer Tax Reference Manual - July, 2008
• Department of Revenue Transfer Tax Presentation - 2013
• Various Other Transfer Tax Resource Documents
• Real Estate Transfer Tax Exemptions
• Prior Year Transfer Tax Rates

Declaration of Value

The recorder is responsible for completing only a portion of the Declaration of Value 
form; the remainder is to be completed by the city or county assessor. The Code 
states that it is the duty of the recorder, as a public officer, to give to the state Director 
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of Revenue information relating to taxation when required by the director. [Sec. 
421.18]

The Department of Revenue requests that such records be forwarded bi-weekly to 
the appropriate assessor. In the case of more populous counties, records should be 
forwarded on a weekly or daily basis so that assessors can forward the records to the 
Department of Revenue at times as directed by the Director of Revenue. 

A numbering system should be used to keep track of the number of DOV's received 
for county and city assessors. This is required on the monthly Iowa Real Estate 
Transfer Tax report to the state treasurer.

See Appendix D for information about the use of a DOV with reference to a Memoran-
dum of Contract. 

Groundwater Hazard Statement

Groundwater Hazard Statements are not required for conveyances that are exempt 
from the DOV (Declaration of Value) except any recorded lease of land which has a 
term of five years or more and any voluntary transfer or receipt of real property by 
governmental entities if title to that property was voluntarily acquired by the govern-
mental entity. (Sec. 558.69) Refer to DNR Administration Rules Ch. 9. 

Deeds given in fulfillment of an un-recorded contract must have a DOV, and a 
Groundwater Hazard Statement. 

Certificate of Completion for Underground Storage Tank (UST) Closure

The Department of Natural Resources, upon the closure of a UST, send a statement 
to the owner letting them know the completion of closure has been inspected and 
accomplished and states the certificate MAY be filed in the office of the recorder. If it is 
brought to you, record it showing the Department of Natural Resources as the grantor 
and the property owner(s) as the grantee(s). A legal description should be attached to 
the certificate. Fees for recording shall be as provided in section 331.604, 331.605A, 
331.605C.

See Appendix E for recently published guidelines regarding requirements for Ground-
water Hazard Statements.

Any recorded lease of land which has a term of five years or more, except leases 
related to the construction or maintenance of cell phone, television, radio or similar 
electronics towers and leases related to the construction or maintenance of electricity-
generating wind turbines. Leases or easements reserving rights to the future con-
struction of the tower and wind turbine structures exempted by this subrule are simi-
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larly exempted. A lease of land does not include a lease of a portion of a building such 
as an apartment lease or business location within a mall or other multitenant building.

If we have a Building on Leased Land (BOLL), do we need a GWHS? For example, a 
garage in a mobile home park usually comes in on a Bill of Sale with a DOV and 
transfer tax. Or – a cabin on leased land which would also transfer by Bill of Sale. We 
do require a DOV when we get a bill of sale for a BOLL, but some counties don’t 
require any kind of recorded document to transfer a BOLL. Yes, if a DOV is required 
then a GWHS is required and the Septic inspection question must be answered 
because the DNR is considering a cabin on leased land as a transfer of ownership of 
the building which requires an inspection per the code. In conversation with Assistant 
Attorney General Michael Bennett, in a 1971 opinion of the Iowa Attorney General 
indicates that DOV’s are required with a bill of sale for a building. This would seem to 
address the only exception that we thought existed where a time of transfer inspection 
is required but we thought a DOV wasn’t. It appears a DOV is required in these cir-
cumstances.

Marketable Title Legislation

Additional provisions relating to real estate transactions are contained in Chapter 614 
of the Code. These provisions, taken together, are called the "marketable title legisla-
tion," and are designed to simplify the title search process by shortening the period of 
search required and by giving stability and effect to record titles. Only those provi-
sions which contain duties for the county recorder will be discussed below. Those 
wishing a fuller explanation of these provisions should refer to "The Mechanics of 
Iowa's Marketable Title Legislation." [1973 Drake Law Review 22:326-341]

Marketable Record Title

Generally, any person having an unbroken chain of title or record to any interest in 
land for forty years or more is deemed to have a marketable record title to such inter-
est as defined in section 614.29, subject only to the matters stated in section 614.32. 
Such marketable record title is a title free and clear of any interests which predate the 
root of title (the last conveyance more than forty years prior). However, any person 
claiming an interest which arose more than forty years prior may preserve that inter-
est by filing with the county recorder a notice stating that claim within the forty-year 
period. [Sec. 614.31, 614.34

The notice must be filed for record in the county(s) where the land involved is situ-
ated. The notice must set forth, in writing, the nature of the claim, be verified by oath 
or affirmation, and contain an accurate and full description of all the land affected by 
the notice. The description must be stated in specific terms; however, if the interest is 
based upon a recorded instrument, the notice may contain the same description as 
that found in the recorded instrument. [Sec. 614.35]
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The recorder must accept all such notices that involve land located in the county. 
Notices must be recorded in the same manner as deeds and other instruments are 
recorded, and must be indexed under the grantee indexes of deeds in the name of the 
claimant named in the notice. Sec 614.35

Ordinarily, a notice must be filed by the person claiming the interest. However, if the 
claimant is under a disability, is unable to assert a claim on his or her own behalf, or is 
one of a class whose identity is not known or cannot be established, the notice may 
be filed by any other person acting on behalf of the claimant. [Sec. 614.34]

Reversions or Use Restrictions

A use restriction, reversion, or reverted interest clause contained in a deed, convey-
ance, contract, or will is only effective for a period of twenty-one years from the date of 
the recording of the instrument [in the case of wills, for a period of twenty-one years 
from the date the will was admitted to probate] unless the claimant files a verified 
claim with the county recorder to preserve the interest created by the clause. Thus, 
unless such notice is filed, no action based upon such a clause may be brought 
against the record title holder after the twenty-one year period has elapsed. [Sec. 
614.24]

An interest created by a use restriction, reversion, or reverted interest clause may be 
preserved past the twenty-one year period by the filing by the claimant or the claim-
ant's attorney of a verified claim with the county recorder of the county in which the 
land involved is situated. This claim must set forth the nature of the claim and the time 
and manner in which the interest was obtained. If the claimant is a minor, the claim 
may be filed by the claimant's guardian, trustee, or either parent or next friend. [Sec. 
614.24] A properly filed claim extends the period in which action may be brought 
based upon such claim for another twenty-one years. [Sec. 614.25]

Acknowledgments

To be lawfully recorded an instrument conveying real estate must be acknowledged. 
An acknowledgment is defined as: "Formal declaration before authorized official, by 
person who executed instrument, that it is his free act and deed." [Black's Law Dictio-
nary, (5th ed. 1979) p. 21])

A Document shall not be deemed lawfully recorded, unless it has been previously 
acknowledged or proved in the manner prescribed in chapter 9E, except that affida-
vits, and certified copies of petitions in bankruptcy [with or without schedules 
appended], of decrees of adjudication in bankruptcy, of orders approving trustee's 
bonds in bankruptcy and UCC financing statements and financing statement changes 
as provided in chapter 554 need not be acknowledged. [Sec. 558.42]
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Iowa Law On Notorial Acts 

Title 9E.1

This chapter shall be known as the "Iowa Law on Notarial Acts".

Definitions 9E.2

As used in this chapter, unless the context otherwise requires:
1. "Acknowledgment" means a declaration by a person that the person has executed 

an instrument for the purposes stated in the document and, if the instrument is 
executed in a representative capacity, that the person signed the instrument with 
the proper authority and executed it as the act of the person or entity represented 
and identified in the document.

2.  "Notarial act" means any act that a notary public of this state is authorized to per-
form, and includes, but is not limited to, taking an acknowledgment, administering 
an oath or affirmation, taking verification upon oath or affirmation, witnessing or 
attesting a signature, certifying or attesting a copy, and noting a protest of a nego-
tiable instrument.

3. "Notarial officer" means a notary public or other officer authorized to perform 
notarial acts.

4. "Representative capacity" means any of the following:
a. A representative on behalf of a corporation, partnership, trust, or other entity, as 

an authorized officer, agent, partner, trustee, or other representative. 
b. A public officer, personal representative, guardian, or other representative, in the 

capacity recited in the instrument.
c. An attorney in fact for a principal.
d. Any other capacity as an authorized representative of another.
5. "Verification upon oath or affirmation" means a declaration that a statement is 

true, made by a person upon oath or affirmation.

Appointment-revocation 9E.3
1. The secretary of state may appoint residents of this state as notaries public and 

may revoke an appointment for cause.
2. The secretary of state shall appoint members of the general assembly as notaries 

public, upon request, and may revoke an appointment for cause.
3. The secretary of state may appoint as a notary public a resident of a state border-

ing Iowa, if that person's place of work of business is within the state of Iowa. If a 
notary who is a resident of a state bordering Iowa ceases to work or maintain a 
place of business in Iowa, the notary commission expires.

4. A person shall not be appointed as a notary public by the secretary of state unless 
the person is at least eighteen years of age and not disqualified from voting as 
provided in section 48A.6
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Term of Commission 9E.4

The term of a notary public who is an Iowa resident is three years. The term of a 
notary who is a resident of a state bordering Iowa and whose place of work or busi-
ness is in Iowa, is one year. The term of a notary who is a member of the general 
assembly is the members' term of office.

Notice of Expiration of Term 9E.5

The secretary of state shall, two months preceding the expiration of a commission, 
notify the notary public of the expiration date and furnish a blank application for reap-
pointment.

Application-fee 9E.6
1. Before a commission is delivered to a person appointed as a notary public, the 

person shall:
a. Complete an application for appointment as a notary public on a form prescribed 

by the secretary of state.
a. Remit the sum of thirty dollars to the secretary of state. However, persons 

appointed as notaries public under section 9E.3, subsection 2, are not subject to 
the fee imposed by this subsection.

2. When the secretary of state determines that the requirements of this section are 
satisfied, the secretary shall execute and deliver a certificate of commission to the 
person appointed.

Acquisition and Use of Stamp or Seal 9E.6A 

Each person performing a notarial act pursuant to section 9E.10 must acquire and 
use a stamp or seal as provided in this chapter. However, this section shall not apply 
to a notarial act performed by a judicial officer as defined in section 602.1101, if the 
notarial act is performed in accordance with state or federal statutory authority, and 
shall not apply to a certification by a chief officer or a chief officer's designee of a 
peace officer's verification of a uniform citation and complaint pursuant to section 
805.6, subsection 5.

The stamp or seal as required in this section shall contain all of the following:
1. For a person appointed as a notary public pursuant to section 9E.3, all of the fol-

lowing:
a. The words "Notarial Seal" and "Iowa".
b. The person's name.
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c. The words "Commission Number" followed by a number assigned to the notary 
public by the secretary of state.

d. The words "My Commission Expires" followed either by the date that the notary 
public's term would ordinarily expire as provided in section 9E.4 or a blank line. If 
the seal or stamp contains a blank line, the person must print the date that the 
notary public's term would ordinarily expire on the blank line imprinted on each 
document, instrument, or paper subject to a notarial act.

2. For any other person, all of the following:
a. The words "Notarial Seal" and "Iowa".
b. The person's name.
c. The person's title under which the person may perform a notarial act under sec-

tion 9E.10.

Revocation - Notice and Hearing - Rules 9E.7

If the commission of a person appointed notary public is revoked by the secretary of 
state, the secretary shall immediately notify the person through the mail. The notice 
shall state the cause of the revocation and shall inform the person of the right to a 
hearing on the revocation. The secretary shall adopt rules under chapter 17A to pro-
vide for a hearing for persons whose commission is revoked.

Discretion-limitation 9E.8

A notary public may exercise reasonable discretion in performing or declining to per-
form notarial services, but a notary shall not condition the performance of notarial ser-
vices upon the requirement that the person served be a customer or client of the 
establishment by which the notary is employed.

The employer of a notary public shall not condition the performing of notarial services 
upon the requirement that the person served be a customer of client of the establish-
ment by which the notary is employed.

Notarial Acts 9E.9
1. In taking an acknowledgment, the notarial officer must determine, either from per-

sonal knowledge or from satisfactory evidence, that the person appearing before 
the notary and making the acknowledgment is the person whose true signature is 
on the instrument.

2. In taking verification upon oath or affirmation, the notarial officer must determine, 
either from personal knowledge or from satisfactory evidence, that the person 
appearing before the officer and making the verification is the person whose true 
signature is on the statement verified.

3. In witnessing or attesting a signature, the notarial officer must determine, either 
from personal knowledge or from satisfactory evidence, that the signature is that 
of the person appearing before the officer and named on the instrument.
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4. In certifying or attesting a copy of a document or other item, the notarial officer 
must determine that the copy is a full, true, and accurate transcription or reproduc-
tion of that which was copied.

5. In making or noting a protest or a negotiable instrument, the notarial officer must 
determine whether there is evidence of dishonor as provided in section 554.3505.

6. A notarial officer has satisfactory evidence that a person is the person whose true 
signature is on a document in any of the following circumstances:

a. The person is personally known to the notarial officer.
b. The person is identified upon the oath or affirmation of a credible witness person-

ally known to the notarial officer.
c. The person is identified on the basis of identification documents.

Defective Notarial Act 9E.9A

An instrument in writing to which is attached a defective certificate of acknowledgment 
attached by a notary public more than ten years earlier is valid, legal, and binding as if 
the instrument had been properly acknowledged by the notary public. 

Notarial Acts in this State 9E.10
1. A notarial act may be performed within this state by the following persons:
a. A notary public appointed by the secretary of state pursuant to section 9E.3.
b. A judge, clerk, or deputy clerk of a court of this state.
c. A person authorized by the law of this state to administer oaths.
d. Any other person authorized to perform the specific act by the law of this state.
e. A registrar of vital statistics or a designee of a registrar of vital statistics.

2. Notarial acts performed within this state under federal authority have the same 
effect as if performed by a notarial officer of this state.

3. The signature and title of a person performing a notarial act are prima facie evi-
dence that the signature is genuine and that the person holds the designated title.

Notarial Acts - Validity 9E.10A

The validity of a notarial act shall not be affected or impaired by the fact that the notar-
ial officer performing the notarial act is an officer, director, or shareholder of a corpora-
tion that may have a beneficial interest or other interest in the subject matter of the 
notarial act.

Notarial Acts in Other Jurisdictions 9E.11
1. A notarial act has the same effect under the law of this state as if performed by a 

notarial officer of this state, if the notarial act is performed in another state, com-
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monwealth, territory, district, or possession of the United States by any of the fol-
lowing persons:

a. A notary public of that jurisdiction
b. A judge, clerk, or deputy clerk of a court of that jurisdiction.
c. Any other person authorized by the law of that jurisdiction to perform notarial acts.
2. Notarial acts performed in other jurisdictions of the United States under federal 

authority as provided in section 9E.12 have the same effect as if performed by a 
notarial officer of this state.

3. The signature and title of a person performing a notarial act are prima facie evi-
dence that the signature is genuine and that the person holds the designated title. 

4. The signature and indicated title of an officer listed in subsection 1, paragraph 
"a"or"b" conclusively establish the authority of a holder of that title to perform a 
notarial act. 

Notarial Acts Under Federal Authority 9E.12
1.  A notarial act has the same effect under the law of this state as if performed by a 

notarial officer of this state, if the notarial act is performed anywhere by any of the 
following persons under authority granted by the law of the United States:

a. A judge, clerk, or deputy clerk of court.
b. A commissioned officer on active duty in the military service of the United States.
c. An officer of the Foreign Service or consular officer of the United States.
d. Any other person authorized by federal law to perform notarial acts.
2. The signature and title of a person performing a notarial act are prima facie evi-

dence that the signature is genuine and that the person holds the designated title. 
3. The signature and indicated title of an officer listed in subsection 1, paragraph "a," 

"b," or "c" conclusively establish the authority of a holder of that title to perform a 
notarial act.

4. A certificate of a notarial act on an instrument to be recorded must also comply 
with the requirements of section 331.606B.

Foreign Notarial Acts 9E.13
1. A notarial act has the same effect under the law of this state as if performed by a 

notarial officer of this state, if the notarial act is performed within the jurisdiction of 
and under authority of a foreign nation or its constituent units or a multinational or 
international organization by any of the following persons:

a. A notary public or notary.
b. A judge, clerk, or deputy clerk of a court of record.
c. Any other person authorized by the law of that jurisdiction to perform notarial acts. 
2. An "apostille" in the form prescribed by the Hague convention of October 5, 1961, 

conclusively establishes that the signature of the notarial officer is genuine and 
that the officer holds the indicated office.

3. A certificate by a foreign service or consular officer of the United States stationed 
in the nation under the jurisdiction of which the notarial act was performed, or a 
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certificate by a foreign service or consular officer of that nation stationed in the 
United States, conclusively establishes any matter relating to the authenticity or 
validity of the notarial act set forth in the certificate. 

4. An official stamp or seal of the person performing the notarial act is prima facie 
evidence that the signature is genuine and that the person holds the indicated 
title.

5. An official stamp or seal of an officer listed in subsection 1, paragraph "a" or "b" is 
prima facie evidence that a person with the indicated title has authority to perform 
notarial acts. 

6. If the title of office and indication of authority to perform notarial acts appears 
either in a digest of foreign law or in a list customarily used as a source for that 
information, the authority of an officer with that title to perform notarial acts is con-
clusively established.

Certificate of Notarial Acts 9E.14
1. A notarial act must be evidenced by a certificate signed and dated by a notarial 

officer. The certificate must include identification of the jurisdiction in which the 
notarial act is performed and the title of the office of the notarial officer and shall 
include the official stamp or seal of the office. If the notarial officer is a commis-
sioned officer on active duty in the military service of the United States, the certifi-
cate must also include the officer's rank. 

2. A certificate of a notarial act is sufficient if it meets the requirements of subsection 
1, and is in any of the following forms:

a. The short form set forth in section 9E.15.
b. A form otherwise prescribed by the law of this state, including those forms set out 

in chapter 558.
c. A form prescribed by the laws or regulations applicable in the place in which the 

notarial act was performed. 
d. A form which sets forth the actions of the notarial officer and those are sufficient to 

meet the requirements of the designated notarial act. 
3. By executing a certificate of a notarial act, the notarial officer certifies that the offi-

cer has made the determinations required by section 9E.9.
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Short Forms 9E.15

The following short form certificates of notarial acts are sufficient for the purposes 
indicated, if completed with the information required by section 9E.14 subsection 1.

1. For an acknowledgment in an individual capacity:

State of …………….

(County) of………………………

This instrument was acknowledged before me 

on………….by…………………………

     (date)          (name(s) of person(s)                           

…………………………………………………………………

(signature of notarial officer)

(Stamp or Seal)

……………………………………

Title (and Rank)

2. For an acknowledgment in a representative capacity:

State of…………………

(County) of …………………..

This instrument was acknowledged before me on (date) by (name(s) of person(s) as 
(type of authority, e.g. officer, trustee, etc) of (name of party on behalf of whom instru-
ment was executed).

……………………………………………..

(signature of notarial officer)

(Stamp or Seal)

…………………………………………………..
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Title (and Rank)

3. For a verification upon oath or affirmation:

State of……………………………………..

(County) of………………………………….

Signed and sworn to (or affirmed) before me on 

…………………by………………………

     (date)                       (names(s) of person(s) 

   making statement)

……………………………………………

(signature of notarial officer)

(Stamp or Seal)

………………………………………………

Title (and Rank)
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4. For witnessing or attesting a signature:

State of……………………………………..

(County) of…………………………………

Signed or attested before me on ……………………by……………………………..

                                                               (date)                  (name(s) of person(s))

………………………………………………………

(signature of notarial officer)

(Stamp or Seal)

………………………………………………

Title (and Rank)
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5. For attestation of a copy of a document:

State of ………………………………….

(County) of………………………………..

I certify that this is a true and correct copy of a document in the possession of 

……………..……………….        …………………………..

(date)

………………………………………….

(signature of notarial officer) 

(Stamp or Seal)

………………………………………..

Title (and Rank)
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Fees-certification 9E.16

The secretary of state shall collect the following fees, for use in offsetting the cost of 
administering this chapter:

1. For furnishing certified copy of any document, instrument, or paper relating to a 
notary public, on dollar per page and five dollars for certificate.

2. For furnishing an uncertified copy of any document, instrument, or paper relating 
to a notary public, one dollar per page.

3. For certifying, under seal of the secretary of state, a statement as to the status of 
a notary commission which would not appear from a certified copy of the docu-
ments on file in the secretary of state's office, five dollars.

Powers of the Secretary of State 9E.17

The secretary of state has the power and authority reasonably necessary to adminis-
ter this chapter efficiently and to perform the duties imposed upon the secretary of 
state. This power and authority includes rulemaking authority to provide for reciprocity 
in recognizing notarial acts performed under any other jurisdiction.

For additional information, please contact the Corporations Division of the Office of 
the Secretary of State by phone at 515-281-5204, FAX 515-242-5953: or online at: 
www.sos.state.ia.us , or write

SECRETARY OF STATE
CORPORATIONS DIVISION
First Floor Lucas Building
321 E 12th Street
Des Moines, Iowa 50319
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Proof of Execution and Delivery in Lieu of Acknowledgment

In certain cases, proof that a deed or other instrument was voluntarily executed by the 
grantor and delivered may be accepted in lieu of an acknowledgment. These cases 
are:

1. When the grantor dies before making the acknowledgment.
2. When the grantor's attendance before an officer for acknowledgment cannot be 

procured.
3. When the grantor appears, but then refuses to acknowledge the execution of the 

instrument.

This proof may be brought before any officer authorized to take authorizations by any 
one competent person, except the person who is the buyer or is the person to whom 
the instrument is executed. [Sec. 558.31]

When this method is used, the certificate endorsed upon the instrument by the officer 
must state: [Sec. 558.32]

1. The officer's title.
2. That it was satisfactorily proved that the grantor was dead; that the person's atten-

dance could not be produced, or that, having appeared, the grantor refused to 
acknowledge the execution.

3. The name of the witness, and the fact that the witness proved that the instrument 
was executed and delivered by the person who is named in the certificate as a 
party.

Change of Titles in Real Property

Whenever title to real property is ordered to be conveyed pursuant to a court judg-
ment, the conveyance is to be recorded in the office in which, by law, the conveyance 
should be recorded had it been made by the parties whose title is conveyed by it. 
[Sec. 624.35] Fees for recording shall be as provided in Secs. 331.604, 331.605A, 
331.605C and 558.58; [Sec. 598.21; 624.35; 633.481; 674.14]

Affidavit of Surviving Spouse

Title Decree - Entry on Transfer Books [Section 558.66]

Upon receipt of a certificate from the clerk of the district court or clerk of the supreme 
court that the title to real estate has been finally established in any named person by 
judgment or decree or by will or by affidavit of or on behalf of a surviving spouse that 
has been recorded by the recorder, the auditor shall enter the information in the certif-
icate upon the transfer books, upon payment of a fee in the amount specified Section 
331.507, subsection 2, paragraph "a."  In case of an affidavit filed with the recorder, 
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the fee set forth in Section 331.507 subsection 2 paragraph "a", and the fee set forth 
in section 331.604, 331.605A, 331.605C shall be collected by the recorder and paid to 
the treasurer as provided in 331.902(3).

An affidavit of or on behalf of a surviving spouse may be recorded with the county 
recorder only when real estate owned by a decedent, who died on or after January 1, 
1988, was held in joint tenancy with right of survivorship solely with the surviving 
spouse. 

Life Estates

Documents relating to life estates are to be forwarded to the Department of Revenue. 
331.602(23). Forward to the director of revenue a copy of any deed, bill of sale, or 
other transfer which shows that it is made or intended to take effect at or after the 
death of the person executing the instrument as provided in section 450.81. The doc-
uments may also be emailed to: Joel.Bohnenkamp@iowa.gov, who may be reached 
by phone at 515-242-6885.
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CHAPTER 4  ESS Policies and 
Procedures

The Iowa County Recorders Association is responsible for the gover-
nance and operation of the Electronic Services System - a govern-
ment organization established under Chapter 28E of the Iowa Code. 
The purpose of the Electronic Services System is to provide Iowa 
counties with an electronic system for land record information, to pro-
vide Iowa counties with an electronic system for other services pro-
vided through the Office of the County Recorder, and to provide Iowa 
counties with an electronic system for other services.

The governance structure and operating rules for ESS are codified in 
the ESS Policies and Procedures by an ESS Coordinating Commit-
tee and the Executive Board of the Iowa County Recorders Associa-
tion. Under Iowa law, Iowa County Recorders and other County 
officials are required to follow the policies and procedures which are 
adopted by ESS.

The ESS Policies and Procedures are comprised of nine Chapters 
which address the following subjects.

 Chapter 1 - Provides for the basic governance and operational 
procedures for ESS including the purpose and authority of the 
ESS Coordinating Committee and the various subcommittees.

 Chapter 2 - Establishes data and information standards and other 
technical requirements for the ESS system. These standards 
provide a common basis to normalize and make consistent a 
wide variety of information from different counties and different 
third party indexing and imaging systems.
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 Chapter 3 - Establishes data and information standards for counties and their local 
electronic information systems. These standards address topics such as document 
formatting, indexing of party names, document types and document type mapping, 
document reference numbers, legal descriptions, associated document references, 
parcel identification numbers, and local archiving requirements. 

 Chapter 4 - Establishes requirements for the transfer of data and images from local 
systems to the Electronic Services System.

 Chapter 5 - Establishes requirements for the recording of documents submitted 
through the ESS Electronic Submission Service.

 Chapter 6 - Establishes requirements for the handling of personally identifiable infor-
mation and processes for redacting such information from images of recorded doc-
uments.

 Chapter 7 - Establishes the Terms of Use and Privacy Policies for the iowalandre-
cords.org web site maintained by the Electronic Services System.

 Chapter 8 - Establishes processes for ensuring compliance with the Policies and 
Procedures adopted by the Electronic Services System.

 Chapter 9 - Provides requirements for the operation of County Project Assessment 
Cost Sharing Program which was established to encourage electronic filing and to 
assist Counties with maintenance expenses associated with maintaining the neces-
sary integration mechanisms between the local land record management system 
and the Electronic Services System. 

The Electronic Services System operates under the requirements of the open meetings and 
open records laws. Meeting agendas, summaries and recordings are posted on the iowaland-
records.org web site, and Iowa County Recorders are encouraged to participate in the process 
of developing and adopting the ESS Policies and Procedures.

For the complete Policies and Procedures as of December 21, 2016 see Appendix F.

To view the most up-to-date version of the ESS Policies and Procedures visit iowalan-
drecords.org/portal. Log in to the web site as a County Recorder or Deputy Recorder 
and select the “About ILR” link. The current policies and related information are 
posted in the “Policies and Procedures” section.
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CHAPTER 5 Uniform Commercial 
Code

UCC Filings

The Uniform Commercial Code [UCC] was designed to codify and 
standardize state laws governing commercial transactions across the 
several states. By 1976, all fifty states had adopted at least portions 
of the UCC model act that was developed during the 1940s and 
1950s. The duties for the recorder under the UCC filings have 
changed over the years and what remains are described below.
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Financing Statements

Financing Statements: Where to File

(Sec 554.9501)

County Recorder: 
1. if the collateral on a financing statement is as-extracted collateral or timber to be 

cut; or
2. if the financing statement is filed as a fixture filing and the collateral is goods that 

are or are to become fixtures.

Secretary of State:
1. in all other cases, including a case in which the collateral is goods that are or are 

to become fixtures and the financing statement is not filed as a fixture filing.
2. is the office in which to file a financing statement to perfect a security interest in 

collateral, including fixtures, of a transmitting utility.

(1) The Code states that "Fixtures" means goods that have become so related to par-
ticular real property that an interest in them arises under real property law." (Sec. 
554.9102 ao) A further definition states: "A fixture cannot satisfactorily be definitely 
defined. The circumstances of each case must be considered. Generally, however, it 
may be said that a fixture is a chattel which actually, or constructively in some circum-
stances is annexed to land, or that which is permanently attached to land. It becomes 
a part of the realty by such annexation." (John M. Cartwright, Glossary of Real Estate 
Law (1972), p.372) Due to the confusion surrounding the determination of what con-
stitutes a fixture, it is recommended that the recorder not attempt to make this deter-
mination for the filing party.

Financing Statement

(Sec 554.9502.2)

Real-property-related financing statements:

Except as otherwise provided in Section 554.9501, subsection 2, to be sufficient, a 
financing statement that covers as-extracted collateral or timber to be cut, or which is 
filed as a fixture filing and covers goods that are or are to become fixtures, must sat-
isfy subsection 1 and also:

a. indicate that it covers this type of collateral;
b. indicate that it is to be filed for record in the real property records;
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c. provide a description of the real property to which the collateral is related sufficient 
to give constructive notice of a mortgage under the law of this state if the descrip-
tion were contained in a record of the mortgage of the real property; and 

d. if the debtor does not have an interest of record the real property, provide the 
name of a record owner.

Amendment of Financing Statement

(Sec 554.9512)
1. Amendment of information in financing statement. 

Subject to section 554.9509, a person may add or delete collateral covered by, con-
tinue or terminate the effectiveness of, or subject to subsection 5, otherwise amend 
the information provided in, a financing statement that:

a. identifies, by its file number, the initial financing statement to which the amend-
ment relates; and

b. if the amendment relates to an initial financing statement filed or recorded in a fil-
ing office described in section 554.9501, subsection 1, paragraph "a", provides 
the date and time that the initial financing statement was filed or recorded and the 
information specified in section 554.9502, subsection 2.

Termination Statement

(Sec 554.9513.4)

Effect of filing termination statement: Except as otherwise provided in section 
554.9510, upon the filing of a termination statement with the filing office, the financing 
statement to which the termination statement relates ceases to be effective.

Assignment of Powers of Secured Party

(Sec 554.9514.2)

Except as otherwise provided in subsection 3, a secured party of record may assign 
of record all or part of its power to authorize an amendment to a financing statement 
by filing in the filing office an amendment of the financing statement which:

a. identifies, by its file number, the initial financing to which it relates:
b. provides the name of the assignor; and
c. provides the name and mailing address of the assignee.
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Mortgage as Financing Statement

(Sec 554.9502(3))

A record of a mortgage is effective, from the date of recording, as a financing state-
ment filed as a fixture filing or as a financing statement covering as-extracted collat-
eral or timber to be cut only if:

a. the record indicates the goods or accounts that it covers;
b. the goods are or are to become fixtures related to the real property described in 

the record or the collateral is related to the real property described in the record 
and is as-extracted collateral or timber to be cut;

c. the record satisfies the requirements for a financing statement in this section other 
than an indication that it is to be filed in the real property records; and

d. the record is duly recorded.

Duration and Effectiveness of Mortgage

(Sec 554.9515(7))

A record of a mortgage that is effective as a financing statement filed as a fixture filing 
under section 554.9502, subsection 3, remains effective as a financing statement filed 
as a fixture filing until the mortgage is released or satisfied of record or its effective-
ness otherwise terminates as to the real property.
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EXAMPLES of Mortgage as UCC
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Disposition of Consumer Goods Filings

(Sec 554.9522 and 554.9705(3))

Beginning July 1, 2001, revisions to Chapter 554, article 9, Code of Iowa caused 
"consumer goods" UCC filings to be filed with the Secretary of State's office. Those fil-
ings were previously filed on the county level in the office of the Recorder. After July 1, 
2001, if a consumer goods filing required an amendment action (continuation, assign-
ment, etc.) the statement was filed with the Secretary of State as an "in lieu" filing.

If a consumer goods filing was not terminated or an "in lieu" filing sent to the Secretary 
of State through the amendment process, it lapsed after a five year period from the 
records in the Recorder's offices.

The last possible valid consumer goods filing filed on the local level would have 
lapsed on July 1, 2006.

Consumer goods UCC filings must be retained for one year and one day after lapsing.

Exceptions:
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1. "Transmitting Utilities" by code section 554.9501(2) are perfected in the office of 
the Secretary of State. (This includes fixture filings.) Transmitting utility filings do 
not lapse, as per code 5549515(6). If a transmitting utility filing was filed as a 
financing statement in the Recorder's office pre-July 1, 2001, there is a question 
whether that record should be retained.

2. At one time "Sheriff's Levies" were filed as financing statements with County 
Recorders. Under the "Rules of Civil Procedure", Sheriff's levies are now filed with 
the Secretary of State. A sheriff's levy is an action on a judgment through the 
Court and is valid for a ten year period, and may be continued one time for 
another ten year period.

Consult your County Attorney before destroying any pre-July 1, 2001 consumer 
goods filings, Transmitting Utilities and Sheriff's Levies.

Index To UCC Section of the Code of Iowa

554.1110 Administrative Rules - Secretary of State: Rules for filing and 
indexing: The secretary of state shall make and promulgate rules for all filings and 
indexing pursuant to this chapter and chapter 554B including but not limited to rules 
on whether statements and documents shall be indexed in real estate records.

554.9501 Filing Office

554.9502(1&2) UCC Content Requirements

554.9502(3) Mortgage - Record of Mortgage as a Financing Statement

554.9503 Debtor (Name)

554.9506 Errors & Omissions

554.9510 Effectiveness of Filed Record

554.9510(3) Continuations (Timely Filings) *

554.9511 Secured Party (Name)

554.9512 Amendment

554.9513 Termination

554.9514 Assignment
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554.9515(1) Duration & Effectiveness

554.9515(3) Lapse & Continuation*

554.9515 (4) When Continuation may be filed

554.9515(5) Effect of filing Continuation*

554.9515(7) Duration of record when a Real Estate Mortgage is filed as a 
financing statement

554.9516 (1) What constitutes filing

554.9516(2&3) Reasons to refuse filing

554.9516(4) Effectiveness of record when Recorder refuses to file

554.9517 Effect of indexing errors

554.9518 Filing a correction statement

554.9519(4&6) Indexing real-property-related financing statement and Retrieval

554.9519(5) Indexing-real-property-related assignments

554.9519(8) Timeliness of filing office performance

554.9520(1) Mandatory refusal to accept record

554.9520(2) Communication to presenter of refusal to record

554.9520(3) When filed financing statement is effective even when required to 
refuse to record

554.9521(1&2) Uniform Financing Statement and Amendment Forms

554.9522(1a&2) Maintenance and destruction of records

554.9523(1) Acknowledgment of filing written record upon request

554.9523(2) Acknowledgment of filing record other then a written record** 

55.9523(3-5) Request for Information

554.9523(6) Public availability of records
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554.9524 Excused Delays by filing Office

554.9525 Fees***

554.9525(3) Fees for Request for Information****

554.9705(3) Financing statement ceases to be effective

*Even though filing a continuation statement of a lapsed financing statement may not 
perfect the financing statement, it is not the responsibility of the Recorder to deter-
mine its validity and should not reject the filing.

**When a Financing Statement is filed electronically a message goes to the sender. 
The sender can look at his record and obtain the information needed under the 
"recently recorded" tab.

***Recording fees for financing statements fall under (331.604).

****In 2001 County Supervisors set the fee for "requests for information" of UCC fil-
ings by Resolution or by Ordinance. The fee is consistent state wide and is $5.00 for 
each debtor name being requested when the request form is supplied, and $6.00 for 
each debtor name requested when the Recorder supplies the form. The fee for a copy 
of a filed UCC is $1.00 per page. (Please review ***)

History of UCCs

On July 1, 1966, Iowa County Recorders began filing "Uniform Commercial Code Fil-
ings" (UCC's). These filings replaced "Chattel Mortgages", and covered farm related 
collateral, office equipment of a merchant to be used in a business, stock of goods of 
a wholesaler bought for the purpose of resale, accounts receivable of a retail mer-
chant, and consumer goods when the debtor was a resident of Iowa.

On January 1, 1975, changes were made to the UCC section of the Iowa Code. All 
business and farm related filings were transitioned to the Secretary of State's office. 
Financing statements that pertained to collateral consisting of fixtures, timber to be 
cut or standing timber, minerals of accounts arising from the sale of minerals were 
filed in the real estate records with the County Recorder. Consumer goods filings con-
tinued to be filed on the county level.

On July 1, 2001, the uniform Commercial Code was changed again and consumer 
goods filings were now filed with the Secretary of State. With this change, the only 
UCC filings remaining on the county level are when: 
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(1) the collateral is as-extracted collateral or timber to be cut: or (2) the financing 
statement is filed as a fixture filing and the collateral is goods that are or are to 
become fixtures. (Code of Iowa 554.9501.1a(1&2))

Under certain circumstances a mortgage can also be filed as a financing statement. 
(Code of Iowa 554.9502(3))

Contacts and Interested Parties
Secretary of State:
(515) 281-5204 
Web Site: www.sos.state.ia.us

Iowa Bankers:
Bob Hartwig (515) 286-4300

Forms

See the “Forms” section (Chapter 17)



CHAPTER 6 Tax Liens
Recorder
Recording Tax Liens

This section describes the policies and requirements associated with 
the filing of state and federal tax liens. 
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State Tax Liens

Whenever any taxpayer liable to pay a tax and penalty imposed refuses or neglects to 
pay the same, the amount, including any interest, penalty, or addition to such tax, 
together with the costs that may accrue in addition thereto, shall be a lien in favor of 
the state upon all property and rights to property, whether real or personal, belonging 
to said taxpayer. 

The lien shall attach at the time the tax becomes due and payable and shall continue 
for ten years from the date an assessment is issued unless sooner released or other-
wise discharged. The lien may, within ten years from the date an assessment is 
issued, be extended by filing for record a notice with the appropriate county official of 
any county and from the time of such filing, the lien shall be extended to the property 
in such county for ten years, unless sooner released or otherwise discharged, with no 
limit on the number of extensions. 

The director shall charge off any account whose lien is allowed to lapse and may 
charge off any account and release the corresponding lien before the lien has lapsed 
if the director determines under uniform rules prescribed by the director that the 
account is uncollectible or collection costs involved would not warrant collection of the 
amount due.

In order to preserve the aforesaid lien against subsequent mortgagees, purchasers or 
judgment creditors, for value and without notice of the lien, on any property situated in 
a county, the director shall file with the recorder of the county, in which said property is 
located, a notice of said lien. 

Filing State Tax Liens

The county recorder of each county shall keep in the recorder's office an index con-
taining the applicable entries in Sections 558.49 and 558.52 and showing the follow-
ing data, under the name of taxpayers, arranged alphabetically: [Secs. 422.26 and 
331.607(4)]

1. The name of the taxpayer.
2. The name "State of Iowa" as the claimant.
3. Time notice of lien was filed for recording.
4. Date of notice.
5. Amount of the lien then due.
6. Date of assessment
7. When satisfied
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The recorder shall endorse on each notice of lien the day, hour, and minute when filed 
for recording and the document reference number, shall preserve the same, and shall 
index the notice in the index and shall record the lien in the manner provided for 
recording real estate mortgages. The lien is effective from the time of the indexing of 
the lien. [Sec. 422.26b]

The department shall pay recording fees as provided in [Sec. 331.604], for the record-
ing of the lien or for its satisfaction. Upon the payment of a tax as to which the director 
has filed notice with a county recorder, the director shall forthwith file with said 
recorder a satisfaction of said tax and the recorder shall enter said satisfaction on the 
notice on file in the recorder's office and indicate said fact on the index aforesaid. 

The department shall pay a recording fee as provided in Sec. 331.604, for the record-
ing of the lien, or for its satisfaction.

Inheritance Tax

Each county recorder shall, upon the filing in the recorder's office of a deed, bill of 
sale, or other transfer of any description which shows upon its face that it was made 
or intended to take effect in possession or enjoyment at or after the death of the 
maker of the instrument, forward to the Department of Revenue a copy of the instru-
ment. [Sec. 450.81]

[Sec. 450.22(3a)] This section does not apply and a return is not required to be filed, 
even though real estate is involved, if the estate does not have a federal estate tax fil-
ing obligation and if all the estate’s assets are described in any of the following cate-
gories: 

The estate does not have a federal estate tax filing obligation, even though real estate 
is involved, if all the estate's assets are described in any of the following categories:

1. Assets held in joint tenancy with right of survivorship between husband and wife 
alone.

2. Assets held in joint tenancy with right of survivorship solely between the decedent 
and individuals listed in section 450.9 as individuals that are entirely exempt from 
Iowa inheritance tax.

3. Assets passing by beneficiary designation, pursuant to a trust intended to pass 
the decedent's property at death or through any other non-probate transfer solely 
to individuals listed in section 450.9 as individuals that are entirely exempt from 
Iowa inheritance tax.

If a return is not required to be filed pursuant to subsection 3, and if real estate is 
involved, one of the individuals with an interest in, or succeeding to an interest in, the 
real estate shall file an affidavit in the county in which the real estate is located setting 
forth the legal description of the real estate and the fact that an inheritance tax return 
is not required pursuant to subsection 3. Anyone, with or succeeding to an interest in 
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real estate, who willfully fails to file such an affidavit or who willfully files a false affida-
vit, is guilty of a fraudulent practice.

Employment Security Tax Liens

A tax is levied upon employers in the State of Iowa for the support of the Iowa 
Employment Security Commission, which distributes and administers unemployment 
compensation and other benefits. When an employer liable for the payment of such 
tax does not pay, a lien is placed upon the property of that employer. The recorder's 
duties with respect to such liens are described below.

Recording of Liens

In order to preserve the aforesaid lien against subsequent mortgagees, purchasers or 
judgment creditors, for value and without notice of the lien, on any property situated in 
a county, the department shall file with the recorder of the county, in which said prop-
erty is located, a notice of said lien. The recorder shall endorse on each notice of lien 
the day, hour, and minute when received and shall index the notice in the index and 
shall record the lien in the manner provided for recording real estate mortgages, and 
the lien shall be effective from the time of the indexing of the lien.

The county recorder of each county shall prepare and keep in the recorder's office an 
index containing the applicable entries specified in sections 558.49 and 558.52 and 
showing the following data, under the names of employers, arranged alphabetically:

1. Name of the employer.
2. Name "State of Iowa" as claimant.
3. Time notice of lien was filed for recording.
4. Date of the notice.
5. Amount of lien then due.
6. When the lien was satisfied.

Notice of Release

Upon the payment of contributions as to which the department has filed notice with a 
county recorder, the department shall forthwith file with said recorder a satisfaction of 
said contributions and the recorder shall enter said satisfaction on the notice on file in 
the recorder's office and indicate said fact on the index aforesaid. [Sec. 96.14(3)]

Recording Fees

The department shall pay recording fees as provided in Sec. 331.604, for the record-
ing of the lien, or for its satisfaction. 
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Federal Liens

IRS website: www.irs.gov

Liens for taxes payable to the federal government are governed by the Uniform Fed-
eral Lien Registration Act. [Sec. 331.609(7)] These requirements are outlined below.

Where Liens Filed [Sec. 331.609]

Notices of liens, certificates, and other notices affecting federal tax liens or other fed-
eral liens must be filed or recorded in accordance with this section.

1. Notices of liens upon real property for obligations payable to the United States, 
and certificates and notices affecting the liens shall be recorded in the office of the 
recorder of the county in which the real property subject to a federal lien is situ-
ated.

2. Notices of federal liens upon tangible or intangible personal property for obliga-
tions payable to the United States and certificates and notices affecting the liens 
shall be filed or recorded as follows:

"If the person against whose interest the lien applies is a corporation or a partnership 
whose principal executive office is in this state, as these entities are defined in the 
internal revenue laws of the United States, in the office of the secretary of state.

"In all other cases, in the office of recorder of the county where the person against 
whose interest the lien applies resides at the time of recording of the notice lien.

Filing of Liens [Sec. 331.609(2)]

Certification of notices of liens, certificates, or other notices affecting federal liens by 
the secretary of the treasury of the United States, or designee of the secretary, or by 
any official or entity of the United States responsible for the filing or certification of any 
other lien, entitles them to be filed or recorded, and no other attestation, certification, 
or acknowledgment is necessary.

If the filing officer is the secretary of state, the secretary shall cause the notice to be 
marked, held, and indexed in accordance with Section 554.9403, sub section 4, as if 
the notice were a financing statement within the meaning of this section.

If the filing officer is a recorder, the recorder shall endorse on the notice the recorder's 
identification, and the date and time of receipt and record it alphabetically or entered 
in an alphabetical index showing the name and address of the person named in the 
notice, the date and time of receipt, the title and address of the official or entity certify-
ing the lien, and the total appearing on the notice of lien.
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If a certificate of release, nonattachment, discharge, or subordination of a lien is pre-
sented to the secretary of state for filing, the secretary shall:

1. Cause a certificate of release or nonattachment to be marked, held, and indexed 
as if the certificate were a termination statement within the meaning of the uniform 
commercial code Chapter 554, except that the notice of lien to which the certifi-
cate relates shall not be removed from the files.

2. Cause a certificate of discharge or subordination to be marked, held, and indexed 
as if the certificate were a release of collateral within the meaning of the uniform 
commercial code.

If a re-filed notice of federal lien or any of the certificates or notices is presented for 
recording with a recorder, the recorder shall permanently attach the re-filed notice or 
the certificate to the original notice of lien and shall enter the re-filed notice or the cer-
tificate with the date of recording in an alphabetical index.

Information about an IRS “Immediate Release is provided in Appendix G.

Requests for Information [Sec. 331.609(3)(d)]

Upon request from a person, the filing or recording officer shall issue a certificate 
showing whether there is on file or recorded, on the date and hour stated, a notice of 
federal lien or certificate or notice affecting the lien, filed or recorded on or after July 1, 
1989, naming a particular person, and if a notice or certificate is on file or recorded, 
giving the date and hour of filing or recording of each notice or certificate. The fee for 
a certificate is six dollars. Upon request the filing or recording officer shall furnish a 
copy of any notice of federal tax lien or notice or certificate affecting a federal tax lien 
for a fee of five dollars per page. 

Fees [Sec. 331.609(4)]

The fee for filing or recording, and indexing each notice affecting the lien shall be as 
provided in Sec. 331.604. The officer shall bill the internal revenue service or any 
other appropriate federal agency on a monthly basis for fees for documents filed or 
recorded by it. 

Federal Tax Liens Filed Before July 1, 1970 [Sec. 331.609(5)]

The recorder must maintain a file for federal tax liens, certificates, and notices affect-
ing such liens that were filed on or before July 1, 1970. The file must be labeled "fed-
eral tax lien notices filed prior to July 1, 1970" and the notices and certificates must be 
filed in numerical order of receipt.
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Federal Tax Liens Filed After July 1, 1970 and Before July 1, 1989

[Sec. 331.609(6)]

The recorder must maintain a file for federal tax liens, certificates, and notices affect-
ing such liens that were filed after July 1, 1970 and before July 1, 1989. The file must 
be labeled "federal tax lien notices filed after July 1, 1970, and before July 1, 1989" 
and the notices and certificates must be filed in numerical order of receipt.

IRS liens are now paid electronically. Payments are sent to your account on Tuesday, 
and liens are mailed on Wednesday; or payments are sent on Wednesday, and liens 
are mailed on Thursday. (Payment, ideally, will be in your account prior to recording.)

If there is an issue with respect to the documents or the fee amount paid, contact the 
IRS office prior to declining the document. The IRS should also be contacted if you 
have difficulty with receiving payment for a federal tax lien. In either situation call 1-
800-913-4170. The IRS government liaison for Wisconsin and Iowa is Bob Arango. 
Mr. Arango can be reached at 1-414-231-2232 or at Robert.P.Arango@irs.gov.

Local Replacement Tax

Whenever a taxpayer who is liable to pay a replacement tax imposed by this chapter 
refuses or neglects to pay such tax, the amount, including any interest, penalty, or 
addition to such tax, together with the costs that may accrue, shall be a lien in favor of 
the chief financial officer of the city or the county treasurer to which the tax is owed 
upon all property and rights to property, whether real or personal, belonging to the tax-
payer. The lien shall be prior to and superior over all subsequent liens upon any per-
sonal property within the state, or right to such personal property, belonging to the 
taxpayer, without the necessity of recording the lien. The requirement for recording, 
as applied to the replacement tax imposed by this chapter, shall apply only to a lien 
upon real property.

The lien may be preserved against subsequent mortgagees, purchasers, or judgment 
creditors, for value and without notice of the lien, on any real property situated in a 
county, by the county treasurer to which replacement tax is owed by filing with the 
recorder of the county in which the real property is located a notice of the lien. 

For purposes of the replacement tax collected by a city, the lien may be preserved 
against subsequent mortgagees, purchasers, or judgment creditors, for value and 
without notice of the lien, on any real property situated in the county, by the chief 
financial officer of the city to which replacement tax is owed by filing with the recorder 
of the county in which the real property is located a notice of the lien.
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The county recorder of each county shall index each lien showing the applicable 
entries specified in section 558.49 and 558.52 and showing, under the names of tax-
payers arranged alphabetically, all of the following:

1. The name of the taxpayer.
2. The name of the county treasurer and county or the name of the chief financial 

officer and city as claimant.
3. Time the notice of lien was filed for recording.
4. Date of notice.
5. Amount of lien then due.
6. Date of assessment.
7. Date when the lien is satisfied.

The recorder shall endorse on each notice of lien the day, hour, and minute when filed 
for recording and the document reference number, shall preserve such notice, shall 
index the notice in the index, and shall promptly record the lien in the manner pro-
vided for recording real estate mortgages. The lien is effective from the time of the 
indexing of the lien.

The county treasurer or chief financial officer of the city shall pay a recording fee as 
provided in Sec. 331.604, for the recording of the lien, or for its satisfaction.

Upon the payment of the replacement tax as to which a county treasurer has filed 
notice with a county recorder, the county treasurer shall promptly file with the recorder 
a satisfaction of the replacement tax. The recorder shall record the notice of satisfac-
tion showing the applicable entries specified in sections 558.49 and 558.52.
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Recorder
Corporations in Iowa are governed by several statutory regimes. 
Corporate documents are filed with the Secretary of State upon pay-
ment of the fees as set out in the Iowa Code.
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Business and Nonprofit Organizations

The requirement to have all corporate documents recorded with the County Recorder 
(Chapter 490.130) was repealed by 91 Acts, Chapter 211, Section 13 [See Sec. 9.7]. 
However, corporate documents may be recorded at the county level upon payment of 
recording fees as provided in Chapter 331.604. These may include:

1. Articles of Incorporation.
2. Statement of change of registered agent or registered office or both. 
3. Amendment of Articles of Incorporation.
4. Restatement of Articles of Incorporation.
5. Articles of merger.
6. Articles of dissolution.

Corporations for Profit

The Iowa Business Corporation Act (Chapter 490 of the Iowa Code) became effective 
December 31, 1989. This act governs domestic and foreign corporations for profit. All 
domestic corporations shall be organized under Chapter 490, except as expressly 
provided otherwise in Chapter 490.

Corporations for Pecuniary Profit

The Corporations for Pecuniary Profit Act (Chapter 491 of the Iowa Code) was the 
original law governing corporations. It now governs only lending institutions, insur-
ance companies and investment companies.

Limited Liability Company

A limited liability company is an unincorporated association having one or more mem-
bers, and organized or subject to Chapter 489 of the Iowa Code. Unless its articles of 
organization provide otherwise, a limited liability company has the same powers as an 
individual to do all things necessary or convenient to carry out its business and affairs.               

A limited liability company name must contain the words "Limited Company" or "Lim-
ited Liability Company" or the abbreviation "L.C." or "L.L.C." or words or abbreviations 
of like import in another language in its name.

Limited Partnership

A limited partnership is an entity having one or more general partners and one or 
more limited partners, which is formed under Chapter 488 of the Iowa Code by two or 
more persons. A limited partnership is an entity distinct from its partners. A limited 
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partnership is the same entity regardless of whether its certificate states that the lim-
ited partnership is a limited liability limited partnership. A limited partnership has the 
powers to do all things necessary or convenient to carry on its activities.

A limited partnership must contain the phrase "Limited Partnership" or the abbrevia-
tion "L.P." in its name. A limited liability limited partnership must contain the phrase 
"Limited Liability Limited Partnership" or the abbreviation "L.L.L.P." in its name.

Professional Corporations

A professional corporation is a corporation subject to Chapter 496C of the Iowa Code. 
A professional corporation shall be organized only for the purpose of engaging in the 
practice of one specific profession, or two or more specific professions which could 
lawfully be practiced in combination by a licensed individual or a partnership of 
licensed individuals.

A professional corporation must contain the phrase "Professional Corporation" or the 
abbreviation "P.C." in its name.

State Banks

State banks are chartered through and governed by the office of the superintendent, 
according to the provisions of Chapter 524 of the Iowa Code. The corporate or organi-
zational existence of a state bank begins when the articles of incorporation are filed 
with the secretary of state. The secretary of state shall record the articles of incorpora-
tion and forward a copy to the county recorder of the county in which the state bank is 
to have its principal place of business. The recording requirements are the same as 
those outlined under the Business Corporation Act. 

Multiple Housing

Any two or more persons of full age, a majority of whom are citizens of the state, may 
organize themselves for the following or similar purposes: 

Ownership of residential, business property on a cooperative basis (Chapter 499A.1). 
The articles of incorporation shall be filed with the secretary of state who shall, if the 
secretary approves the articles, endorse the secretary of states approval on the arti-
cles, record the articles, and forward the articles to the county recorder of the county 
where the principal place of business is to be located, and there the articles shall be 
recorded, and upon recording be returned to the cooperative. The recording require-
ments are the same as those outlined under the Business Corporation Act.

The cooperative has the right to purchase real estate for the purpose of erecting, 
owning and operating apartment houses or apartment buildings (Chapter 499A.11). 
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The interest of each individual member in the cooperative shall be evidenced by the 
issuance of a certificate of membership. The certificate of membership entitles each 
member to a proprietary lease. Conveyances made pursuant to Iowa Code Chapter 
499A are not subject to real estate transfer tax or declaration of value requirements 
because leases are specifically exempted by Chapter 428A.2(5). 

Horizontal Property (Condominiums)

Chapter 499B is known as the "Horizontal Property Act."

When the owner(s) or lessee(s) desire to submit a parcel of real property upon which 
a building is located or to be constructed to the horizontal property regime established 
by Chapter 499B, a declaration to that fact shall be executed and acknowledged and 
shall be recorded in the office of the county recorder in which such property lies.

If the declaration is to convert an existing structure, the declarant shall file the decla-
ration of the horizontal property regime with the city in which the city is located or with 
the county if not located within a city at least sixty days before being recorded to 
enable the city or county to establish that the converted structure meets appropriate 
building code requirements. If the city or county does not have a building code, the 
declarant shall file the declaration with the state building code commissioner at least 
sixty days before recording of the declaration.

The contents of declaration are specified in Chapter 499B.4. They are:
1. A description of the land.
2. A description of the building, stating the number of stories and basements, the 

number of apartments and the principal materials of which it is or is to be con-
structed.

3. The apartment number of each apartment, and a statement of its location, approx-
imate area, number of rooms, an immediate common area to which it has access, 
and any other data necessary for its proper identification.

4. A description of the general common elements and facilities.
5. A description of the limited common elements and facilities, if any, stating to which 

apartments their use is reserved.
6. The fractional or percentage interest which each apartment bears to the entire 

horizontal property regime. The sum of such shall be one if expressed in fractions 
and one hundred if expressed in percentage.

7. The provision as to the percentage of votes by the apartment owners which shall 
be determinative of whether to rebuild, repair, restore or sell the property in the 
event of damage or destruction of all or part of the property.

8. Any further details in connection with the property which the person executing the 
declaration may deem desirable to set forth.

9. The method which the declaration may be amended.
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The contents of deeds of apartments are specified in Chapter 499B.5. They are:
1. Description of land as provided in section 499B.4, including the document refer-

ence number and date of recording of the declaration.
2. The apartment number of the apartment in the declaration and any other data 

necessary for its proper identification.
3. The percentage of undivided interest appertaining to the apartment in the com-

mon areas and facilities.
4. Any further details which the grantor and grantee may deem desirable to set forth 

consistent with the declaration and Chapter 499B.

When said deeds are recorded, real estate transfer tax is required to be paid and a 
declaration of value form should be filed. A groundwater hazard statement is not 
required.

Floor Plans (Chapter 499B.6) shall be filed. There shall be attached to the declara-
tion, at the time it is filed, a full and an exact copy of the plans of the building, which 
copy shall be entered of record with the declaration. The plans shall show graphically 
all particulars of the building including, but not limited to, the dimensions, area and 
location of common elements affording access to each apartment. Other common 
elements, both limited and general, shall be shown graphically insofar as possible 
and shall be certified to by an engineer, architect or land surveyor, either of which is 
licensed to practice that profession in this state.

The administration of every property shall be governed by bylaws, a true copy of 
which shall be annexed to the declaration and made a part thereof. No modification of 
the bylaws shall be valid unless set forth in an amendment to the declaration and 
such amendment is duly recorded (Chapter 499B.14).

Time Shares

Iowa Code 557A controls the operation of time shares. The Real Estate Commission 
in the Department of Commerce oversees this code chapter. Some of the documents 
presented for recording may include:

1. Interval Ownership Condominium Warranty Deed.
2. Warranty Deed
3. Memorandum of Leasehold of Time Share Units
4. Declaration of Interval Ownership Program.

The document will usually give a unit number and may specify a time period of use 
and a percentage of ownership.

Time shares are real estate and are subject to real estate transfer tax.

For more information see the Transfer Tax Reference Manual in Appendix C.
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CHAPTER 8 Vital Records
Recorder
Maintaining Vital Records

A brief summary is represented in this Recorder's Manual. It is sug-
gested that you refer to Iowa Code sections 144 & 595, along with 
Administrative Rules 95.5. The help section on the IVES web site; 
and the Recorders portal. 

The Department of Public Health's Bureau of Health Statistics web 
site is located here: www.idph.iowa.gov/. The portal web site for 
Recorders is located here: 

http://idph.iowa.gov/health-statistics/vitalrecords/crportal.

Please utilize the resources on the following web sites:
Iowa Vital Events System (IVES)
https://idph.iowa.gov/health-statistics/vital-records/crportal

Note: See Appendix H for a list of Bureau of Health Statistics - Vital 
Records staff contact information. 
Help 
ACH periods
ACH user guides 
CAS Training Death Certificate 
CAS Training Forward To State
CAS Training Inventory
CAS Training New Application
County Recorder Marriage Guide
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County Recorder User Guide
Department of Health 
Iowa Administrative Code 
Iowa Health Records-Health Statistics
Ives Help Desk-Remote Support 
Marriage Module Video-Demo
NCHS COD Statements 
VR Portal; County Recorders 
VR Portal: Birth/Death Match (4 months)
VR: Seal Report (4 ACH periods)

Vital Records Portal: County Recorders
Code of Iowa
Administrative Code (a.k.a. Rules)
Application forms for Certified Copy Searches 
Forms-External use 
Master Templates for Certified Copies from older books
Forms-Internal use 
General VR Information
Marriages 
Paternity Establishment 
Iowa Vital Events Systems (IVES)

Please feel free to utilize the contacts at the Bureau of Health Statistics - Vital 
Records: 

https://idph.iowa.gov/Portals/1/userfiles/68/CountyRecorders/VR_Staff_Contact_List-
20180223.pdf

View all contacts here. 

Public Access
At the county level, all vital records occurring in that county (excluding out-of-wedlock 
births prior to 1-1-90, fetal deaths, and adoptive records) are open to the public for 
inspection. County offices may set and charge a reasonable fee to inspect the 
records. The county registrar shall allow public access to public records under the 
custody of the county registrar during normal business hours for county offices in the 
county.

144.43 - Vital Statistic Records in the custody of a County Registrar may be inspected 
and copied as of right under chapter 22.

1. A record of Birth
2. A record of Marriage
3. A record of Divorce, dissolution of marriage or annulment of marriage

 (Clerk of Court)
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4. A record of Death if that death was not a fetal death.

b. The following vital statistics records in the custody of the state archivist may be 
inspected and copied as a right under chapter 22. 

1. A record of birth that is at least seventy-five years old. 
2. A record of marriage that is at least seventy-five years old. 
3. A record of divorce, dissolution of marriage, or annulment of marriage that is at 
least seventy-five years old. 
4. A record of death or fetal death, either of which is at least fifty years old. 

Certified Copies
To secure a copy of a record from the county in which the event occurred, applicants 
must be entitled to such record. Applicants must either be the registrant (person 
named on the record) or have a lineal relationship to the registrant, such as a legal 
parent, grandparent, spouse, brother, sister, child, legal guardian or legal representa-
tive. All requests for each certificate must be made in writing and include the purpose 
for the certificate. 

Fees
A non-refundable $20.00 fee is required upon application for each birth, marriage and 
death record search conducted, with a copy issued if one is found. If the record is not 
found a record search letter, also called a no-record letter, will be provided.

Birth Records
144.13 A certificate of birth for each live birth which occurs in this state shall be filed 
as directed by the state registrar within 7 (seven) days after the birth and shall be reg-
istered by the county registrar in the county of birth, if it has been completed and filed 
in accordance with Chapter 144.

The state registrar has possession of the records of birth by single parents prior to 
January 1990 and adoptions after 1927.

Death Records
144.26 A death certificate for each death which occurs in this state shall be filed as 
directed by the state registrar within three (3) days after the death and prior to final 
disposition, and shall be filed with the county registrar if it has been completed and 
filed in accordance with chapter 144. A death certificate shall include the social secu-
rity number, if provided, of the deceased person. All information including the certify-
ing physician's name shall be typewritten.

144.27 The funeral director who first assumes custody of a dead body shall file the 
death certificate with the proper county registrar, obtain the personal data from the 
next of kin or source available, and obtain the proper medical certification of cause of 
death.
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The county in which a dead body is found is the county of death. 

Marriage Applications/Certificates

A license to marry within the State of Iowa may be granted from any county within 
said state. The application for a license shall include:

1. The social security number of each applicant
2. At least one affidavit of some competent and disinterested party stating facts as 

the age and qualifications of the parties applying for the license to marry.

A marriage contract is valid only if each is eighteen years or older.* 

* A marriage license may be issued to two parties either or both of whom are sixteen 
or seventeen years of age, if both of the following apply:

1. The parent or parents of the underage party or parties certify in writing that they 
consent to the marriage AND

2. The certificate of consent is approved by a judge of the district court.

595.3 Previous to the solemnization of any marriage, a license for that purpose must 
be obtained from the county registrar. The license may not be granted in any case:

1. Where either party is under the age necessary to render the marriage valid, 
unless marriage is approved by a judge of the district court.

2. Where either party is disqualified from making any civil contract. 
3. Where the parties are within the degrees of consanguinity or affinity in which mar-

riages are prohibited by law. (See 595.19)
4. Where either party is a ward under a guardianship and the court has made a find-

ing that the ward lacks the capacity to contract a valid marriage. 

595.4 Previous to the issuance of any license to marry, the parties desiring the license 
shall sign and file a verified application with the county registrar in the county in which 
the license is to be issued. A license to marry within the State of Iowa may be granted 
from any county within said state.

Upon the filing of the application for a license to marry, the county registrar shall take 
all necessary steps to ensure the confidentiality of the social security number of each 
applicant.

Upon receipt of a verified application, the county registrar may issue the license which 
shall not become valid until the expiration of three days after the date of issuance of 
the license. If the license has not been issued within six months from the date of the 
application, the application is void.***
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*** The three day waiting period can only be waived by a judge of the district court 
under conditions of emergency or extraordinary circumstances. An application for the 
waiver shall be made on forms furnished by the county registrar at the same time the 
application to marry is made.

595.5 A party may indicate on the application for a marriage license the adoption of a 
name change. The names used on the marriage license shall become the legal 
names of the parties to the marriage. An individual shall have only one legal name at 
any one time.

595.10 Who may solemnize. Marriages may be solemnized by:
1. A judge of the supreme court, court of appeals, or district court, including a district 

associate judge, associate juvenile judge, or a judicial magistrate, and including a 
senior judge as defined in section 602.9202, subsection 3.

2. A person ordained or designated as a leader of the person’s religious faith.

595.13 After the marriage has been solemnized, the officiating minister or magistrate 
shall attest to the marriage on the the blank marriage certificate provided by the 
county registrar at time of application and return the certificate of marriage within fif-
teen days to the county registrar who issued the marriage license.

595.16A Following receipt of the original certificate of marriage, the county registrar 
shall issue a certified copy of the original certificate of marriage to the parties to the 
marriage.

595.19Marriages between the following persons who are related by blood are void:
1. Between a man and his father's sister, mother's sister, daughter, sister, son's 

daughter, daughter's daughter, brother's daughter, or sister's daughter
2. Between a woman and her father's brother, mother's brother, son, brother, son's 

son, daughter's son, brother's son, or sister's son
3. Between first cousins

See Appendix I, Common Law Marriage.

Fees 
The application fee for a marriage license is $35.00, and includes a certified copy of 
the marriage certificate. Three-day waiver applications are $5.00. There is no addi-
tional charge for the consent to the marriage of a minor form. All fees are non-refund-
able.

Identification 
Most individuals have a driver's license for identification. If one is not available, it is 
common practice to require 2 forms of identification, at least one showing a signature. 
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Some examples might be court documents, marriage certificates (which may be held 
in your office), tax returns, library card, etc.

See Appendix I for information about identification for notarization. A Green Consul-
ate Card can be used as a PARTIAL form of I.D., (as in photo & signature), However, 
one additional form of identification is required (ie: signed contract, tax record, library 
card, etc.)

Common Law Marriage

Vital Records does not recognize common law as a legal marriage because it does 
not follow the statute in Iowa Code chapter 595, which is the only marriage that we 
have the authority to put on record as a legal marriage. An affidavit of common law is 
often acceptable to health insurance companies, but there is no government office 
authorized by law to "register" a common law agreement. Common law is defined 
best in rules adopted by the Iowa Department of Revenue and Finance. Pursuant to 
these rules, common law is a ‘social relationship’ that does not meet the requirement 
of obtaining a license to marry, solemnization, officiant, and witnesses as required by 
a legal marriage pursuant to Iowa Code chapter 595. See Iowa Administrative Code, 
Revenue Department [701], Chapter 73 Property Tax Credit and Rent Reimburse-
ment.

701—73.25(425) Common law marriage. A common law marriage is a social relation-
ship between a man and a woman that meets all the necessary requisites of a mar-
riage except that it was not solemnized, performed or witnessed by an official 
authorized to perform marriages. The necessary elements of a common law marriage 
are:

a. a present intent of both parties freely given to become married
b. a public declaration by the parties or a holding out to the public that they are hus-

band and wife
c. continuous cohabitation together as husband and wife (this means consummation 

of the marriage), and
d. both parties must be capable of entering into the marriage relationship.

No special time limit is necessary to establish a common law marriage. This rule is 
intended to implement Iowa Code section 425.17 [Homestead Tax Credits and Reim-
bursement: Definitions].

Note: Information about establishing paternity, published by the Iowa Department of 
Public Health, April 10, 2013, includes additional information about “Common Law” 
unions. This information is provided as Appendix I.
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CHAPTER 9 Outdoor Pursuits
Recorder
Issuance of DNR Licenses

This Chapter outlines the various duties of the County Recorder with 
regard to the issuance of licenses, certificates and permits that are 
issued under the authority of the Department of Natural Resources. 
This chapter provides only a basic outline of the statutory duties of 
the Recorder. Further rules and regulations concerning the 
Recorder's duties are contained in directives from the department 
and in the Iowa Code. See: www.iowadnr.org and https://jc.activeout-
doorsolutions.com/HFASPortal/login/Login.jsp
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Fishing, Hunting and Fur Harvester Licenses

The County Recorder may issue hunting, fishing and fur harvester licenses, (and col-
lect additional "fees" associated with these licenses, ie: habitat fee, trout fee) and 
deer and turkey licenses and tags subject to the rules of the commission. All other fish 
and game licenses are issued by the state DNR. [Sec. 483A.10] 

The state DNR office issues many specialty licenses as well as certain reduced or no-
fee licenses that can be applied for online at www.iowadnr.gov or with applications 
available at the Recorder's office. These license types are explained more thoroughly 
in Iowa Code Section 483A.24. 

Method of Issuance [483A.9]

The director shall provide blanks for, and determine the method, means, and require-
ments of issuing licenses including the issuance of licenses by electronic means. 

Licenses [483A.1 & 483A.10]

No person shall fish, trap, hunt, pursue, catch, kill, take in any manner, use, have pos-
session of, sell, or transport all or part of any wild animal, bird, game or fish without 
first obtaining a license for that purpose and paying required fees for same. (See 
"License Not Required" section later in this chapter or Iowa Code Section 483A.24 for 
exceptions). Licenses shall contain a general description and address of the licensee, 
the nature of the privileges granted, and the total cost of the license. All licenses shall 
be signed in ink.

License Fees [483A.12]

The Recorder shall be responsible for all fees for hunting, fishing, fur harvester and 
deer and turkey licenses sold from their office. For a current schedule of fees, see the 
"Privilege Code Sheet" provided yearly to each County Recorder by DNR or Iowa 
Code Section 483A.1.

DNR license fees, Recorder's writing fees and any DNR administrative fees will be 
totaled by the licensing system and printed on the license document once the transac-
tion is complete. Total fees shall be collected from purchaser and deposited into a 
Recorder designated account. DNR will once weekly "sweep" the designated 
Recorder account for an amount to cover all state fees for licenses sold that week. 
The remaining Recorder's writing fee shall be deposited into the general fund of the 
county. 
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Duplicate Licenses [483A.14]

Upon proof of loss, destruction or stolen license, Recorder shall issue a duplicate 
license which shall be plainly marked duplicate to serve in lieu of the original license 
and shall contain the same information and signature as the original.

Residency Requirements [483A.1A (10)]

For the purpose of license issuance, the department has defined a legal resident as a 
person who:

1. Does not claim residency in any other state or country and has physically resided 
in Iowa for at least 90 consecutive days immediately prior to applying for or pur-
chasing a license and has been issued an Iowa Driver's License or Iowa ID card.

2. Is a full-time student at either of the following: (1) An accredited educational insti-
tution located in this state and resides in this state while attending the educational 
institution. (2) An accredited educational institution located outside of this state, if 
the person is under the age of twenty-five and has at lease one parent or legal 
guardian who maintains a principal and primary residence or domicile in this state. 

3. Is a student who qualifies as a resident pursuant to paragraph “b” only for the pur-
pose of purchasing any resident license specified in section 483A.1.

4. Is a non-resident person under 18 years old who has a parent who is a resident of 
Iowa. 

5. Is a member of the US armed forces on active duty who; claims Iowa residency 
and filed Iowa income taxes as a resident for the preceding year, or is stationed in 
Iowa.

Habitat Fee Requirements [483A.3 & 483A.4]

Residents aged 16 to 65 years old and all nonresidents who are required to have a 
hunting or fur harvester license must also pay the wildlife habitat fee to hunt or trap. 
Residents that have special licenses for the disabled are exempt.   

Trout Fishing Fee Requirements [483A.6]

Any person required to have a fishing license shall also be required to pay the trout 
fishing fee before fishing for or possessing trout. A special permit may be granted by 
DNR for special community events.

Migratory Game Bird Fee Requirements

All residents and nonresidents 16 and older must pay Iowa's migratory game bird fee 
to hunt wild geese, brant, ducks, snipe, rail, woodcock, gallinule or coot. The fee must 
be paid even if a hunting license is not required.
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Fur Harvester Requirements [483A.5]

All residents and nonresidents regardless of age must have a fur harvester license to 
trap or hunt any furbearing animal. Residents between 16 and 65 and all nonresidents 
must also pay the habitat fee. A hunting license however is not required. Coyote and 
groundhog may be hunted with either a hunting or fur harvester license. Nonresidents 
can only purchase an Iowa fur harvester license if their state of residence also sells a 
nonresident fur harvester/trapping license to Iowa residents. 

Hunter Education Requirements [483A.27]

Resident and nonresident hunters born after Jan. 1, 1972 must satisfactorily complete 
a hunter safety education course in order to obtain a hunting license. A hunter educa-
tion certificate issued by another state or certain foreign nations will meet the above 
requirement. Proof of completion is required when purchasing first Iowa hunting 
license if record of same is not automatically displayed by license issuance system. 

Deer and Turkey License and Tags [483A.7 & 483A.8]

A resident who is required to have a hunting license must also have a turkey hunting 
license and one-time use tag in order to hunt wild turkey and a deer hunting license 
and one-time use tag to hunt deer. The appropriate tag must be dated and placed on 
any wild turkey or deer taken.

Nonresident deer or turkey hunters may apply for appropriate licenses and tags 
online to the state DNR at www.iowdnr.gov or by phone at 1-800-367-1188.

For more detailed and thorough deer and turkey information please see the DNR 
hunting and trapping regulations booklet or Iowa Code Sections 428A.7 & 428A.8.

License Not Required [483A.24] 

(see also DNR hunting and fishing regulations booklet)

*Residents under age 16 who hunt under the direct supervision of a properly licensed 
parent, guardian or other competent adult with consent of the parent or guardian, do 
not need a hunting license or to pay either the habitat fee or the migratory bird fee. 
One properly licensed adult must accompany each unlicensed hunter under age 16. 
Deer or turkey hunters under age 16 must possess a valid license and tag to hunt 
deer or turkey.

*Residents or nonresidents under age 16 are not required to have a license to fish in 
the waters of Iowa.
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*US Military personnel that qualify as Iowa residents who are on active duty on autho-
rized leave from a station outside of Iowa do not need a Hunting License, Deer 
License, Turkey License, or to pay the Habitat Fee. They must pay the Iowa migratory 
bird fee to hunt migratory birds. They must carry leave papers while hunting and a 
copy of current earnings statement showing a tax deduction for Iowa for the previous 
year or an Iowa voter registration card. If a deer or turkey is taken, they must call a 
DNR officer to obtain a tag.

*Landowners or tenants and their juvenile children may hunt, fish or trap on their land 
without a license to do so unless they are hunting deer or turkey in which case a deer 
or turkey license and tag will be required. See qualifying conditions in Iowa Code Sec-
tion 483A.24(1) or DNR hunting and fishing regulations booklet.

Reciprocity [483A.20]

Licenses for fishing, hunting or fur harvesting shall not be issued to residents of states 
that do not sell similar licenses or certificates to residents of Iowa. 

RVVRS Standard Operating Procedures (SOP)

The Iowa County Recorders Association and the Iowa Department of Natural 
Resources are engaged in an ongoing collaboration to establish standard operating 
procedures for the Vehicle and Vessel Registration System (RVVRS). The current 
version of the standard operating procedures are published as Appendix J. County 
Recorders are encouraged to refer to this Manual and the RVVRS standard operating 
procedures for guidance with respect to vehicle and vessel registrations.

All -Terrain Vehicle Registrations

Off-Road Motorcycles and Off-Road Utility Vehicles - Code Section 321I

Each all-terrain vehicle used on public land or ice of Iowa shall be currently registered. 

An all-terrain vehicle is defined in the Code as:

" A motorized vehicle with not less than three and not more than six low pressure tires 
that is limited in engine displacement to less than one thousand cubic centimeters 
and in total dry weight to less than one thousand- two hundred pounds and that has a 
seat or saddle designed to be straddled by the operator and handlebars for steering 
control.” [321I.1(1a)]
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An off-road motorcycle is defined in the Code as:

". . . a two wheeled motor vehicle that has a seat or saddle designed to be straddled 
by the operator and handlebars for steering control that is intended by the manufac-
turer for use on natural terrain. "Off road motorcycle" includes a motorcycle that was 
originally issued a certificate of title and registered for highway use under chapter 
321, but which contains design features that enable operation over natural terrain." 
[321I.1(17)]

Off-road motorcycles shall be considered all-terrain vehicles for the purpose of regis-
tration. Off-road motorcycles shall also be considered all-terrain vehicles for the pur-
pose of titling if a title has not previously been issued pursuant to chapter 321. An 
operator of an off-road motorcycle is subject to provisions governing the operation of 
all-terrain vehicles in this chapter, but is exempt from the safety instruction and certifi-
cation program requirements of sections 321I.25 and 321I.26. [321I.1(1b)]

An off-road utility vehicle is defined in the Code as:

"...a motorized vehicle with not less than four and not more than eight low pressure 
tires that is limited in engine displacement to less than one thousand five hundred 
cubic centimeters and in total dry weight to not more than one thousand eight hun-
dred pounds and that has a seat that is of bucket or bench design, not intended to be 
straddled by the operator, and a steering wheel or control levers for control.” 
[321I.1(18a)

“Off-road utility vehicle” includes the following vehicles:
1. "Off-road utility vehicle – type 1” means an off-road utility vehicle with a total dry 

weight of one thousand two hundred pounds or less and a width of fifty inches or 
less.

2. "Off-road utility vehicle- type 2” means an off-road utility vehicle, other than a type 
1 off-road utility vehicle, with a total dry weight of two thousand pounds or less, 
and a width of sixty-five inches or less.

3. "Off-road utility vehicle – type 3” means an off-road utility vehicles with a total dry 
weight of more than 2000 pounds or a width of more than 65 inches or more, or 
both.

An operator of an off-road utility vehicle is subject to provisions governing the opera-
tion of all-terrain vehicles in section 321.234A and this chapter, but is exempt from the 
education instruction and certification program requirements of sections 321I.25 and 
321I.26. A motorized vehicle that was previously titled or is currently titled under 
chapter 321 shall not be registered or operated as an off-road utility vehicle. 
[321I.1(18b)]
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Registration

The owner of the all-terrain vehicle shall file an application for registration with the 
department through a county recorder in the manner established by the commission. 
The application shall be completed by the owner and shall be accompanied by a fee 
of fifteen dollars and a writing fee as provided in section 321I.29. An all-terrain vehicle 
shall not be registered by the county recorder until the county recorder is presented 
with receipts, bills of sale, or other satisfactory evidence that the sales or use tax has 
been paid for the purchase of the all-terrain vehicle or that the owner is exempt from 
paying the tax. An all-terrain vehicle that has an expired registration certificate from 
another state may be registered in this state upon proper application, payment of all 
applicable registration and writing fees. [321I.4(2)]

Upon receipt of the application in approved form accompanied by the required fees, 
the county recorder shall issue to the applicant a registration certificate and registra-
tion decal. The registration decal shall be displayed on the all-terrain vehicle as pro-
vided in section 321I.6. The registration certificate shall be carried either in the all-
terrain vehicle or on the person of the operator of the all-terrain vehicle when in use. 
[321I.4(3)]

The owner of each all-terrain vehicle required to be registered shall register it annually 
with the department through a county recorder. [321I.4(1)] A county recorder or a 
license agent designated by the director pursuant to section 483A.11 may issue all-
terrain vehicle registration renewals electronically pursuant to rules adopted by the 
commission. [321I.7(5)]

The county recorder is no longer required to keep paper copies of certificates of title 
for all-terrain vehicles but shall keep an electronic record of any certificate of title. 
Each certificate of title must be maintained until is has been inactive for five years. 
When issuing a title and registration for a used all-terrain vehicle for which there is no 
title or registration, the county recorder shall obtain and keep the affidavit of unregis-
tered and untitled all-terrain vehicle

A motorcycle, as defined in section 321.1 , subsection 40, paragraph "a," may be reg-
istered as an all-terrain vehicle as provided in this section. A motorcycle registered as 
an all-terrain vehicle may participate in all programs established for all-terrain vehicles 
under this chapter except for the safety instruction and certification program. 
[321I.7(4)]

Nonresident User Permits

A nonresident wishing to operate an all-terrain vehicle, other than an all-terrain vehi-
cle owned by a resident and registered pursuant to this chapter, on public land or ice 
of Iowa shall first obtain a user permit from the department. A user permit shall be 
issued for the all-terrain vehicle specified at the time of application and is not transfer-
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able. A user permit shall be valid for the calendar year or time period specified in the 
permit. A county recorder or a license agent designated by the director pursuant to 
section 483A.11 may issue user permits. The fee for a user permit shall be fifteen dol-
lars plus an administrative fee established by the commission. A county recorder or a 
license agent shall retain a writing fee from the sale of each user permit as provided in 
section 321I.29. [321I.5]

Exemption from Registration

Registrations shall not be required for the following described all-terrain vehicles: 
[321I.9]

1. All-terrain vehicles owned and used by the United States, another state, or a polit-
ical subdivision of another state.

2. All-terrain vehicles used in accordance with section 321.234A, subsection 1, para-
graph "a".

3. All-terrain vehicles used exclusively as farm implements.

Certificate of Title

The owner of an all-terrain vehicle acquired on or after January 1, 2000 other than an 
all-terrain vehicle used exclusively as a farm implement or a motorcycle previously 
issued a title pursuant to chapter 321, shall apply to the county recorder of the county 
in which the owner resides for a certificate of title for the all-terrain vehicle. The owner 
of an all-terrain vehicle used exclusively as a farm implement may obtain a certificate 
of title. All all-terrain vehicles that are titled shall be registered. [321I.31] 

Fees - Duplicates [321I.32.]

The county recorder shall charge a ten dollar fee plus an administrative fee estab-
lished by the commission to issue a certificate of title, a transfer of title, a duplicate, or 
a corrected certificate of title.

If a certificate of title is lost, stolen, mutilated, destroyed, or becomes illegible, the first 
lienholder or, if there is none, the owner named in the certificate, as shown by the 
county recorder's records, shall within thirty days obtain a duplicate by applying to the 
county recorder. The applicant shall furnish information the department requires con-
cerning the original certificate and the circumstances of its loss, mutilation, or destruc-
tion.

The duplicate certificate of title shall be marked plainly "duplicate" across its face and 
mailed or delivered to the applicant. If a lost or stolen original certificate of title for 
which a duplicate has been issued is recovered, the original shall be surrendered 
promptly to the county recorder for cancellation.
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Five dollars of the certificate of title fees collected under this section shall be remitted 
by the county recorder to the treasurer of state for deposit in the special all-terrain 
vehicle fund created under section 321I.8. The administrative fee is also remitted to 
the state. The remaining five dollars shall be retained by the county and deposited 
into the general fund of the county. 

Security Interest - Perfection And Titles - Fee [321I.34]

A security interest created in this state on an all-terrain vehicle is not perfected until 
the security interest is noted on the certificate of title.

To perfect the security interest, an application for security interest must be presented 
along with the original title. The county recorder shall note the security interest on the 
face of the title and in the electronic record maintained by the recorder's office.

The application fee for a security interest is ten dollars, plus an administrative fee 
established by the commission. Five dollars of the fee shall be credited to the special 
all-terrain vehicle fund created under section 321I.8. The remaining five dollars shall 
be retained by the county and deposited into the general fund of the county.

The certificate of title shall be presented to the county recorder when the application 
for security interest or for assignment of the security interest is presented and a new 
or endorsed certificate of title shall be issued to the secured party with the name and 
address of the secured party upon it.

When a security interest is discharged, the secured party shall note the cancellation 
of the security interest on the face of the certificate of title and send the title by first 
class mail to the office of the county recorder where the title was issued. If the title has 
been lost or destroyed, the secured party may discharge the security interest by send-
ing a signed, notarized statement to the office of the county recorder where the title 
was issued. The county recorder shall note the release of the security interest in the 
county records and attach the statement to the certificate of title as evidence of the 
release of the security interest. 

Registration Periods/Fees 

Every all-terrain vehicle registration certificate and registration decal issued expires at 
midnight December 31 unless sooner terminated or discontinued in accordance with 
this chapter or rules of the commission. After the first day of September each year, an 
unregistered all-terrain vehicle may be registered or a registration may be renewed for 
the subsequent year beginning January 1. After the first day of September an unregis-
tered all-terrain vehicle may be registered for the remainder of the current registration 
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year and for the subsequent registration year in one transaction. The fee shall be five 
dollars for the remainder of the current year, in addition to the registration fee of fifteen 
dollars for the subsequent year beginning in January 1, and a writing fee as provided 
in section 321I.29.  [321I.7(1)]

The fee for a registration renewal issued using an electronic system is fifteen dollars 
plus an administrative fee established by the commission and a writing fee as pro-
vided in section 321I.29. [321I.7(5)]

An expired all-terrain vehicle registration may be renewed for the same fee as if the 
owner is securing the original registration plus a penalty of five dollars and a writing 
fee as provided in section 321I.29. [321I.7(2)]

The county recorder shall collect a writing fee of one dollar and twenty five cents for 
an all-terrain vehicle registration or for renewal of a registration by the county 
recorder's office. The county recorder shall retain a writing fee of one dollar and 
twenty-five cents from the sale of each user permit issued by the county recorder's 
office. Writing fees collected or retained by the county recorder under this chapter 
shall be deposited in the general fund of the county. A license agent shall collect a 
writing fee of one dollar for an all-terrain vehicle registration or for renewal of a regis-
tration issued by the license agent. A license agent shall retain a writing fee of one 
dollar from the sale of each user permit issued by the license agent. [321I.29] 

Duplicate Registrations

Duplicate registrations may be issued by the county recorder and the payment of a 
five dollar fee plus a writing fee as provided in section 321I.29. [321I.7(3)] 

Registration and User Permit Decals

The owner shall display the registration decal or nonresident user permit decal on an 
all-terrain vehicle in the manner prescribed by the rules of the commission. [321I.6] 
See regulation book for placement of decals.

Submission of Fees

The state's portion of registration, title and lien fees are withdrawn from each county 
recorder's checking account by ACH each Thursday or Friday (if the Monday of that 
week was a banking holiday). 
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Evidence of Sales Tax Payment

A new or used all-terrain vehicle purchased from a dealer or manufacturer cannot be 
registered by the county recorder until there has been presented to the recorder a 
receipt, bill of sale, or other satisfactory evidence that the sales or use tax has been 
paid on the purchase of the all-terrain vehicle. If the owner of the all-terrain vehicle 
cannot present satisfactory evidence that the tax has been paid, the recorder must 
collect the tax. It is the responsibility of the dealer to forward all moneys and applica-
tions to the county recorder within fifteen days. 

If someone is issued a farm use registration using the sales tax exemption, then 
changes their mind and wants to use the all-terrain vehicle on public trails or ice, they 
must purchase a registration and will need to pay sales tax unless the vehicle is used 
at least 51% of the time for agriculture. In order to figure the sales tax amount, the 
customer would need to have the all-terrain vehicle appraised (book value) by a DNR 
Iowa registered dealer and this will determine amount of sales tax paid. The customer 
would need to complete the DNR Application and have the Bonding Section and Book 
Value on second page completed by an Iowa registered dealer. The county recorder 
would then collect the sales tax owed based on the appraised book value. A paid reg-
istration would then be issued instead of a farm use registration.

Sales Tax Report to the Department of Revenue

The recorder shall make a monthly report verifying the payment of the Iowa sales or 
use tax to the Department of Revenue in the same manner as reports are made con-
cerning vessels and motors.

Transfer of Ownership

When an all-terrain vehicle is sold the new owner must transfer the title (if applicable) 
into his/her name within thirty days. At that time, the machine must be registered and 
titled, paying the full cost of registration, writing fee, title and lien if applicable. Cus-
tomers need to have:

1. Bill of Sale; (a signed Iowa registration with purchase price is considered a bill of 
sale.)

2. Title (If applicable) - Names on the title and bill of sale must match.
3. Verification of Prior Registration (Below are options for verification of prior regis-

tration.)

“Current registration - A current registration signed over to the buyer is the preferred 
method of transfer.

"An expired registration - with names matching the names on the bill of sale and title 
is also acceptable. Do not issue duplicates of expired registrations.
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"If a paper registration is not available to the buyer - the county recorder may verify 
ownership on the RVVRS web site.

If the names on the bill of sale, title (if applicable) and registration do not match up - 
additional information should be requested to ensure that a legitimate sale has taken 
place. Additional information may include: requiring that the previous owner bring the 
registration/title current prior to making the transfer of ownership or requiring the 
bonding process to be initiated.

If an all-terrain vehicle has never been registered or titled, the new owner must com-
plete an affidavit of unregistered and untitled, signed by an officer. This includes all-
terrain vehicles purchased from outside of Iowa.

If an all-terrain vehicle has a current registration when purchased but expires within 
the thirty day waiting period, the buyer must transfer the registration before it expires 
to avoid a penalty. If the thirty day waiting period has passed, the five dollar penalty is 
collected.

Storage

All-terrain vehicles are no longer placed in storage. All-terrain vehicles that were 
placed in storage prior to 07/01/2007 may be taken out of storage without penalty. If a 
buyer of an ATV that is in storage has a copy of the storage paperwork or the recorder 
has knowledge that the machine was put in storage before July 1, 2007 there is not a 
$5.00 penalty. 

Dealer Registrations

Every manufacturer, distributor, or dealer shall register with the department by making 
application to the commission . . . for a special registration certificate containing a 
general identification number and for one or more duplicate special registration certifi-
cates. The applicant shall pay a registration fee of fifteen dollars and submit reason-
able proof of the applicant's status as a bona fide manufacturer, distributor, or dealer 
as may be required by the commission. [321I.22(2)]Each special registration certifi-
cate issued under this section shall be for a period of three years and shall expire on 
December 31 or the renewal year. A new special registration certificate for the three-
year renewal period may be obtained upon application to the commission and pay-
ment of the fee provided by law. A county recorder may issue special registration cer-
tificate renewals electronically pursuant to rules adopted by the commission. 
[321I.22(5)]

The commission shall furnish all-terrain vehicle dealers with pasteboard cards bearing 
the words "registration applied for" and space for the date of purchase. An unregis-
tered all-terrain vehicle sold by a dealer shall bear one of these cards which entitle the 
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purchaser to operate it for forty-five days immediately following the purchase. The 
purchaser of a registered all-terrain vehicle may operate it for forty-five days immedi-
ately following the purchase without having completed a transfer of registration. An 
all-terrain vehicle dealer shall make application and pay all registration and title fees if 
applicable on behalf of the purchaser of an all-terrain vehicle. [321I.16]  Within fifteen 
days the dealer shall forward all moneys and applications to the county recorder. 
[321I.31(6)]

A dealer shall make application and pay all registration and title fees if applicable on 
behalf of the purchaser of an all-terrain vehicle. If the registration has expired while in 
the dealer's possession, the purchaser may renew the registration for the same fee 
and writing fee as if the purchaser is securing the original registration. [Sec. 
321I.22(7)]

A dealer may obtain a new registration and transfer of registration in the same man-
ner as other purchasers. [Sec. 321I.22(8)]

Safety Certificate

A person twelve years of age or older but less than eighteen years of age shall not 
operate an all-terrain vehicle on public land or ice or land purchased with all-terrain 
vehicle registration funds in this state without obtaining a valid safety certificate 
issued by the department and having the certificate in the person's possession. 
[321I.26(1)]

A person under twelve years of age shall not operate an all-terrain vehicle, including 
an off-road motorcycle, on a designated riding area or designated riding trail or on ice 
unless one of the following applies: [321I.21]

1. The person is taking a prescribed safety training course and the operation is 
under the direct supervision of a certified all-terrain vehicle safety instructor. 

2. The operation is under the direct supervision of a responsible parent or guardian 
of at least eighteen years of age who is experienced in all-terrain vehicle opera-
tion or off-road motorcycle operation and who possesses a valid driver's license 
as defined in section 321.1

Any person who is required to have a safety certificate under this chapter and who 
has completed a course of instruction established under section 321I.2, subsection 1 
paragraph i, including the successful passage of an examination which includes either 
a written test relating to such course of instruction or the demonstration of adequate 
riding skills shall be considered qualified to receive an education certificate. 
[321I.26(3)] Upon application and payment of a fee of five dollars, a qualified appli-
cant shall be issued an education certificate which is valid until the certificate is sus-
pended or revoked for a violation of a provision of this chapter or a rule adopted 
pursuant to this chapter. [321I.26(2)]
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A valid all-terrain vehicle an education or safety certificate or license issued to a non-
resident by a governmental authority of another state shall be considered a valid cer-
tificate or license in this state if the certification or license requirements of the 
governmental authority, excluding fees, are substantially the same as the require-
ments of this chapter as determined by the commission. [321I.26(5)] 

Vehicle Identification Number

The department may assign a distinguishing number to an all-terrain vehicle when the 
serial number on the all-terrain vehicle is destroyed or obliterated and issue to the 
owner a special decal bearing the distinguishing number which shall be affixed to the 
all-terrain vehicle in a position to be determined by the department. The all-terrain 
vehicle shall be registered and titled under the distinguishing number in lieu of the for-
mer serial number. Every all-terrain vehicle shall have a vehicle identification number 
assigned and affixed as required by the department. [321I.35(1)] 

A person other than a manufacturer who constructs or rebuilds an all-terrain vehicle 
for which there is no legible vehicle identification number shall submit to the depart-
ment an affidavit which describes the all-terrain vehicle. In cooperation with the 
county recorder, the department shall assign a vehicle identification number to the all-
terrain vehicle. The applicant shall permanently affix the vehicle identification number 
to the all-terrain vehicle in a manner that such alteration, removal, or replacement of 
the vehicle identification number would be obvious. [321I.35(4)]

Operation on Roadways and Highways - Snowmobile Trails

A person shall not operate an all-terrain vehicle upon roadways or highways except 
as provided in section 321.234A and section 321I.10(1)

See section 321I.10 for remainder of Operation regulations.

Off-Road Utility Vehicles

Effective 7-1-2012, Off-Road utility vehicles are required to be registered and titled. 
The registration process is the same as it is for other off-road vehicles.

Vessel Registration and Titling

For the purpose of this section a vessel is described as every type of watercraft, other 
than a seaplane, used or capable of being used as a means of transportation on 
water or ice including ice boats.

**Copies and examples of forms mentioned throughout this section can be found in 
the DNR manual.  
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Registration

Registration Requirements [462A.4, 462A.5, 462A.48, 313.602(9)]

Every vessel on the waters of this state under the jurisdiction of the DNR shall be 
numbered (except those listed in "Exemptions from Registration" later in this chapter).

The owner of each vessel required to be numbered by the state shall register it every 
three years with the Recorder of the county in which they reside. If the owner is not a 
resident of Iowa, the vessel shall be registered in the county of principal use. 

The DNR shall have supervisory responsibility over the registration of vessels and 
shall provide the method and means necessary for registration to the County 
Recorder who shall carry out the duties relating to the registration of vessels. 

 Required to Register a New Vessel

The owner of a new vessel or a vessel being transferred to Iowa from another state 
shall within 30 days of purchase present the following to the appropriate County 
Recorder:

*a completed, signed DNR application form 

*a bill of sale, receipt, or other satisfactory proof of ownership stating the purchase 
price and whether sales tax has been paid on the purchase of the vessel  

*a Manufacturer's Certificate of Origin, completed, dated and signed by manufacturer 
or dealer, for any new vessel that requires titling 

*any paperwork required in a previous registration state, signed over by previous 
owner (transfer of an out-of-state vessel to Iowa on an expired registration can be 
done with payment of the current DNR set penalty).

Required to Transfer Ownership of a Vessel

The new owner of a vessel already registered in Iowa shall within 30 days of the pur-
chase, present the following to the appropriate County Recorder:

*verification of prior registration:

     - a current registration signed over to the buyer

 Or - an expired registration with names matching the names on the bill  of sale and 
title (do not issue duplicates of expired registrations)
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*a completed, signed DNR application form with verification of the Hull ID number 

*a bill of sale, receipt or other satisfactory proof of ownership stating the purchase 
price of the vessel and whether sales tax has been paid on the purchase of the ves-
sel.The signed Iowa registration with purchase price is considered to be a bill of sale. 

*a title signed over to the buyer if the vessel has previously been titled. 

An owner who applies for a registration for a used vessel that has never been regis-
tered or titled but does not have any satisfactory proof of ownership, shall provide a 
signed, notarized DNR affidavit form in order for the Recorder to register the vessel. 

If the Recorder is not satisfied as to ownership of the vessel or that there is no lien on 
the vessel, applicant may be required to follow the bonding procedure as described in 
the "Bonding" section found later in this chapter. 

Sales and Use Tax [462A.55]

No vessel shall be registered until there has been presented to the County Recorder 
receipts, bills of sale, or other satisfactory evidence that the sales or use tax has been 
paid for the purchase of the vessel. If the owner of the vessel is unable to prove pay-
ment of sales or use tax, the County Recorder shall collect the tax. Sales or use tax 
must be paid on the total purchase price of the boat and all accessories (motor, oars, 
PFDs, etc.) minus any trade-in amount. If the owner takes possession of the vessel in 
Iowa the tax charged will be the total of Iowa's state sales tax plus any local option 
sales tax that applies for the locality where possession took place. If the vessel was 
purchased and possession taken in another state, total tax collected will be the 
amount of Iowa's use tax only. When sales tax has been paid at time of purchase to 
another state where sales tax is less than what is collected in Iowa, Recorder shall 
collect the difference. 

On or before the tenth day of each month, the county recorder shall remit to the 
department of revenue the amount of the taxes so collected during the preceding 
month, together with an itemized statement on forms furnished by the department of 
revenue or on computer generated forms showing the name of each taxpayer, the 
make and purchase price of each vessel and motor, the amount of tax paid, and such 
other information as the department of revenue shall require. 

Hull Identification Number [462A.80]

 1. Every vessel whose construction began after October 31, 1972, shall have a hull 
identification number assigned and affixed as required by the federal Boat Safety Act 
of 1971. The department shall determine the procedures for application and for issu-
ance of the hull identification number for homebuilt boats. 
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2. A person shall not destroy, remove, alter, cover or deface the manufacturer’s hull 
identification number, the plate bearing it, or any hull identification number the depart-
ment assigns to a vessel without the department’s permission. 

3. A person other than a manufacturer who constructs a vessel or uses an unconven-
tional device as a vessel for navigation shall submit an affidavit which describes the 
vessel or device to the department. In cooperation with the county recorder, the 
department shall assign a hull identification number to the vessel or device. The appli-
cant shall cause the number to be carved, burned, stamped, embossed, or otherwise 
permanently affixed to the outboard side of the transom or, if there is no transom, to 
the outermost starboard side at the end of the hull that bears the rudder or other 
steering mechanism, above the waterline of the vessel or device in such a way that 
alteration, removal, or replacement would be obvious and evident. (See HIN formats 
and application form in the DNR manual.) 

Issuance [462A.5 & 462A.45] 

Upon request for a new registration or a transfer of ownership registration of a vessel 
and payment of current required fees per DNR fee schedule, the County Recorder 
shall:

*collect and keep the DNR application form, reviewing to ensure that all required infor-
mation is completed and application is signed. Compare and verify that information on 
application and MCO agree. 

*collect and keep a copy of bill of sale or receipt to verify that sales tax has been paid. 
If not paid, collect sales or use tax according to Sales and Use Tax section of this 
chapter and issue receipt.

*collect and keep proof of prior registration for vessels previously registered in Iowa 
ensuring that previous owner has signed over ownership. 

*collect and keep previous title if applicable, ensuring that previous owner has signed 
over ownership on back and that any liens noted on the title have been released by 
both the lender and the Recorder in the county where vessel was previously titled.

*collect ownership paperwork required in another state, signed over by seller, for ves-
sels being transferred to Iowa. Charge the current penalty set by DNR for any transfer 
done with an expired out-of-state registration.

*collect Manufacturer's Certificate of Ownership for new vessels (keep MCO on all 
vessels 17' or longer or may choose to keep all. If no capacity shown on MCO of ves-
sels 20'or longer, Recorder may assign "OR" which stands for Operator's Responsibil-
ity.) 
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*verify that the Hull Identification Number is in correct format or "verified by owner." If 
no HIN on boat, assign one (see HIN section later in this chapter). 

*assign an Iowa identification number provided by DNR to any new vessel or vessel 
transferring to Iowa from another state or maintain identification number on any ves-
sel previously registered in Iowa.

*the county recorder is no longer required to keep paper copies of boat registrations. 
The recorder shall maintain an electronic record of each registration certificate issued 
by the recorder.

*using information from paperwork collected above, issue owner a pocket-size regis-
tration using current method and forms prescribed and provided by the DNR. The reg-
istration shall bear the Iowa identification number assigned to the vessel, the 
passenger capacity, the vessel's Hull ID number, the vessel's descriptive items 
required on the application, the vessel's title number if a title is required, and the name 
and address of the owner. 

*issue new decals to any new vessel or to any transferred vessel that does not have 
the current decals attached.

*inform owner that registration is to be with the vessel during use (see next section).

Registration and Display of Number [462A.5]

The registration must be carried on all vessels during use unless the vessel is a non-
powered sailboat, a non-powered canoe, or a commercial vessel, in which case regis-
tration may be kept on shore where it is available for display to an officer upon 
request.

On all vessels except non-powered sailboats the owner shall paint or otherwise affix 
the assigned Iowa identification number to each side of the bow of the vessel in a size 
and manner prescribed by DNR (see current Boating Regulations handbook from 
DNR). 

On non-powered vessels numbers may be placed in a location prescribed by DNR. All 
numbers must be maintained in a legible condition at all times. Passenger capacity as 
stated on registration must also be displayed on the exterior of each vessel as per 
DNR requirements (see DNR Boating Regulations handbook). 

Exemptions from Registration and Display [462A.6 and 462A.6A]

A vessel is exempt from registered requirements if it is:
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*properly registered in another state and is not used in Iowa for more than  sixty days 
within one calendar year.

*a foreign vessel temporarily using the navigable waters of the US and Iowa.

*a public vessel of the US, or a state or subdivision that is used for enforcement, 
search and rescue or official research and studies.

*a ship's lifeboat.

*exempted by DNR because of Federal exemptions.

*an air mattress, inner tube or other toy or beach type item being used in a recognized 
swimming area not to exceed 300 feet from shore.

*is an inflatable vessel seven feet or less in length.

*is a conventional design canoe or kayak type vessel thirteen ft. or less in length.

Vessels exempt from display of an Iowa number and passenger capacity number:

*authentically constructed Native American styled craft.

*historically styled craft used only during historic recreations or public demonstrations.

*vessels which have valid marine documents issued by the US Coast Guard and bear 
the identification required in the documentation.

*a sailboard; but the registration decal shall be attached to the bottom of the bow.

Renewal of Registration [462A.5]

All vessel registrations expire at midnight on April 30 of the last year of the three year 
registration period. Owners of vessels may upon payment of current fees, renew their 
registrations before May 1 of the last year of the registration period at the County 
Recorder's office in the county of their residence to avoid penalty. An owner renewing 
a registration after current licensing period ends on April 30, shall pay a penalty as 
stipulated by the DNR plus current registration fees to renew the vessel's registration 
for the next licensing period. Renewals may be done by mail. The ICRA passed a res-
olution at Fall ISAC 2007 to charge dealers $1.00 per machine for postage.  Owners 
do not need to present any previous paperwork to renew a boat already registered in 
their names. Recorder can renew from office records or from DNR mainframe web-
site.
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Changes to Registration [462A.5 (4) & (7)]

If the owner of a vessel changes address or name, they shall notify the County 
Recorder in writing of both the old and new information within 10 days. No fee shall be 
charged for making these changes in the records of the County Recorder unless the 
owner requests a new registration showing the change, in which case, current appli-
cable fees set by DNR will apply.

If a registration is lost, mutilated or becomes illegible, the owner shall apply for and 
pay the current DNR set fee to obtain a duplicate registration from the County 
Recorder.

If a registered vessel is destroyed or abandoned, the owner shall report same to and 
forward the registration to the County Recorder within 10 days.

If a currently registered vessel is placed in storage, the owner shall return the registra-
tion certificate to the County Recorder with an affidavit stating that the vessel is 
placed in storage and the effective date of storage. The Recorder shall then notate on 
the RVVRS web site. When the vessel is removed from storage, the owner shall apply 
for and pay current fees for a current registration without a penalty for any time not 
registered between date of storage and current registration. Vessels can not be 
placed in storage with an expired registration. The Recorder may need to call the 
DNR to change the boat from Storage status to Active status on RVVRS.

Corrections to Registration [462A] DNR 571-39.4

When the vessel length, width, or passenger capacity, is found to be incorrect on a 
registration, a DNR officer may upon inspection, or the Recorder upon presentation of 
documentation including but not limited to an affidavit by the owner, may change the 
information on the certificate. The officer shall within four days notify the DNR and the 
County Recorder of the county of the vessel's registration of the changes on a DNR 
form.

Registration Fees [462A.5 (3), 462A.51, 462A.52]

The registration fees for vessels are determined by the length of the vessel and 
whether the vessel is registered with or without a motor/sail. DNR will provide current 
registration fee information to County Recorders. 

Reports and Remittance of Fees [462A.51-54]

The County Recorder shall be responsible for all fees and penalties for the issuance 
of vessel registrations. 
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On or before the tenth day of each month, the County Recorder shall remit to the 
Department of Revenue the amount of the taxes collected during the preceding 
month along with an itemized report showing information required by the department. 
This report is a Department of Revenue provided form or county's software provider 
may provide a report form on the computer.

Titling

Titling Requirements [462A.77]

Vessels 17 feet and longer, principally used on waters in Iowa and required to be reg-
istered in Iowa, except those listed below, are required to be titled. 

Once a vessel is titled it shall always be titled regardless of length of vessel or other 
requirements for titling. Exceptions to the titling requirement are: 

*canoes, kayaks or inflatable vessels regardless of length

*vessels owned and registered by the same owner since before January 1, 1988 

*vessels documented with the US Coast Guard

*If titled in another state and transferred to Iowa, they do not need to remain titled. If a 
vessel is titled due to an active lien, the vessel is required to remain titled. 

A financial institution may require titling on a vessel not otherwise required to be titled 
if they hold a lien on the vessel.

Titling of a vessel is usually done at the time of registration for either a new vessel or 
a vessel being transferred to a new owner. If a lien is taken on a vessel after it has 
been registered, a lender may require the owner to obtain a title for the vessel.

Required to Title a Vessel [462A.77]

Owners of vessels required to be titled shall apply to the County Recorder in the 
county of their residence for a certificate of title within 30 days of purchase of the ves-
sel and pay required titling fees. Owners shall present the following to the Recorder: 

*completed, signed and dated DNR application including any applicable lien informa-
tion and verification of Hull ID number. Titling is usually done in conjunction with the 
registration. Owner name on the registration, application and title should all be the 
same.
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*the previous title for the vessel if applicable, signed over by the seller (ensure that all 
liens noted on the title have been released by both the lender and the Recorder in 
previous county of titling).

*Manufacturer's Certificate of Origin signed by the manufacturer or dealer.

Issuance 

Upon request for a certificate of title and payment of appropriate fees per DNR current 
fee schedule, the County Recorder shall:

*collect and keep the completed, signed and dated application for title (usually in con-
junction with and on same application as a registration). All applicable lien information 
must be noted on application.

*collect and keep previous certificate of title if vessel has been previously titled and 
ensure that all liens or subsequent liens noted on title have been released by both the 
lender and the Recorder of county of previous titling and that seller has signed over 
ownership on back

*collect and keep signed MCO on any new vessel. 

*using information from above paperwork collected, issue owner a certificate of title 
using current method and forms prescribed and provided by DNR ensuring that any 
lien information applicable is noted on title.

*original of the certificate of title goes to the owner unless there is a lien noted on the 
title. The original of a title with a lien notation gets mailed to the lender. Originals of the 
application and the MCO of a new vessel or the previous title of a vessel being trans-
ferred stay with the Recorder.

*inform owner that the certificate of title is to be kept somewhere safe rather than on 
the vessel as this is proof of ownership. The county recorder is no longer required to 
keep paper copies of certificates of title for boats but shall keep an electronic record of 
any certificate of title. All electronic records shall be maintained until the certificate 
has been inactive for five years

Notation of Liens [462A.84]

Liens may be noted on certificates of title either at the time of issuance or at a later 
time if the owner of the vessel takes a loan against the vessel.

Upon receipt of current lien fee and statement of lien on back of a completed DNR 
application form, the Recorder shall assign a lien number through the RVVRS regis-
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tration system. The lien will be printed on the new title. If a lien is placed on an exist-
ing title, a new title will be printed off the RVVRS system with the addition of the new 
lien, at no additional charge for the title. The original of the title is sent to the lien 
holder until it is released. 

Upon receipt of current lien fees and a DNR Subsequent Lien form, the Recorder 
shall attach a subsequent lien notation to the original certificate of title. If the first lien 
has not yet been released, a request must be sent to the first lien holder to return the 
title so the second lien may be noted. Title is then returned to the first lien holder until 
it is released by both lien holder and Recorder. It will then be sent to the subsequent 
lien holder until it is released. To perfect a security interest, an application for lien 
notation must be presented along with the original title. The county recorder shall note 
the security interest on the face of the title and in the electronic record maintained by 
the recorder’s office.

Release of Liens [462A.84]

To release the lien on a certificate of title, the lien holder must sign and date the origi-
nal title and return it to the Recorder or the secured party shall send a notarized letter 
by first class to the county recorder where the title was issued notifying the county 
recorder of the cancellation of the security interest. Recorder must then sign and date 
the original certificate of title. Original is then sent to the owner or any subsequent lien 
holder if applicable. There is no fee to release a lien. The Recorder shall then notate 
the release on the RVVRS web site.

Duplicate Titles [462A.78]

If a certificate of title is lost, stolen, mutilated, destroyed or becomes illegible, the 
owner or first lien holder shall within thirty days, obtain a duplicate by applying with 
the County Recorder. Upon payment of appropriate current DNR fees, request on a 
DNR application form, and return of original of a mutilated or illegible certificate of title, 
the Recorder shall issue a duplicate certificate of title. (Recorder should check the 
RVVRS system to ensure that there is not a lien on the vessel in which case the origi-
nal will be with the lender, and notify owner of same). Upon issuance, the original and 
all copies of the duplicate title must be stamped "Duplicate". Original of the duplicate 
certificate of title shall be mailed to requesting owner or requesting lien holder.

Reports and Remittance of Fees [462A.78]

The Recorder shall charge the current fees for the issuance of titles, duplicate titles, 
and the notation of liens. Fees collected for the issuance of same, minus the 
Recorder's writing fees, shall be remitted to the Department of Revenue with the 
monthly report of issuance of titles and liens mentioned earlier in this chapter. The 
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Recorder's writing fee for issuance of boat titles shall be placed in the general fund of 
the county to be used by the conservation board if one exists in that county. 

Transfer or Repossession of Vessel by Operation of Law [462A.82]

The owner of a vessel obtained through operation of law, such as by inheritance, 
bankruptcy or insolvency, shall within 30 days of acquiring the right to possess the 
vessel, submit to the County Recorder satisfactory proof of ownership, a DNR appli-
cation form, and the required fees to obtain a new certificate of title and registration.

If the seller of a vessel signs over ownership as Power of Attorney or Executor, make 
a copy of the authorizing paperwork and keep with the vessels record.

If a lien holder repossesses a vessel by operation of law and holds it for resale, the 
lien holder shall remit appropriate fees and application to the County Recorder for a 
new certificate of title and registration in lien holder's name before they can transfer 
ownership of the vessel.

The surrender of an affidavit of foreclosure concerning a vessel is evidence of a termi-
nation of the security interest. Do not release the lien on the title, but keep a copy of 
the affidavit with the title.

Miscellaneous Registration and Title Information

Names on all ownership paperwork should be the same (registration, application, title, 
etc.)

Once a vessel is titled it is titled forever. 

Vessels that are not required to be titled per Iowa Code: If titled in another state and 
transferred to Iowa, they do not need to remain titled. If a vessel is titled due to an 
active lien the vessel is required to remain titled. 

The Recorder in a divorce situation, may ask to see a copy of the court decree and 
keep a copy if the ex-spouse has not signed the registration and title.

The Recorder's copy of a vessel's title always stays in the county of issuance, even 
when the vessel's owner moves to another county. 

All boat dealers must be registered with the DNR and use their "ZZ" number when 
buying and selling vessels. Unregistered dealers are treated as individuals.

When a Recorder receives notice of a vessel that has been sold out of state, junked 
or destroyed, mark this on the RVVRS system.
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Bonding

If the County Recorder or the DNR is not satisfied as to the ownership of a vessel, 
Snowmobile or ATV, the DNR shall require completion of the bonding procedure. If 
titled in another state and transferred to Iowa, they do not need to remain titled. If a 
vessel is titled due to an active lien, the vessel is required to remain titled. 

The applicant shall contact their local Conservation Officer or the DNR Licensing 
Account Manager and provide identifying information needed to start the bonding pro-
cess.

Once the applicant and DNR have completed their portions of the bonding process, a 
letter from the DNR and the original application will be sent to the County Recorder 
authorizing the titling and registration of the vehicle or vessel. The Recorder shall 
keep the application and DNR authorization letter on file with the vehicle/vessel 
paperwork and process the vehicle/vessel for registration and/or title as instructed in 
this chapter. 

A preliminary step in the bonding process is to mail a registered letter to the last cus-
tomer that had the vehicle/vessel registered in their name. It has been determined 
that if the last registered owner returns the registered letter waiving all rights to a vehi-
cle/vessel, there is no need for the bonding process to continue. The customer can 
register the vehicle with the County Recorder.

If this letter is returned by the last registered owner to the DNR, the County Recorder 
will receive an approval letter to the DNR, a copy of the letter waiving ownership and 
a copy of the letter that will be mailed to the customer registering the vehicle/vessel.

The applicant will receive an approval letter, a copy of the letter sent to the County 
Recorder and a copy of the letter waiving ownership. The approval letter states that 
the customer needs to bring in the completed application and proof of purchase (bill of 
sale) to register the vehicle/vessel.

If the letter comes back unopened, the customer will have to complete the bonding 
process as outlined in this chapter

Snowmobile Registrations

Code Section 321G

Each snowmobile used on public land or ice of Iowa shall be currently registered. 

A snowmobile is defined in the Code as:
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". . . a motorized vehicle weighing less than one thousand pounds which uses sled-
type runners or skis, endless belt-type tread with a width of forty-eight inches or less, 
or any combination of runners, skis, or tread, and is designed for travel on snow or 
ice. "Snowmobile" does not include an all-terrain vehicle, as defined in section 321I.1, 
which has been altered or equipped with runners, skis, belt-type tracks, or treads. " 
[Sec 321G.1(26)]

Registration

The owner of the snowmobile shall file an application for registration with the depart-
ment through the county recorder of the county of residence. The application shall be 
completed by the owner and shall be accompanied by a fee of $15.00 and a writing 
fee as provided in section 321G.27. A snowmobile shall not be registered by the 
county recorder until the county recorder is presented with receipts, bills of sale, or 
other satisfactory evidence that the sales or use tax has been paid for the purchase of 
the snowmobile or that the owner is exempt from paying the tax. A snowmobile that 
has an expired registration certificate from another state may be registered in this 
state upon proper application and payment of all applicable registration and writing 
fees. [Sec. 321G.4(2)]

Upon receipt of the application accompanied by the required fees, the county 
recorder shall issue to the applicant a registration certificate and registration decal. 
The registration decal shall be displayed on the snowmobile as provided in Section 
321G.5. The registration certificate shall be carried either in the snowmobile or on the 
person of the operator of the snowmobile when in use. [321G.4(3)]

The owner of each snowmobile required to be registered shall register it annually with 
the department through a county recorder. [Sec. 321G.4(1)] A county recorder or a 
license agent designated by the director pursuant to section 483A.11 may issue 
snowmobile registration renewals electronically pursuant to rules adopted by the com-
mission. [321G.6(4)]

Resident & Nonresident User Permits

A person wishing to operate a snowmobile on public land or ice or a designated snow-
mobile trail of this state shall first obtain a user permit from the department. A user 
permit shall be issued for use on only one snowmobile and is not transferable. A user 
permit shall be valid for the calendar year or time period specified in the permit. A 
county recorder or a license agent designated by the director pursuant to section 
483A.11 may issue user permits. The fee for a user permit shall be fifteen dollars plus 
an administrative fee established by the commission. A county recorder or license 
agent shall retain a writing fee from the sale of each user permit as provided in section 
321G.27. [321G.4A]
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A nonresident wishing to operate a snowmobile on public land, public ice, or a desig-
nated snowmobile trail in this state must obtain a user permit in accordance with Sec-
tion 321G.4A. Each nonresident shall also display a current registration decal or other 
evidence of registration or numbering required by the owner’s state of residence, 
unless that owner lives in a state that does not register or number snowmobiles. 
Someone who is charged with a violation of this subsection must pay a scheduled fine 
and submit proof to the department that a user permit has been obtained and provide 
evidence of registration or numbering by the owner’s state, if applicable, within thirty 
days of the date the fine is paid.

Exemptions from Registration

The following snowmobiles need not be registered in Iowa [Sec. 321G.8]
1. Snowmobiles owned and used by the United States, another state, or a political 

subdivision of another state.
2. Snowmobiles used exclusively as farm implements.

A registration certificate and registration decal shall be assigned, without payment of 
fee, to snowmobiles owned by the state of Iowa or its political subdivisions. These 
registrations are processed by the DNR. A registration certificate shall be assigned, 
without payment of a registration fee, for a snowmobile which is exempt from registra-
tion but is being titled, upon payment of a writing fee as provided in section 321G.27 
and an administrative fee. A registration decal shall not be issued and the registration 
shall not expire while the snowmobile is exempt. The application for registration and 
the registration certificate shall indicate the reason for exemption from the registration 
fee. [321G.3(2)]

Certificate of Title

The owner of a snowmobile acquired on or after January 1, 1998, other than a snow-
mobile used exclusively as a farm implement or a snowmobile more than thirty years 
old registered as provided in section 321G.4, subsection 4, shall apply to the county 
recorder of the county in which the owner resides for a certificate of title for the snow-
mobile. The owner of a snowmobile used exclusively as a farm implement may obtain 
a certificate of title. A person who owns a snowmobile that is not required to have a 
certificate of title may apply for and receive a certificate of title for the snowmobile 
and, subsequently, the snowmobile shall be subject to the requirements of this chap-
ter as if the snowmobile were required to be titled. All snowmobiles that are titled shall 
be registered. [321G.29(1)]

If a dealer buys or acquires a snowmobile for resale, the dealer may apply for and 
obtain a certificate of title as provided in this chapter. If a dealer buys or acquires a 
used snowmobile, the dealer may apply for a certificate of title in the dealer's name 
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within thirty days. If a dealer buys or acquires a new snowmobile for resale, the dealer 
may apply for a certificate of title in the dealer's name. [321G.29(4)]

A dealer transferring ownership of a snowmobile under this chapter shall assign the 
title to the new owner, or in the case of a new snowmobile, assign the certificate of ori-
gin. [321G.29(6)]

The county recorder shall maintain an electronic record of any certificate of title which 
the county recorder issues and shall keep each certificate of title on record until the 
certificate of title has been inactive for five years. When issuing a title for a new snow-
mobile, the county recorder shall obtain and keep on file a copy of the certificate of 
origin. When issuing a title and registration for a used snowmobile for which there is 
no title or registration, the county recorder shall obtain and keep on file the affidavit for 
the unregistered and untitled snowmobile. [321G.29(7)]

Once titled, a person shall not sell or transfer ownership of a snowmobile without 
delivering to the purchaser or transferee a certificate of title with an assignment on it 
showing title in the purchaser or transferee. A person shall not purchase or otherwise 
acquire a snowmobile without obtaining a certificate of title for it in that person's 
name. [321G.29(8)]

If the county recorder is not satisfied as to the ownership of the snowmobile or that 
there are no undisclosed security interests in the snowmobile, the county recorder 
may issue a certificate of title for the snowmobile but, as a condition of such issuance, 
may require the applicant to file with the department a bond in the form prescribed by 
the department and executed by the applicant, and also executed by a person autho-
rized to conduct a surety business in this state. [321G.29(9)]

Fees -- Duplicates 321G.30

The county recorder shall charge ten dollar plus an administrative fee established by 
the commission to issue a certificate of title, a transfer of title, a duplicate, or a cor-
rected certificate of title.

If a certificate of title is lost, stolen, mutilated, destroyed, or becomes illegible, the first 
lienholder or, if there is none, the owner named in the certificate, as shown by the 
county recorder's records, shall within thirty days obtain a duplicate by applying to the 
county recorder. The applicant shall furnish information the department requires con-
cerning the original

certificate and the circumstances of its loss, mutilation, or destruction. The duplicate 
certificate of title shall be marked plainly "duplicate" across its face and mailed or 
delivered to the applicant.
112 Recorders’s Manual



Iowa County Recorders Association
If a lost or stolen original certificate of title for which a duplicate has been issued is 
recovered, the original shall be surrendered promptly to the county recorder for can-
cellation.

Five dollars of the certificate of title fees collected under this section shall be remitted 
by the county recorder to the treasurer of state for deposit in the special snowmobile 
fund created under section 321G.7. The administrative fee is also remitted to the 
state. The remaining five dollars shall be retained by the county and deposited into 
the general fund of the county. 

Security Interest -- Perfection And Titles -- Fee 321G.32 

A security interest created in this state in a snowmobile is not perfected until the secu-
rity interest is noted on the certificate of title.

To perfect the security interest, an application for security interest must be presented 
along with the original title. The county recorder shall note the security interest on the 
face of the title and in the electronic record maintained by the recorder's office.

 The application fee for a security interest is ten dollars plus an administrative fee 
established by the commission. Five dollars of the fee shall be credited to the special 
snowmobile fund created under section 321G.7. The administrative fee is also remit-
ted to the state. The remaining five dollars shall be retained by the county and depos-
ited into the general fund of the county.

The certificate of title shall be presented to the county recorder when the application 
for security interest or for assignment of the security interest is presented and a new 
or endorsed certificate of title shall be issued to the secured party with the name and 
address of the secured party upon it.

When a security interest is discharged, the secured party shall note the cancellation 
of the security interest on the face of the certificate of title and send the title by first 
class mail to the office of the county recorder where the title was issued. If the title has 
been lost or destroyed, the secured party may discharge the security interest by send-
ing a signed, notarized statement to the office of the county recorder where the title 
was issued. The county recorder shall note the release of the security interest in the 
county records and attach the statement to the certificate of title as evidence of the 
release of the security interest. 

Registration Periods/Fees 

Every snowmobile registration certificate and registration decal issued expires at mid-
night December 31 unless sooner terminated or discontinued in accordance with this 
chapter or rules of the commission. After the first day of September each year, an 
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unregistered snowmobile may be registered and a registration may be renewed in 
one transaction. The fee is five dollars for the remainder of the current year, in addi-
tion to the registration fee of fifteen dollars for the subsequent year beginning January 
1, and a writing fee as provided in section 321G.27. [321G.6(1)] 

The fee for a registration renewal issued using an electronic system is fifteen dollars 
plus an administrative fee established by the commission and a writing fee as pro-
vided in section 321G.27. [321G.6(4)]

An expired registration may be renewed for the same fee as if the owner is securing 
the original registration plus a penalty of five dollars and a writing fee as provided in 
Section 321G.27. [321G.6(2)]

The county recorder shall collect a writing fee of one dollar and twenty-five cents for a 
snowmobile registration or for renewal of a registration by the county recorder's office. 
The county recorder shall retain a writing fee of one dollar and twenty-five cents from 
the sale of each user permit issued by the county recorder's office. Writing fees col-
lected or retained by the county recorder under this chapter shall be deposited in the 
general fund of the county. [321G.27(1)

A snowmobile manufactured prior to 1984 may be registered as an antique snowmo-
bile for a one-time fee of twenty-five dollars, which shall exempt the owner from 
annual registration and fee requirements for that snowmobile. However, if ownership 
of such a snowmobile is transferred, the new owner shall register the snowmobile and 
pay the one time fee as required under this subsection.An antique snowmobile may 
be registered with only a signed bill of sale as evidence of ownership. [321G.4(4)]

Duplicate Registrations

Duplicate registrations may be issued upon application to the county recorder and the 
payment of a five dollar fee plus a writing fee as provided in Section 321G.27. 
[321G.6(3)]

Registration and User Permit Decals

The owner shall display the registration decal or nonresident user permit decal on a 
snowmobile in the manner prescribed by the rules of the commission. [321G.5]

Submission of Fees

The state's portion of registration, title and lien fees are withdrawn from each county 
recorder's checking account by ACH each Thursday or Friday (if the prior Monday is a 
banking holiday).
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As of 7-1-2014 there is no longer a provision in Iowa law that provides for a free farm 
registration for snowmobiles, all-terrain vehicles (ATVs), off-road vehicles (ORVs, and 
off-road motorcycles (ORMs).

There are now two options for customers seeking an agricultural (farm) exemption 
when purchasing one of the aforementioned vehicles.

Option 1: The dealer:
a. Completes application for a regular DNR registration, title and lien (if applicable)
b. Collects the appropriate fees on behalf of the customer
c. Collects sales tax if applicable
d. Forwards everything to the county recorder for processing

Under this option, a lien may be filed, and ownership is clearly defined by the issu-
ance of a title. The regular DNR registration also allows the vehicle to be legally oper-
ated on designated public land and ice for non-agricultural purposes as provided for 
under Iowa Code Chapters 321G, 321I and 321.234A.

Option 2: The dealer:
a. Verifies that the customer is entitled to the farm exemption(example-customer 

provides a schedule F tax form)
b. Has customer complete tax forms
c. Will not complete an application for registration, title or lien

Under this option, a title or lien may not be filed. Ownership is maintained by the 
owner through sales receipts and bill of sale. Operation under this option is restricted 
to private property or operation for agricultural purposes only, under Iowa Code Chap-
ter 321.234A.

Evidence of Sales Tax Payment

A new or used snowmobile purchased from a dealer or manufacturer cannot be regis-
tered by the county recorder until there has been presented to the recorder a receipt, 
bill of sale, or other satisfactory evidence that the sales or use tax has been paid on 
the purchase of the snowmobile. If the owner of the snowmobile cannot present satis-
factory evidence that the tax has been paid, the recorder must collect the tax. It is the 
responsibility of the dealer to forward all moneys and applications to the county 
recorder within fifteen days.

If someone is issued a farm use registration using the sales tax exemption, then 
changes their mind and wants to use the snowmobile on public trails or ice, they must 
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purchase a registration and will need to pay sales tax unless vehicle is used 51% or 
more for agricultural purposes. In order to figure the sales tax amount, the customer 
would need to have the snowmobile appraised (book value) by a DNR Iowa regis-
tered dealer and this will determine amount of sales tax paid. The customer would 
need to complete the DNR Application and have the Bonding Section and Book Value 
on second page completed by an Iowa registered dealer. The county recorder would 
then collect the sales tax owed based on the appraised book value. A paid registra-
tion would then be issued.

Sales Tax Report to the Department of Revenue

The recorder shall make a monthly report verifying the payment of the Iowa sales or 
use tax to the Department of Revenue in the same manner as reports are made con-
cerning vessels and motors. 

Transfer of Ownership

When a snowmobile is sold the new owner must transfer the title (if applicable) into 
his/her name within thirty days. At that time, the machine must be registered and 
titled, paying the full cost of registration, writing fee, title and lien if applicable. Cus-
tomers need to have:

1. Bill of Sale; and
2. Title (If applicable) - Names on the title and bill of sale must match.
3. Verification of Prior Registration (Below are options for verification of prior regis-

tration.)

"Current registration - A current registration signed over to the buyer is the preferred 
method of transfer.

"An expired registration - with names matching the names on the bill of sale and title 
is also acceptable.

"If a paper registration is not available to the buyer - the county recorder can look up 
the vehicle on the RVVRS system.

If the names on the bill of sale, title (if applicable) and registration do not match up - 
additional information should be requested to ensure that a legitimate sale has taken 
place. Additional information may include: requiring that the previous owner bring the 
registration/title current prior to making the transfer of ownership or requiring the 
bonding process to be initiated.

If the snowmobile has never been registered or titled, the new owner must complete 
an affidavit of unregistered and untitled, signed by an officer. This includes snowmo-
biles purchased from outside of Iowa.
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If a snowmobile has a current registration when purchased but expires within the thirty 
day waiting period, the buyer must transfer the snowmobile before it expires to avoid 
penalty. If the thirty day waiting period has passed, the five dollar penalty is collected.

Storage

Snowmobiles are no longer placed in storage. Snowmobiles that were placed in stor-
age prior to 07/01/2007 may be taken out of storage without penalty. If a buyer of a 
snowmobile that is in storage has a copy of the storage paperwork or the recorder has 
knowledge that the machine was put in storage before July 1, 2007 there is not a 
$5.00 penalty.

Dealer Registrations

Every manufacturer, distributor, or dealer shall register with the department by making 
application to the commission, upon forms prescribed by the commission, for a spe-
cial registration certificate and decal. The applicant shall pay a registration fee of 
forty-five dollars and submit reasonable proof of the applicant's status as a bona fide 
manufacturer, distributor, or dealer as may be required by the commission. 
[321G.21(2)] Each special registration certificate issued under this section shall be for 
a period of three years and shall expire on December 31 of the renewal year. A new 
special registration certificate for the three-year period may be obtained upon applica-
tion to the commission and payment of the fee provided by law. A county recorder 
may issue special registration certificate renewals electronically pursuant to rules 
adopted by the commission. [321G.21(5)]

The commission shall furnish snowmobile dealers with pasteboard cards bearing the 
words "registration applied for" and space for the date of purchase. An unregistered 
snowmobile sold by a dealer shall bear one of these cards which entitles the pur-
chaser to operate it for forty-five days immediately following the purchase. The pur-
chaser of a registered snowmobile may operate it for forty-five days immediately 
following the purchase, without having completed a transfer of registration. A snow-
mobile dealer shall make application and pay all registration and title fees if applicable 
on behalf of the purchaser of a snowmobile. [321G.15]  Within fifteen days the dealer 
shall forward all moneys and applications to the county recorder. [321G.29(6)]

A dealer shall make application and pay all registration and title fees if applicable on 
behalf of the purchaser of a snowmobile. If the registration has expired while in the 
dealer's possession, the purchaser may renew the registration for the same fee and 
writing fee as if the purchaser is securing the original registration. [Sec. 321G.21(7)]

A dealer may obtain a new registration and transfer of registration in the same man-
ner as other purchasers. [Sec. 321G.21(8)]
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Safety Certificate

A person who is twelve through seventeen years of age shall not operate a snowmo-
bile on public land or ice or land purchased with snowmobile registration funds in this 
state without obtaining an education certificate issued by the department and having 
the certificate in the person's possession, unless that person is accompanied on the 
same snowmobile by a responsible person of at least eighteen years of age who is 
experienced in snowmobile operation and possesses a valid driver's license, as 
defined in section 321.1, or an education certificate issued under this chapter. [Sec. 
321G.24(1)]

A person under sixteen years of age shall not operate a snowmobile on public land, 
public ice, or a designated snowmobile trail unless under the direct supervision of a 
parent, legal guardian, or another person who is at least eighteen years old and has 
been authorized by the parent or guardian, who is experienced in the operation of 
snowmobiles, and who possesses a valid driver’s license or education certificate 
issued under chapter 321.G.20(1).

Any person who is required to have an education certificate under this chapter and 
who has completed a course of instruction established under section 321G.2, subsec-
tion 1, paragraph "j", including the successful passage of an examination which 
includes a written test relating to such course of instruction, shall be considered quali-
fied to apply for a safety certificate. [321G.24(3)] Upon application and payment of a 
fee of five dollars, a qualified applicant shall be issued an education certificate which 
is valid until the certificate is suspended or revoked for a violation of a provision of this 
chapter or a rule of the commission or the director of transportation. [321G.24(2)]

A valid snowmobile education certificate or license issued to a nonresident by a gov-
ernmental authority of another state shall be considered a valid certificate or license in 
this state if the permit or license requirements of the governmental authority, exclud-
ing fees, are substantially the same as the requirements of this chapter as determined 
by the commission. [321G.24(5)] 

Vehicle Identification Number

The department may assign a distinguishing number to a snowmobile when the serial 
number on the snowmobile is destroyed or obliterated and issue to the owner a spe-
cial plate bearing the distinguishing number which shall be affixed to the snowmobile 
in a position to be determined by the department. The snowmobile shall be registered 
and titled under the distinguishing number in lieu of the former serial number. Every 
snowmobile shall have a vehicle identification number assigned and affixed as 
required by the department. [321G.33(1)]

A person other than a manufacturer who constructs or rebuilds a snowmobile for 
which there is no legible vehicle identification number shall submit to the department 
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an affidavit which describes the snowmobile. In cooperation with the county recorder, 
the department shall assign a vehicle identification number to the snowmobile. The 
applicant shall permanently affix the vehicle identification number to the snowmobile 
in a manner that such alteration, removal, or replacement of the vehicle identification 
number would be obvious. [321G.33(4)]

Operation on Public Lands

A person shall not drive or operate a snowmobile on public land without a measurable 
snow cover [defined by the Code as "one-tenth of one inch of snow"]. [321G.13(3)]

For Rules on Operations on Roadways & Highways see Section 321G.9

Neighboring States' DNR Websites
Illinois: www.dnr.illinois.gov
Minnesota: www.dnr.state.mn.us/index.html
Missouri: www.dnr.mo.gov
Nebraska: www.dnr.ne.gov
South Dakota: http://gfp.sd.gov/
Wisconsin: www.dnr.wi.gov
United States Coast Guard: Boating Safety Division: www.uscgboating.org
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CHAPTER 10 Miscellany
Recorder
Miscellaneous Duties

This section will explain other items which may be filed or recorded.

• Military Discharges
• Townships
• Sanitary Districts
• Aviation Authorities
• Municipalities
• Eminent Domain (Condemnations)
• Personal Documents
• Registration of Farms
• Change of Name
• Individual Drainage Rights
• Fence Law
• Mississippi River Parkway
• Trade Names
• Vital Statistics
• 28E Agreements
• Voluntary Annexation
• Apostilles
• Naturalization Records
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Military Discharges

The recorder has several duties relating to the recordation of discharges and other 
papers of veterans and members of the military service. The recorder shall maintain a 
record which, upon request, the discharge of a veteran shall be recorded without 
charge. [Sec. 331.608(1)]. A "veteran" means a veteran as defined in section 35.1, 
who enlisted or was inducted from the county, resided at any time in the county or is 
buried in the county. [Sec. 331.608(9)]. 

For purposes of this chapter, unless the context otherwise requires, "veteran" also 
means a resident of this state who is a former member of the armed forces of the 
United States and who served for a minimum aggregate of eighteen months and who 
was discharged under honorable conditions. However, "veteran" also means a resi-
dent of this state who is a former member of the armed forces of the United States 
and who, after serving fewer than eighteen months, was honorably discharged 
because of a service-related injury sustained by the veteran.[Sec 406A] The recorder 
shall keep an alphabetical index referring to the name of the veteran whose discharge 
paper is recorded. [Sec. 331.608(5)]. The recorder should note that the Code does 
not differentiate between types of discharges with respect to recordation, and thus 
discharges other than honorable discharges must be recorded in this manner. [1920 
O.A.G. 714]

If no official discharge was issued or if the veteran was killed in action or died in ser-
vice, the recorder shall record an official certificate, general or special order, letter, or 
telegram from a competent authority, including letters from the United States depart-
ment of defense, the United States Department of Veterans Affairs, or other govern-
mental office, which shows the termination of the veteran's service. [Sec. 331.608(2)]. 
The recorder shall record without charge the discharge or other records of a 
deceased veteran which are presented on behalf of the deceased veteran by a veter-
ans' organization. [Sec. 331.608(4)].

Military Discharge papers are confidential and unless otherwise provided by the per-
son who requested the recording of a record under this section, notwithstanding sec-
tion 22.2(1), such record shall be confidential and shall not be made available for 
examination or copying except as follows:

a. To the person who is the subject of the record, to a member of that person's 
immediate family, or to that person's agent or representative duly authorized in 
writing.

b. To a person requesting to examine or copy a record when the event that resulted 
in the record being made occurred more than seventy-five years prior to the 
request.

c. To a person who is a funeral director licensed pursuant to chapter 156 and who 
has custody of the body of a deceased veteran.

d. When otherwise ordered by a court of competent jurisdiction.
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e. When otherwise required by a department or agency of the federal or state gov-
ernment or a political subdivision. The recorder shall make these records avail-
able to the department of veterans' affairs. The department of veterans' affairs 
and its employees shall be subject to the same state and federal confidentiality 
restrictions and requirements that are imposed on the recorder. [331.608(6)]. The 
recorder should note that the Code provides for free copies only when such cop-
ies are necessary to perfect a claim. Standard policy allows free copies for all 
requests.

The recorder may periodically publish notice of the services provided to military per-
sons and veterans and request the filing of military documents. The recorder shall pay 
the cost of the publication in the same manner as other expenses of the recorder's 
office. [Sec. 331.608(8)].

For more information of Military records, you can visit this website: http://
www.archives.gov/st-louis/military-personnel

Townships

Change of Township Name

Any township may petition the county board of supervisors to change its name. [Sec. 
359.14] If, upon hearing, the board is satisfied that a majority of the residents in the 
township are in favor of such a change of name, the board shall make an order for the 
change, attested by the county auditor. This order must then be recorded in the office 
of the county recorder. [Sec. 359.15]

Cemeteries

The owner of any cemetery, or any person with an interest in a cemetery, located in a 
township may have the cemetery surveyed and platted, and laid out in subdivisions 
and lots, numbered by progressive number, giving length and breadth. Locations 
must be given with reference to known or permanent monuments to be made. The 
plat must accurately describe all the subdivisions of the tract used or designed to be 
used in a cemetery. The plat must be recorded in the office of the county recorder and 
filed with and recorded by the township clerk. [Sec. 359.40]

Repair of Cemetery and Cemetery levy - Sec. 331.424B. "Pioneer" cemetery means a 
cemetery where there have been six or fewer burials in the preceding fifty years. (Sec. 
331.424B) 
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Sanitary Districts

The functions of a sanitary district may be transferred from the district to a city. [Sec. 
358.31] The county board of supervisors of the county in which the sanitary district or 
a major portion of it is located has jurisdiction over such matters. The order of the 
board must be placed in the records of the board, and must be filed with the county 
recorder, [Sec. 358.32] but need not be published under Sec. 349.16.

Aviation Authorities

Creation 330A.3 

One or more municipalities may provide by ordinance for the creation of an airport 
authority in the manner and for the purposes provided under this chapter. The author-
ity shall be created by agreement adopted by ordinance between two or more munici-
palities, or by ordinance of a single municipality. An authority is a public 
instrumentality and public body corporate to be known as ".... Airport Authority." An 
airport authority may exercise its jurisdiction, powers, and duties as set forth in this 
chapter. Provisions for the disposition of the authority's rights and properties in the 
event of dissolution of the authority shall be set forth in the agreement or ordinance 
creating the authority.[330A.3] 

A municipality that joins initially or subsequently or withdraws shall file notice of such 
joining or withdrawal with the secretary of state and the county recorder in which such 
municipality is located. Upon its creation, the authority shall file with the secretary of 
state and with the county recorder wherein each municipality or part thereof is located 
a copy of the agreement creating the authority.[330A.7(4)]

Municipalities

Change of City Name

A city may change its name if such a change is proposed by the city council and sub-
mitted to the voters at the next city election. If a majority of those voting approve the 
new name, the city clerk must enter the new name upon the city records. The clerk 
must also file certified copies of the proceedings, including the council's proposal, 
proof of publication of the notice, and certification of the election results, with the 
county recorder of each county that contains any part of the city, and with the secre-
tary of state. The name change is complete and effective upon proper filing. [Sec. 
368.2]
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City Legislation

Immediately after the effective date of a city measure establishing any zoning district, 
building lines or fire limits, the city clerk shall certify the measure, with a plat showing 
the district, lines, or limits, to the recorder of any county which contains part of the city. 
The County Recorder shall index and record the measure and plat. The city pays the 
recording fee. [Sec. 380.11]

Incorporation, Discontinuance, Boundary Adjustment

Any proposed incorporation, discontinuance, or boundary adjustment of a municipal-
ity must be approved by the city development board. After the board approves the 
proposed action, the proposal must be submitted to the voters of the area involved at 
a special election. [Sec. 368.19]

After the action is approved by the voters, the board must file with the secretary of 
state, the city clerk of the city involved, and the recorder of each county in which any 
part of the municipality lies, the following documents: [Sec. 368.20(2)]

1. A copy of the proceedings of the board, including the original petition and any 
amendments.

2. The order of the board approving the petition or plan.
3. Proofs of service.
4. Proof of publication of the required notices.
5. Certification of the election results.
6. Any other materials deemed appropriate by the board.

After proper filing and the expiration of the time limit for appeals, the proposed incor-
poration, discontinuance, or boundary adjustment may be completed, unless an 
appeal is taken.

Eminent Domain (Condemnations)

The procedure by which private party is condemned under eminent domain is outlined 
in Chapter 6B of the Code. The land condemned is valued by an appointed six-mem-
ber county compensation commission. [Sec. 6B.4]

Papers Filed When No Appeal Is Taken

Thirty days after the date of mailing the notice of appraisement of damages, the sher-
iff shall file with the County Recorder of the County in which the condemned land is 
situated, the following papers:
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1. A certified copy of the application for condemnation. See section 6B.3 for contents 
of application.

2. All notices, along with all returns of service endorsed on or attached to the 
returns. [Sec. 6B.8-.11]

3. The report prepared of the commissioners. [Sec. 6B.14]
4. All other papers filed with the Sheriff in the condemnation proceedings.
5. A written statement by the sheriff of all the money received in payment of dam-

ages, from whom the money was received, to whom it was paid, the amount paid 
to each claimant, and reference to the application for condemnation by document 
reference number or instrument number and the date the application was filed 
with the county recorder.

Papers Filed When Appeal Is Taken

When the decision of the condemnation commission is appealed to the district court, 
the clerk of the district court must file with the recorder the following papers: [Sec. 
6B.36]

1. A copy of the final judgment entry of the court showing the amount of damages 
determined on appeal.

2. A written statement by the clerk of all money received by the clerk in payment of 
damages, from whom received, to whom paid, and the amount paid to each claim-
ant.

3. A copy of the description of the property condemned and the interest acquired in 
the property.

Method of Recording

The papers must be securely fastened together, in the order stated above, and must 
be accompanied by a certificate of the officer filing the papers [either the sheriff or the 
clerk of the district court], stating that the papers are the original files of the condem-
nation proceeding and that the accompanying statements are true. [Sec. 6B.37]

The recorder must index and record these papers in the record of deeds. The 
recorder may return the recorded instruments to the sender or dispose of the 
recorded instrument if the sender does not wish to have the instrument returned. 
[Sec. 6B.38]

Copy Of Sheriff's Statement (6B.38)

The recorder's fee and revenue stamp will be collected by the sheriff or the clerk of 
court from the condemner, and be paid by the sheriff or the clerk at the time of filing. 
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(See the Memorandum from Henderson to Stradley - 10/18/1991. The document is 
included in Appendix C.)

Other Personal Documents

Passports and naturalization papers must not be accepted for recording. These origi-
nal federal documents must not be copied; to record them would serve no valid legal 
purposes.

However, certain documents that might serve as documentation for application for 
naturalization, such as birth certificates or marriage licenses, may be accepted for 
recording. These records are recorded in the real estate records and are not to be 
confused with vital records. The birth and death records recorded in real estate 
records may NOT be certified, as these are recorded with the county recorder, as 
opposed to the county registrar.

Registration of Farms

The owner of any farm may have the name of that farm, together with a description of 
the lands to which that name applies, recorded in the office of the county recorder in 
which the farm is located. [Sec. 331.602(29)] Once a name has been recorded, the 
same name may not be recorded as the farm name for any other farm in the county. 
[Sec. 557.23] The fee for each registration is specified in Secs. 331.604, 331.605A, 
557.24 , 331.605C.

When the owner of a farm for which the name has been recorded transfers the prop-
erty, the transfer may include the registered name. But if the owner transfers only part 
of the property, the registered name may not be transferred to the buyer unless such 
transfer of name is stated in the deed of conveyance. [Sec. 557.25]

The owner of a registered farm may cancel the registered name by executing and 
recording an instrument in writing that refers to the farm name. The fee for the cancel-
lation is specified in Secs. 331.604, 331.605A, 557.26, 331.605C.

Change of Name 

Any person desiring to change his or her name may petition the district court for such 
a change. The petition for change must include, among other things, a legal descrip-
tion of all real property in the state owned by that individual. The decree issued by the 
court must also list such real property. [Secs. 674.2, .5]
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The clerk of court must send a certified copy of the decree to the recorder of every 
county where real property owned by the petitioner is located. [Sec. 674.8] The 
county recorder and county auditor shall index the change of name, and they shall 
each charge a recording fee and an auditor's transfer fee for each parcel of real estate 
involved. [Secs. 331.507, 331.604, 331.605A, 331.605C, 331.605C & 674.14] 

In addition, a person may indicate on the application for a marriage license the adop-
tion of a name change. The names used on the marriage license shall become the 
legal names of the parties to the marriage.

Individual Drainage Rights

Landowners who wish to construct a levee, open ditch, tile, or underground drain 
across the right of way of a railroad or highway, or two or more property owners who 
wish to construct a drainage system to serve their lands, must file a written application 
[including a complete description of the system] with the county auditor. The applica-
tion is then heard by the county board of supervisors, who must approve or disap-
prove the construction and establish certain requirements for the project. [Secs. 
468.600 - .606] The board's findings and decision are filed with the auditor, who then 
records the findings and decision in the office of the county recorder of the county in 
which the land involved is located. [Sec. 468.607]

The above provisions apply to any drainage system constructed after July 1, 1969. 
These drainage systems shall be made a matter of record. Any person having pro-
vided a drainage system on land owned before July 1, 1969, may have the system 
made a matter of record in the office of the county recorder. [Sec. 468.623]

Method of Recording

In lieu of this, the landowner may file with the county recorder the original plat used in 
the establishment of the drainage system, or a copy of the plat, certified by the engi-
neer who made it. [Sec. 468.626]

Fees

The recorder may collect fees from the applicant(s) for filing of this information and for 
making copies of such records as is provided for other work of a similar nature. [Sec. 
468.612, .628]
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Fence Law

Iowa law requires that owners of adjoining tracts of land shall upon written request of 
either owner be compelled to erect and maintain partition fences, or contribute 
thereto, and keep the same in good repour throughout the year. [Sec. 359A.1A] Dis-
putes concerning fences are heard by the board of township trustees, in their role as 
fence viewers. [Sec. 359.17]

Records of Fence Viewers

The orders, decisions, notices, and returns of the fence viewers are entered of record 
by the township clerk, who must certify a copy of these to be recorded by the county 
recorder. The recorder must record these and index in the name of each adjoining 
owner, as grantor to the other. [Sec. 359A.10] When the land is situated in more than 
one county, the township clerk must record the papers in each of the counties 
involved. [Sec. 359A.14]

The decision of the fence viewers may be appealed to the district court. The appeal is 
filed after the record is filed with the recorder. [Sec. 359A.23] Upon final determination 
by the district court, the clerk of the district court must certify to the recorder the fact 
that a judgment has been entered on the appeal, along with the book and page num-
ber of the judgment. The recorder must then enter a notation on the Recorder's record 
that a judgment on appeal has been entered, and that the judgment may be found in 
the office of the clerk of the district court, in the book and page designated by the clerk 
of court. [Sec. 359A.24]

Private Agreements

The owners of adjoining land may make an agreement on the portion of the fence to 
be built and maintained by each. The agreement, in writing, must describe the lands 
and parts of the fences so assigned, and be signed and acknowledged by the land-
owners involved. The agreement is to be recorded in the county or counties where the 
land involved is situated. [Sec. 359A.12]

Fees

The recorder's fees for recording these documents [except for private agreements] is 
received from the township clerk, who collects the fees from the person(s) involved. 
[Sec. 359A.25]
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Mississippi River Parkway

Chapter 308 of the Code establishes a mechanism whereby Iowa can coordinate its 
efforts to develop the areas adjacent to the Mississippi River in cooperation with any 
similar federal project. The planning duties under this section fall upon the Iowa 
Department of Transportation, the Iowa Department of Natural Resources and the 
Mississippi Parkway Planning Commission. Section 308.9(1) stipulates the County 
Recorder's duties.

Establishing Locations For The Highway 308.9 

When, as a result of its investigations and studies, the state transportation commis-
sion, in cooperation with the department of natural resources, finds that there may be 
a need in the future for the development and construction or reconstruction of seg-
ments of the great river road, and when the state transportation commission deter-
mines that in order to prevent conflicting costly economic development on areas of 
lands to be available for the great river road when needed for future development, 
there is need to establish and to inform the public of the approximate location and 
widths of new or improved segments of the great river road to be needed, the state 
transportation commission may proceed to establish the location and the approximate 
widths in the manner provided in this section. 

The state transportation commission shall give notice and hold a public hearing on the 
matter in a convenient place in the area to be affected by the proposed improvement 
of the great river road. The state transportation commission shall consider and evalu-
ate the testimony presented at the public hearing and shall make a study and prepare 
a map showing the location of the proposed new or reconstructed segment of the 
great river road and the approximate widths of right of way needed. The map shall 
show the existing roadway and the property lines and record owners of lands to be 
needed. The approval of the map shall be recorded by reference in the state transpor-
tation commission's minutes, and a notice of the action and a copy of the map show-
ing the lands or interest in the lands needed in any county shall be filed in the office of 
the County Recorder of that county. Notice of the action and of the filing shall be pub-
lished once in a newspaper of general circulation in the county, and within sixty days 
following the filing, notice of the filing shall be served by registered mail on the owners 
of record on the date of filing. Using the same procedures for approval, notice and 
publications, and notice to the affected record owners, the state transportation com-
mission may amend the map.

Trade Names

Any person engaged in or doing business under a trade name or any assumed name 
must record that name with the county recorder of the county in which the business is 
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to be conducted. No registration is needed, however, where the trade name consists 
of the true surname of each person or persons owning or having an interest in the 
business [Sec. 547.1], or where a corporation does business under its corporate 
name. [1926 O.A.G. 96]

To register a trade name, a verified statement must be recorded with the county 
recorder, showing the name, post office address, and residence address of each per-
son owning or having an interest in the business, and the address where the business 
is to be conducted. [Sec. 547.1] When any change of ownership or of persons having 
an interest in the business occurs, a similar verified statement must be filed showing 
the change. [Sec. 547.2]

The fee for filing a statement for this purpose is specified in Secs. 331.604, 331.605A 
and 331.605C. The recorder may return the original instrument to the sender or dis-
pose of the instrument if the sender does not wish to have the instrument returned. An 
instrument filed in the recorder's office before July 1, 1990 may be returned to the 
sender or disposed of if the sender does not wish to have the instrument returned and 
if there is an official copy of the instrument in the recorder's office. [Sec 547.3].

Effective July 1, 1991, Sec. 547.6 was repealed. The county recorder is no longer 
required to send copies of all documents pertaining to Verified Statements or changes 
to the secretary of state.

Adoption Records

Prior to 1926, adoption records were recorded in the recorder's office. These records 
consisted mainly of a written instrument of consent to the adoption that was signed by 
the parties consenting, stated the name of the parents of the child, if known, stated 
the child's pre-adoption and post-adoption name, stated the name of the person 
adopting the child, stated the place of residence of all such persons and stated that 
the child was given to the adopting person for purpose of adopting the child as their 
own. [Sec. 10498, Code of Iowa (1924)] 

As most records in the recorder's office are open to public inspection under Chapter 
22, one would expect that these adoption records would also be open to inspection. 
Records 75 years and older are also open to the public. However, consideration of 
several sections of the Code of Iowa (1985) and a recent attorney general's opinion 
suggest that these records must be closed at least to the extent necessary to prevent 
disclosure of the identity of the natural parents of the child being adopted. For exam-
ple, Section 600.16A(2) currently provides that the clerk of court seal permanent 
adoption records of the court and provides further that "(a)ll papers and records per-
taining . . . to an adoption, whether a part of the permanent termination and adoption 
records of the juvenile court or . . . on file with a . . . custodian . . . shall not be open to 
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inspection and the identity of the natural parents of an adopted person shall not be 
revealed."

Adoption records are vital statistics under the jurisdiction of the state registrar. [Chap-
ter 144] In most adoptions a new certificate of birth will be issued to replace the child's 
original certificate. [Secs. 144.23 and 144.24] The original certificate of birth and evi-
dence of adoption must be sealed from inspection. [Sec. 144.24] The original certifi-
cate of birth may also be forwarded to the state registrar as he or she directs. [Sec. 
144.25]

Because these old adoption records are in the custody of the recorder's office, the 
recorder is in effect the local registrar of these records and is responsible for maintain-
ing the seal on these records. This appears to be the rationale underlying the Opinion 
of the Attorney General dated April 30, 1982. [Freeman to Pawlewski, #82-4-21] Thus 
the recorder is responsible for the adoption and enforcement of reasonable rules 
which permit the inspection of open public records while protecting. . . against the rev-
elation of closed information. . ." and can be subject to the penalty provisions of Sec-
tion 144.53(3) for willful violation of duties and Section 22.6 for knowingly violating 
duties in this regard. [1982 O.A.G. 406]

The clerk of court or county recorder shall, upon application to and order of the court 
for good cause shown, open the permanent adoption record of the court for the 
adopted person who is an adult and reveal the names of either or both of the natural 
parents. [Sec. 600.16A]

Section 10499 [Chapter 600], Code of Iowa (1924) provided as follows: Such instru-
ment must also be signed by the person adopting, and be acknowledged by all the 
parties thereto in the same manner as deeds conveying real estate are acknowl-
edged, and shall be recorded in the recorder's office in the county where the person 
adopting resides, and be indexed with the name of the parent by adoption, as grantor, 
and the child as grantee, in its original name, if stated in the instrument. 

Joint Exercise of Governmental Powers - 28E Agreements

Purpose. 28E.1 

The purpose of this chapter is to permit state and local governments in Iowa to make 
efficient use of their powers by enabling them to provide joint services and facilities 
with other agencies and to co-operate in other ways of mutual advantage. This chap-
ter shall be liberally construed to that end. 
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Definitions. 28E.2 

For the purposes of this chapter, the term "public agency" shall mean any political 
subdivision of this state; any agency of the state government or of the United States; 
and any political subdivision of another state. The term "state" shall mean a state of 
the United States and the District of Columbia. The term "private agency" shall mean 
an individual and any form of business organization authorized under the laws of this 
or any other state. 

Filing With Secretary Of State. 28E.8 

1.
a. Before entry into force, an agreement made pursuant to this chapter shall be filed, 

in an electronic format, with the secretary of state in a manner specified by the 
secretary of state.

b. Any amendment, modification, or notice of termination of an agreement made pur-
suant to this chapter shall be filed, in an electronic format, with the secretary of 
state within thirty days of the effective date of the amendment, modification, or ter-
mination, in a manner specified by the secretary of state.

2.
a. In addition to subsection 1, each entity subject to section 28E.5 shall submit, in an 

electronic format, an initial report to the secretary of state as prescribed by the 
secretary of state. The report shall include, as applicable, the name of the entity 
created, the board members of the joint board created, whether the entity is 
exempt from the publication requirements of section 28E.6, subsection 3, a valid 
electronic mail address, and any additional information the secretary of state 
deems appropriate.

b. Following submission of an initial report pursuant to paragraph "a", each entity 
subject to section 28E.5 shall submit, in an electronic format, a biennial report to 
the secretary of state in a manner prescribed by the secretary of state by April 1 of 
every odd-numbered year beginning in calendar year 2009. 

2. A county shall not be required to pay a fee to the recorder for filing or recording 
instruments. 

Voluntary Annexation of Territory [Sec. 368.7]

All of the owners of land in a territory adjoining a city may apply in writing to the coun-
cil of the adjoining city requesting annexation of the territory. This annexation is nor-
mally requested from cities to obtain maintenance of streets, water and sewer 
systems, and fire and police protection. The application must contain a legal descrip-
tion and a map of the territory showing its location in relationship to the city. An annex-
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ation including territory comprising not more than 20% of the land area without 
consent of the property owners is not complete without approval by four-fifths of the 
members of the board after a hearing for all affected property owners and the county.

For applications for annexation of territory within and not within an urbanized area of a 
city OTHER THAN the city to which the annexation is directed, see Section 368.7(2) 
and (3). Section 368.20 outlines filing and recording procedures.

Apostilles

It is generally accepted principle throughout the United States that the signed certifi-
cate of a notary public is prima facia evidence or authenticity. In other words, the writ-
ten certification by the notary is sufficient evidence to establish the fact that the legal 
ceremony documented by the notary actually took place, unless disproved by other 
evidence. Therefore, no further authentication is typically required if the document 
signed by the notary is to remain in the jurisdiction where the notary is commissioned.

If a document is to be presented or filed outside of the United States, there are two 
methods for accomplishing the process called "Legalization for Foreign Documents."

Apostille Certification

In 1981, when the United States signed the Hague Treaty the authentication process 
was streamlined. In the example above, if the destination nation of the legal document 
is also a party to the Hague Treaty, the document receives an authentication known 
as an Apostille.

The Iowa Secretary of State verifies the validity of the notary's commission and 
authority on the date the document was notarized. An Apostille certificate signed by 
the Secretary of State is then attached to the legal document. The authenticated doc-
ument is now legalized and prepared to be received at the Hague Treaty destination 
country with full legal recognition. There is a fee of five (5) dollars per certificate. Call 
the Secretary of State's office for assistance at (515) 281-5204. 

Chain Certification

In the past, every document intended to be delivered to a foreign nation required a 
multi-step legalization. This process, sometimes called chain certification, is still nec-
essary for nations not party to the Hague Convention on Abolishing the Requirements 
of Legalization for Foreign Documents (also known as the Hague Treaty). In the chain 
certification process, for example, a person executes a document in Cedar Rapids 
before an Iowa notary. The notary signs and certifies the acknowledgment of the prin-
cipal signing the document. The client then delivers the executed legal document to 
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the office of Secretary of State in Des Moines for the state authentication because the 
notary's signature record is recorded in the office. The Secretary of State attaches a 
state authentication certificate signed by the Secretary to the document. After the 
document is state-certified it is delivered to the U.S. Department of State in Washing-
ton D.C. The U.S. Department of State will attach a federal authentication certificate 
signed by the U.S. Secretary of State. This certifies that the prior certification by the 
Iowa Secretary of State was legitimate. A final step may be required; certification by a 
consular officer at the consulate or the embassy of the destination foreign nation 
located in the United States. This step certifies that the prior certification by the U.S. 
Secretary of State was legitimate. The document is now legalized and prepared to be 
received by the destination country with full legal recognition.

For a list of the members go to http://www.hcch.net as the list will be updated.

If a document is to leave the state or country, or if the client wishes to simply verify the 
legitimacy of a notary public, authentication is available from the office of the Secre-
tary of State. The party desiring authentication may send a letter to or call the Secre-
tary of State requesting an authentication and provide the following:

1. the name of the country (or state) to which the document is to be sent;
2. the name of the notary public that notarized the document;
3. the date the document was notarized; and
4. if the notarization was done by the clerk of court or a register of vital statistics, the 

name of their Iowa county, the name and title of the official, and if signed by a des-
ignee, the name of the designee.

The Secretary will confirm that a commission has been issued (or if a clerk or registrar 
of vital statistics, that they hold the position), and verify that the notary was properly 
authorized to perform the notarial act at the time of notarizing the document. The cer-
tificate of authentication signed by the Secretary and sealed with his official seal is 
returned to the requesting party to be attached to the document. A document signed 
by a notary with a state authentication certificate is permitted to be entered as evi-
dence in any court or hearing, or be recorded in any state in the United States.

Naturalization Records

County Recorders are authorized to retain certain naturalization records. See Appen-
dix K referencing a General Order of the Fourth Judicial District dated March 12, 
2004.
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CHAPTER 11  Iowa County 
Recorders Association 
Bylaws

Bylaws

The Iowa County Recorders Association is a private domestic non-
profit organization established on October 31, 1967. The purpose of 
the organization is to provide ongoing support and continuing educa-
tion for elected County Recorders, Deputy Recorders and staff, and 
to encourage the application of best practices and standards which 
will result in high quality services for customers and constituents.

The Association establishes by-laws to provide for its governance 
and operation which may be updated and amended as necessary. 
The current ICRA bylaws are published here for reference.
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State of Iowa County Recorders’ Association

July, 2012

1. All By-Laws enacted, amended, altered or repealed must be by majority vote of 
members voting at the annual meeting, special conference or school.

2. The following districts are hereby authorized, ratified and established:

District No. 1
Calhoun, Webster, Hamilton, Hardin, Grundy, Carroll, Greene, Boone, Story, Marshall, 
Tama, Dallas, Polk, Jasper, Poweshiek, and Warren Counties.

District No. 2
Emmet, Kossuth, Winnebago, Worth, Mitchell, Howard, Winneshiek, Allamakee, Han-
cock, Cerro Gordo, Floyd, Chickasaw, Humboldt, Wright, Franklin, Butler, Bremer, 
and Fayette Counties.

District No. 3
Lyon, Osceola, Dickinson, Sioux, O'Brien, Clay, Palo Alto, Plymouth, Cherokee, 
Buena Vista, Pocahontas, Woodbury, Ida, Sac, Monona, and Crawford Counties.

District No. 4
Harrison, Shelby, Audubon, Guthrie, Pottawattamie, Cass, Adair, Madison, Mills, 
Montgomery, Adams, Union, Clark, Fremont, Page, Taylor, Ringgold, and Decatur 
Counties.

District No. 5
Marion, Mahaska, Keokuk, Washington, Louisa, Muscatine, Lucas, Monroe, Wapello, 
Jefferson, Henry, Des Moines, Wayne, Appanoose, Davis, VanBuren, and Lee Coun-
ties.

District No. 6
Clayton, Black Hawk, Buchanan, Delaware, Dubuque, Benton, Linn, Jones, Jackson, 
Iowa, Johnson, Cedar, Clinton, and Scott Counties.
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Qualification of Members

Members of the Iowa County Recorders' Association shall consist of all County 
Recorders, their Deputies and Clerks. There shall be only one voting member per 
county. All Schools of Instruction registration fees and Research and Education 
Assessments must be paid to vote at the Recorders' Association meetings unless pro-
hibited by county policy.

ASSOCIATION DUES

Association Dues are set by the Executive Board for purposes of Research and Edu-
cation.
1. The Association Dues shall be reviewed each year by the Executive Board of the Associa-

tion and approved for the next calendar year.
2. The Treasurer of the Iowa County Recorder’s Association shall send to each county an 

invoice of dues owed to the Association for membership in January.
3. Assessed Association Dues will be for a period from January 1st to December 31st of the 

current year. Counties must pay the Association Dues by March 31st of the current year.
4. Any Recorder who has not paid Association Dues by the March 31 deadline, unless pay-

ment of dues is prohibited by county policy or budgeting, will not be eligible to be elected to 
the Executive Board, have voting privileges, receive communications from the Association, 
be appointed to committees that represent the Iowa County Recorder’s Association, or be 
recognized for discussion or input by the person presiding at any meeting.

5. If payment is prohibited by county policy, the recorder must provide to the Executive Board 
such policy. If payment is prohibited by budgeting, the recorder must provide proof of bud-
get constraints.

Time and Place of Meetings

The Iowa County Recorders' Association shall meet biannually in joint session with 
the Iowa State Association of Counties at the place determined by said Association of 
Counties. Other conferences, school, and special meetings shall be set by the PRES-
IDENT and notice shall be properly given to all members by the SECRETARY. The 
time and place of conferences, schools, and special meetings shall be set by majority 
vote of the Executive Board.

Officers and Executive Board

The officers of the Association shall be: PRESIDENT, VICE-PRESIDENT, SECRE-
TARY, TREASURER, ISAC DIRECTOR, LEGISLATIVE CO-CHAIRPERSONS AND 
IMMEDIATE PAST PRESIDENT. These eight (8) officers shall comprise the Executive 
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Board and be voting members, with the exception of the President who shall vote only 
in case of a tie. (Immediate Past President as a voting member of the Executive 
Board shall have expenses to meetings paid.)

Nominations and Elections

Nominations shall be made by the Nominating Committee and additional nominations 
may be made from the floor, except for Legislative Co-Chairpersons, at the annual fall 
meeting. The Nominating Committee shall ensure that the offices of PRESIDENT, 
VICE-PRESIDENT, SECRETARY, and TREASURER alternate in political partisan 
affiliation. Voting shall be made by ballot if more than one (1) person has been nomi-
nated for an office. Nominations for Legislative Co-Chairperson shall be made by 
each District, and shall be submitted to the Executive Board for consideration at the 
Recorder’s Summer School. The Executive Board may consider two alternate posi-
tions for each Legislative Co-Chairperson. The Executive Board shall name the Co-
Chairperson, and Alternates if necessary, by the end of the calendar year.

1. The term of office shall be one (1) year or until a successor has been qualified and 
no officer may serve in the same capacity for more than two (2) one-year terms. 
However, if no qualified person is willing to serve as Legislative Co-Chairperson, 
the incumbent may continue to serve. The ISAC Director shall be eligible to serve 
three (3) one-year terms unless elected to a position on the ISAC Board within 
three (3) years. The ISAC Director may continue to be eligible for re-election as 
long as they are serving as an officer on the ISAC Board. The year the officer is 
Past President of ISAC a second Recorder shall be named as ISAC Director.

2. The LEGISLATIVE CO-CHAIRPERSONS shall be of opposite political parties and 
shall be appointed in alternate years; i.e. one (1) LEGISLATIVE CO-CHAIRPER-
SON shall be appointed in even numbered years and one (1) LEGISLATIVE CO-
CHAIRPERSON shall be appointed in odd-numbered years. Two (2) Legislative 
Co-Chair Alternates, a first and a second, may be appointed with each Co Chair-
person-the Alternates being appointed annually. However, the first Alternate has 
voting powers in the absence of the legislative co chair of their party, with second 
alternate having voting power in the absence of the other two.

3. In the case of a vacancy in any of the offices, the Executive Board shall appoint a 
successor for the remainder of the term, unless otherwise provided.

4. Any Recorder who has not paid Association dues will not be eligible to be elected 
to the Executive Board, have voting privileges, receive communications from the 
Association, or be recognized for discussion or input by the person presiding at 
any meeting, unless payment of dues is prohibited by county policy or budgeting.

5. Officers of the Recorders' Association shall be elected, with the exception of LEG-
ISLATIVE CO-CHAIRPERSONS who shall be appointed as specified in para-
graph two. Officers shall be installed at the Fall School and assume their responsi-
bilities immediately following the school. The PRESIDENT shall call an 
organizational meeting of the Executive Board following the school as deemed 
necessary.
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6. The Electronic Services System shall be under the direction and control of the 
Executive Board. The Executive Board shall appoint a committee to govern and 
coordinate the Iowa Land Records information system and electronic services 
web portal as provided in the County Electronic Services System 28E Agreement. 
The ESS Coordinating Committee shall perform the duties and responsibilities 
delegated by the Executive Board of the Association. Members of the Association 
shall comply with all standards, policies and requirements for the delivery of elec-
tronic services adopted by the Association.

Duties of Officers
1. The books and accounts shall be open at all times for inspection by an elected officer or 

committee of the Association. Within ten (10) days after election, the TREASURER shall 
submit a corporate surety bond to the PRESIDENT and VICE-PRESIDENT for their 
approval and holding. Said bond shall be in the amount of $20,000 and the premium shall 
be paid by the Association.

2. The PRESIDENT shall preside at all meetings and preserve order, enforce the Constitu-
tion, Laws, and Regulations of the Association and appoint all committees unless otherwise 
provided. He/She shall be an ex-officio member of all committees.

3. The VICE-PRESIDENT shall assist the PRESIDENT, and in his/her absence, inability to 
serve, or when so directed, succeed to the authority of the office. In case of death, disabil-
ity, or failure of the VICE-PRESIDENT to fill the vacant office of PRESIDENT, said vacancy 
shall be filled by the Executive Board for the remainder of the term of said PRESIDENT.

4. The SECRETARY shall keep the minutes of all meetings and all other business and papers 
of the Association. The SECRETARY shall send all notices on request from the PRESI-
DENT, take and maintain roll calls, and perform other duties assigned by the Executive 
Board. Tape recorders may be used by the SECRETARY. Members may use tape record-
ers with the understanding that the PRESIDENT may, at his or her discretion, ask that the 
tape recorders be turned off, or the person speaking to the Association may ask that it be 
turned off.

5. The TREASURER shall receive all monies for the Association from whatever source. The 
ISAC DIRECTOR shall be a permanent member of the Legislative Committee, shall serve 
on the ISAC Board, and shall serve as liaison between said Board and the Recorders' 
Association.

6. Either LEGISLATIVE CO-CHAIRPERSON shall call all state Legislative meetings, shall 
preside and preserve order at said meetings, and shall be the liaison between the Record-
ers' Association and Iowa State legislature.

Executive Board
1. The quorum of the Executive Board shall be five (5) members present.
2. No member of the Executive Board of the Recorders' Association shall simultaneously 

serve two (2) offices on said Board.
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Committees
1. The regular committees of the Association shall be:

a. LEGISLATIVE COMMITTEE, consisting of fifteen (15) members, i.e. the LEGIS-
LATIVE CO-CHAIRPERSONS, the ISAC DIRECTOR and two (2) members 
elected from each of the six (6) districts. The two (2) members elected from each 
district will be elected no later than June 30th of each years. Two or more alter-
nates shall also be elected in the same manner by each of the six (6) districts. A 
total of two (2) votes per district may be cast at any regularly scheduled legislative 
meeting. All Recorders who have served as past ISAC Directors and current 
Executive Board shall be ex-officio members of the Legislative Committee. Ex-
officio members and present Executive Board may be a voting delegate for their 
District in the absence of the allowed number of legislative delegates or alternates 
from their District. If the total allowed number of delegates, alternates or ex-officio 
members are not present from a district at a legislative meeting, a Recorder pres-
ent from that district may be appointed by the Legislative Co-Chairpersons as a 
temporary voting delegate to vote for their district.

b. RESOLUTIONS COMMITTEE, consisting of three (3) members appointed by the 
PRESIDENT.

c. NOMINATING COMMITTEE, consisting of three (3) members appointed by the 
PRESIDENT. The committee shall obtain nominees for the positions of PRESI-
DENT, VICE-PRESIDENT, SECRETARY, TREASURER, and ISAC DIRECTOR.

d. AUDITING COMMITTEE shall be the auditing firm selected by the Association.
2. The PRESIDENT may appoint any special committee needed for a special purpose whose 

function is different from the regular committee.

Disbursements
1. The Association will reimburse mileage in accordance with the Code of Iowa.
2. The Association policy will be that one night's lodging for one full day meeting is justifiable 

expense. Any claim in excess of one night's lodging must have special Executive Board 
approval.

3. Receipts will be required for all expenses.
4. All bills will be subject to the approval of the Executive Board bills to be initialized and 

approved by the PRESIDENT, paid by the TREASURER and subject to Executive Board.
5. The Executive Board meetings will be conducted by conference call when practical.
6. There shall be two (2) authorized signatures on file for any bank account belonging to the 

Recorders' Association. These shall be the signatures of the TREASURER and the PRES-
IDENT. However, only one authorized signature will be required on any check, it being the 
intent for the PRESIDENT to be able to make disbursements in the absence of the TREA-
SURER.

7. When a legislative meeting is called, not in conjunction with an ISAC School of Instruction, 
all expenses for the two (2) Co-Chairpersons on the Legislative Committee will be paid in 
full. The remainder of the Legislative Committee would receive only the meeting room or 
registration fee expenses absorbed by the Iowa County Recorders' Association. When the 
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situation is on behalf of a lobbying effort for the Recorders' Association, the Association 
would stand the complete expenses for the two (2) Co-Chairpersons of the Legislative 
Committee, and two (2) additional persons, not to exceed four (4) persons.

8. The PRESIDENT shall be reimbursed for expenses not to exceed $1500 for attending any 
one National Convention of PRIA, NACRC, NACO or IACREOT, with submission of sub-
stantiating receipts, and with the understanding that a complete report of the Convention 
will be given at the next state meeting of the Recorders' Association. If the PRESIDENT of 
the Association cannot attend, that privilege will be extended down through the Executive 
Board Officers, starting with the VICE-PRESIDENT, TREASURER, SECRETARY, ISAC 
DIRECTOR, LEGISLATIVE COCHAIRPERSONS, and PAST PRESIDENT. In the event the 
preceding officers choose not to attend, then the Executive Board may offer the opportunity 
to attend one National Convention (listed above) to one Recorder serving on the ESS Com-
mittee. In the event no one from the ESS Committee chooses to attend, the Executive 
Board would have the discretion to offer the opportunity to another Recorder within the 
Association.

9. All expenses of the Executive Board of the State Association will be paid for a special meet-
ing or meeting not in conjunction with an ISAC School of Instruction.

Incorporation For Non-Profit

THE EXECUTIVE BOARD shall incorporate this Association as a Corporation for 
non-profit after the Association so orders at the annual meeting, special meeting, or 
school.

Adopted by Association July, 2012
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CHAPTER 12  ICRA Certification 
Program

Professional Development

The Iowa County Recorders Association Certification Program has 
been established to provide ongoing training and professional devel-
opment to elected County Recorders and Deputy Recorders. The 
office of the County Recorder provides many important services to 
Iowa citizens, and elected officials and their staff are encouraged to 
learn everything they can about their duties and responsibilities and 
acquire the skills they need to provide excellent management and 
customer service.

The Certification Program is designed to be completed within a two-
year period. To be certified, a County Recorder or Deputy Recorder 
must earn 12 core credit hours. Two credit hours is defined to be two 
hours of class time. 

Core courses usually take place in conjunction with spring and fall 
conferences sponsored by the Iowa State Association of Counties 
(ISAC) and/or summer school conferences sponsored by the Iowa 
County Recorders Association.
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Core Course - 2 credit hours each
• Leadership/Ethics
• Open meetings/Open Records
• Communication
• Human Resources/Office Management
• Iowa Code/Resources - administrative rules - case law
• Technology Applications
• Local Government/Budget
• One national meeting in a 2 year program

Core Courses per calendar year will occur during
• ISAC Spring and Fall Meetings
• ICRA Summer School
• Iowa Land Records Annual Conference
• One national meeting in a 2 year program
• ISAC University
• ISAC New Officers School
• On-line sessions when available

Eligibility and Certificate Types

The Program is open to Recorders & Deputy Recorders.

“Certified Recorder" status is limited to a duly elected or appointed County Recorder 
of the State of Iowa in good standing of the ICRA.

“Certified Deputy Recorder" status is to be limited to a Deputy in the Recorders Office 
of the State of Iowa in good standing of the ICRA. Permission of the County Recorder 
of the County in which the individual is employed is a requirement to attend. The Dep-
uty is only eligible to receive the “Deputy Recorder” status. 

Deputies that become elected after they reach certification status will receive a certifi-
cate with “Certified Recorder” if they are enrolled in the Certification program at the 
next graduation.

Definition: For the purposes of the ICRA Certified Training Program, the term "good 
standing" is defined as a Recorder who is in full compliance with the By Laws of the 
Iowa County Recorders Association. The committee governing the certification pro-
gram will make the final decision as to whether a Recorder is in "good standing" and 
eligible to participate.
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Registration

Registration is managed through the Iowa County Recorders Affiliate website: http://
recorders.iowacounties.org. Invoices are generated upon registration and should be 
submitted along with payment to the ICRA Treasurer. Core credits may be tracked on 
the Iowa County Recorders' Affiliate website.

Fees

No fees will be charged to be in the Certification Program. 

A $20.00 fee is charged per core session, at the time you attend the class, over the 2 
year period or a total of $120.00 for 6 classes. Some sessions are offered at no fee to 
the Association but fees may be charged to whom is putting the session on. 

Fees need to be paid prior to the session. If fees are overlooked prior to the session, 
the individual will have one month from the date of the session to pay the $20.00 or no 
credits will be given. 

Some classes may be offered from time to time on-line or at no fee during the 2 year 
period.

Individuals who have reached certified status prior to the end of the 2 year period may 
attend any additional classes at no cost if their Association dues are current. No 
credits will be awarded for attending the additional classes.

Attendance 

Attendance sheets will be passed around the room for self-registration. If you do not 
sign the sheet and you attended and paid for the session, please email the co-chairs 
within one month to receive your core credits. No credits will be given or no refunds 
after one month from the date of the session. If you are unable to attend a session 
after you have paid the $20.00 fee, please email the co-chairs and the $20.00 fee will 
be applied to the next certification session. No money will be refunded. 

Graduation

Graduation will take place at the end of every 2-year program. Individuals not obtain-
ing 12 core credits in the 2-year period will lose the credits earned and will not gradu-
ate. 

Continuing Education Certification Committee
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The Committee should consist of at least one member from each of the 6 districts. 
Members of the Executive Board may choose to join the committee or may choose to 
just attend the meetings. The Association members, outside of the Executive Board, 
will serve a 2-year term. Members may serve additional terms. A designated 
person(s) from the committee will serve as chair (or co-chairs) and assist in registra-
tion, records management and final certification. Treasurer of the Association will take 
care of all financial duties of the program. 

The Committee will: 
• Oversee all aspects of the ICRA Certification Program and ensure continuance of 

the ICRA Certification Program. 
• Approach and resolve discrepancies of certification in a fair and professional 

manner. 
• Work individually and in partnership with I.S.U professionals to guarantee a 

worthwhile and credible program and to find credible individuals to present 
approved and authorized programs. 

• The Committee should never overlook a potential presenter for a certification ses-
sion just because they are a relative of a member of the Committee. In that instance 
the presenters’ information should be turned over to the ICRA Executive Board for 
a full discussion and the ICRA Executive Board will make the decision if the 
presenter should be allowed. 



CHAPTER 13 Indexing Grantor/
Grantee Names
Recorder
ICRA Indexing Policy and Guidelines

In the fall of 2003, the Executive Board of the Iowa County Record-
ers Association reviewed and approved a new set of standards for 
indexing grantor and grantee names. The purpose was to foster 
greater consistency throughout the state in the indexing of names, to 
implement generally accepted database standards which provide for 
the separation or “parsing” of first, middle and last names, and to 
facilitate electronic record searches as more data and information 
became available for public access through the internet and other 
media.

This section reflects the original standards adopted by the Associa-
tion in 2003, modified to conform to the format and style of this Man-
ual, and making typographical corrections where appropriate.

Approved by the Executive Board of the Iowa County Recorders Association
November 2003
Version 1.2
EFFECTIVE JANUARY 1, 2005
s’s Manual 151



The Office of the County Recorder
Indexing Clarification

The Iowa County Recorder's Indexing Committee met January 14, 2004, in order to 
go over a variety of questions that have been forwarded as a result of the establish-
ment of standards that were to go into effect January 1, 2004.

The majority of the questions have fallen into four categories:
1. Trust and estate documents
2. Abbreviations
3. Corner certificates
4. Clarification of AKA NKA FKA

The committee would like to commend all of the recorders for stepping up and work-
ing hard to comply to the new standards. This will be a year of learning for all of us, 
including this committee. This is a reminder, however, that this committee has only 
dealt with the indexing of grantor/grantee names. The subject of how to index is not 
covered in the standards document.

Trust & Estates

Trust and estates should be indexed as human names and non-human names. If your 
county has indexed them as non human names, we would encourage you to index 
them both ways. We also would encourage you to use separate lines for each name. 

John Doe Trust

DOE JOHN TRUST

JOHN DOE TRUST

Joyce and Richard Scybert Revocable Trust

SCYBERT JOYCE REV TR

SCYBERT RICHARD REV TR

JOYCE & RICHARD SCYBERT REV TR
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Remember that Code Sec. 558.52 defines what needs to be indexed.

Abbreviations

Appendix "B' recommends that you do not use abbreviations in the first word. This 
committee would encourage you to not abbreviate the second word either. Keep in 
mind that the first three fields are the most important input fields.

City of Mt Pleasant

MOUNT PLEASANT CITY OF

Brown Tire Service Company

BROWN TIRE SERVICE CO

Principal Residential Mortgage Corporation

PRINCIPAL RESIDENTIAL MTG CORP

S.J. Brown Inc

SJ BROWN INC

Corner Certificates

Grantor:  Name of Surveyor and Name of Survey Company 

Grantee:  Public
Recorders’s Manual 153



The Office of the County Recorder
Survey Names 

Grantor: name of Surveyor & name of survey company

Grantee: Owner of record & requesting party

[Note: There has been much discussion concerning corner certificates!! I contacted 
Carl Ernst and together we reviewed the code section. PRIA recommends that the 
index should not contain legal descriptions. Hopefully all of you have a tract index in 
your office that can be used to locate corner certificates.]

Clarification of AKA, FKA, NKA

This area really needs to be defined better. This definition belongs to human names 
only. List all fka, nka and aka's that are listed on the document. Do not use aka etc 
after the name.

When a release comes in with several bank names listed, use only the releasing 
bank, not all the prior names of that bank. 

[Note: One issue that seems to be of concern to many recorders is the old indexes. It 
is not the position or the recommendation of this committee to convert the legacy sys-
tems in use to the new indexing system.] 
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Background

The purpose of recording instruments and notices applicable to real property transac-
tions or encumbrances is to provide an inexpensive legal means to protect the inter-
ests of owners and encumbrances by notifying all creditors, subsequent purchasers, 
and others with an economic interest in a parcel of real property about ownership of 
and encumbrances against that property. 

Indexing - The Key to Real Estate Records 

The means by which land recording offices achieve their mission is not only by main-
taining original copies of all real estate-related documents required to be recorded in 
secure, non-alterable form, but also by providing searchers with a means of access-
ing these documents through indexes to the documents. A primary index, whatever its 
local designation, contains the names of all grantors and grantees included on the 
documents recorded, sorted into an orderly listing. This name index is the type of 
index that is the subject of this paper. 

One of the purposes of this paper is to suggest how recording offices can reconsider 
their indexing policies and practices in ways that are more scientific and less arbitrary 
and artful, utilizing computer technology and programming techniques available 
today. 

It is not the position of this committee to deal with the existing legacy indexing sys-
tems that are currently used in recording office today, nor is it the recommendation of 
this committee to convert the legacy systems in use to the new indexing system. This 
committee does recommend the implementation of this indexing system beginning

January 1, 2004. 
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PRIA has identified seven objectives that every recording office should strive to meet 
in developing and maintaining its grantor/grantee indexing system. The Iowa Record-
ers Association has agreed to accept these objectives.
1. Timeliness - An index to provide public notice of recordings is useful only to the extent that 

it is current. Recording offices should strive to have each document received for recording 
indexed by the end of the same business day as the document is received.

2. Accuracy - An index to provide public notice of recordings is useful only to the extent that it 
accurately replicates the grantor and grantee names that appear in documents. Errors and 
inconsistencies in keying party names can create breaks in the chain of title and hidden 
liens.

3. Completeness - An index to provide public notice of recordings is useful only to the extent 
that it is complete. "Complete" means both that all documents recorded are indexed and 
that all grantors and grantees in documents are indexed.

4. Consistency - An index to provide public notice of recordings is useful only to the extent 
that the names are consistent. Names should be keyed and entered into the index in a con-
sistent fashion.  For example, entry of "national" as either "natl" or "national" can create hid-
den records and liens. Consistency rules are some of the most difficult to develop, yet they 
are a necessity.

5. Accessibility - An index to provide public notice of recordings is useful only to the extent 
that the index is accessible, through on-site terminals, internet web sites, and sales of bulk 
data to title plants and private vendors who program different ways of searching and using 
the information.

6. Ease of Use - An index to provide public notice of recordings is useful only to the extent 
that access to it is logical and easy for the user to access. The grantor/grantee index 
should be divided and ordered alphabetically in such a way that searchers can find what 
they are looking for with a minimum of special instructions.

7. Readability - An index to provide public notice of recordings is useful only to the extent that 
the information provided in a search of the index is readable. This involves not only placing 
in the index information necessary to identify the type and location of the actual document, 
but, using modern technologies, also making images of documents readily available to the 
public. 

Indexing procedures for spelling variations and illegibility

When instruments contain:

• variations between the typed or printed portions and signatures
• partially illegible signatures
• information in the typed or printed portion not given by signatures
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The following procedures shall govern the indexing:
1. If the signature is legible it governs.
2. If the printed version of a human name spells out a name that is only initials in the 

signature, and the printed name is not in conflict with the signature, the printed or 
typed name governs.

3. When one or more words in the signature is legible, it governs for that word.
4. If none of the words in the signature are legible, the printed or typed name gov-

erns.
5. Index both printed and signature name.

Without statutory guidance to document preparers, land recording offices will continue 
to deal with problems of discerning the proper name to put into their name indexes. 
This paper does not purport to address this problem. Some decisions will remain sub-
jective.

The recorder shall assume that all signatures on a document are in the United States 
signature convention of given name(s) followed by surname. 

Keying Process

In order to bring as much objectivity to the decision-making process, this paper takes 
the position that a combination of the key entry operator and program logic should 
index a name in all the ways that a searcher might try to find it.

Recommendations: Fundamental keying rules
1. Decide which names, and which variations of names, are to be entered into the 

index.
2. If you cannot decide how to enter a name, enter it so that it will be indexed in all 

possible ways.
3. Enter human and non-human names in different field structures.
4. Enter each name on a separate line.

Keying accuracy is a separate issue. Verification through review is highly encouraged 
by this committee.  Using program logic for repeated non-human names increases the 
accuracy of indexing. 
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Punctuation
1. Punctuation will not be used to separate human names.

Human names- American name sequence assumed.

Example;

John L. Johnson

JOHNSON JOHN L

Joseph P. O'Brien

OBRIEN JOSEPH P

O. Betty White

WHITE O BETTY

Punctuation such as hyphen, apostrophe, comma, slash, colon, semi-colon, paren-
theses, quotation marks, brackets, or period shall not be used for non-human names.

2. When a non-human name contains two words separated by a hyphen(-) or a slash(/), the 
hyphen or slash shall be dropped. A space shall separate the two words.

Example:

Jones-Smith Construction Co

JONES SMITH CONSTRUCTION CO
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3. When a non-human name contains words separated by a comma, period, colon, or semi-
colon the punctuation shall be dropped.

Example;

Jones, Smith, Ramsey, and Associates

JONES SMITH RAMSEY & ASSOC

Bankers Trust: California

BANKERS TRUST CALIFORNIA

4. When a non-human name contains an apostrophe, the apostrophe shall be dropped. If the 
apostrophe is between two letters, no space shall separate the letters.

Example:

    Tom's Peanut Co

    TOMS PEANUT CO

    Barclays/American Mortgage Corp

    BARCLAYS AMERICAN MORTAGE CORP

5. Quotation marks, brackets, and parentheses shall be dropped from non-human names. 

Example:

Nationsbank (Carolinas)

NATIONSBANK CAROLINAS
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Symbols

The following characters and symbols shall be used for indexing and sorting non-
human names:

English alphabet letters

Arabic numerals

! (when used as a symbol and not as punctuation)

? (when used as a symbol and not as punctuation)

: (when used in time such as 8:30 AM Café

#

$

%

&

*

+

=

/ (for fractions and date)

@
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6. If a non-human name contains a character or symbol not listed above, the symbol shall be 
dropped

Example

360º  Communications

360 COMMUNICATIONS

Two Types of Names

There are two types of names to contend with: human and non-human. Each has its 
own peculiarities. Therefore, a separate set of rules must be applied to each. 

Human Names

For indexing purposes, human names are names of individual human beings. Human 
names are not associated with or used in the names of businesses or other entities.

Non-Human Names

Non human names are names of corporations, partnerships, limited partnerships, 
trusts, general partnerships, proprietorships, other entities such as but not limited to 
churches, schools, and charitable organizations.

Human Names
1. Index character set is A-Z only. Blank is not a character. Numbers (2nd, II, 3rd, IV) may 

appear in suffixes, but they are not part of the index entry.
2. American name sequence is assumed.
3. Split names into five fields: First, Middle, Surname, Lineage/suffix and Capacity/role.
4. Enter all forms of name appearing on the document: signature and printed names.
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5. Separate multiple names (including AKA, FKA etc.) into separate entries: John and Mary 
Smith = 2 entries= John Smith, Mary Smith.

6. Surname

For the purpose of alphabetizing, the surname shall be considered as one word 
except for compound names as defined later. If the name contains blank spaces, 
apostrophes, or hyphens they will be dropped and ignored in the indexing process.

Prefix

A name with a prefix is one that begins with a separately written particle consisting of 
an article ( La Crosse, L'Estrange), a preposition (De Morgan), a combination of a 
preposition and an article( Van der Veer) or a term which expressed a relationship ( 
O'Brien ) for indexing the prefix and the name shall be considered as one name and 
shall not contain blank spaces or apostrophes, etc.

Examples:

Name:  Anthony La Vopa

       LAVOPA ANTHONY

       VOPA ANTHONY LA

       Catherine O'Brien

       OBRIEN CATHERINE

       Carl Van Cott

       VANCOTT CARL

       COTT CARL VAN

       John Mac Donald

       MACDONALD JOHN
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           John McEntaffer

          MCENTAFFER JOHN

 Compound Surname

A compound surname is a name consisting of two or more names which are sepa-
rated by a hyphen. Hyphens are always dropped from compound surnames and will 
be replaced with a space. Compound surnames composed of more than one proper 
name with a hyphen shall also be indexed by the last name in the compound sur-
name.

Example:

Name:  Jane Smith-Simpson

        SMITH SIMPSON JANE

        SIMPSON JANE SMITH

Note:  Index the name twice if it is unclear whether the name is a hyphenated com-
pound surname.

Example:

Name:   John Mc-Neil

        MC NEIL JOHN

        MCNEIL JOHN

If it is unknown or unclear if a name is the last given name or is part of a multi-name 
surname, the name may be treated as the last given name and also as a part of the 
multi-name surname.

Example:

Name:   Johnny Mack Intosh

         INTOSH JOHNNY MACK

         MACKINTOSH JOHNNY
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Given names.

Given names shall be listed in the order of first given name or initial, second given 
name (middle name) or initial, third given name or initial etc. An initial shall be consid-
ered as a given name, and a space shall separate given names and initials that are 
given names. Commas shall not be used to separate given names.

Example:

Name:    Daniel M. Anderson

         ANDERSON DANIEL M

         Jean Joyce Thompson

         THOMPSON JEAN JOYCE

Suffix.

A suffix denoting lineage such as Junior, Jr, Sr, II, III, etc. shall be placed after the last 
given name. No comma shall be placed between the last given names and the suffix.

Example:

Name:        Daniel Dean Sanders III

             SANDERS DANIEL DEAN III
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Non-Human Names

            
1. Index character set is A-Z, 0-9, and the conjunction "&". 
2. Key as seen. Enter name sequence as shown on the document. Do not alter the name.
3. Separate multiple names into separate entries: ABC Inc. DBA Jones Company = 2 entries= 

ABC Inc and Jones Company.
4. Key the name as it appears in the document, including all special characters.
5. Change all instances of the conjunction "and" to "&"
6. Delete "THE" at beginning of names. The first letter, number, or special character immedi-

ately following the word "THE" shall be used for indexing. When the first word is "The", the 
word "The" shall appear at the end of the entry or may be dropped.

Example:

Name:      The Chicago Tribune

           CHICAGO TRIBUNE THE

           CHICAGO TRIBUNE    

Human Name/Initials. The names or words in a non-human entry shall not be 
reversed even when the non-human entry contains a human name/initials.

Example:

Name:       Carl Magnum Inc

            CARL MAGNUM INC
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Numbers  

   When the first word of a non-human name is a number and the number is spelled 
(six), the number shall be treated as a word.

Example:

Name:      Five Star Inn

            FIVE STAR INN         (not 5 STAR INN)

When the first word of a non-human name is a number and the number is in numeric 
form (6), the number shall be placed in alphanumeric character sequence in the index 
as it appears on the document.

Example:

Name:      2 Car Guys

            2 CAR GUYS           (not TWO CARS GUYS)

When a non-human names contains a fraction in numeric form, the numerator and the 
denominator of the fraction shall be separated by a slash(/) with no space on either 
side of the slash. If a whole number is associated with the fraction, a space shall sep-
arate the whole number from the fraction.

Example:

Name:       7 ½ Percent Solution Co

            7 1/2 PERCENT SOLUTION CO

When a non-human name contains a series of two or more single numerals, no space 
shall separate the single numerals.

Example:

Name:    1.2.3. Stop Inc

         123 STOP INC
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         2.4.T. Lunch Club

         24T LUNCH CLUB

When an ordinal number is in numeric form, a space shall not separate the numeral 
from the ordinal suffix.

Example:

Name:      4th Street Station

           4TH STREET STATION
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APPENDIX A

Suggestions for Indexing

In an effort to provide a statewide index in a consistent format, the following sugges-
tions for Indexing are recommended beginning January 1, 2004. It is important to note 
that these suggestions are instituted on a "day forward basis." It is NOT our recom-
mendation that you go back in your index and change previous indexing entries.

It is strongly suggested that these indexing rules be posted in a prominent place near 
the index, but old indexing rules must always be included in the posted indexing rules 
(these old indexing rules will vary from county to county). This must be done to docu-
ment the indexing rules used for a given time period.

Abbreviations - see attached list - Appendix B

Affidavits - Grantor to every name or firm listed in Affidavit -- per Sec. 448.17

AKA - list all names; do not use AKA or A/K/A

Assignment of mortgage - Grantor to Assignee

Change of Title  (Sec. 558.52 - Conveyances: alphabetical arrangement)  Estate/
Trust - Deceased to Grantees 

Dissolution - Petitioner & Respondent to Grantee

City - __________ (e.g. Logan) City of

Clerk's Certificate of Foreclosure - ____ (e.g. Crawford) County Clerk of Court to all 
named therein

Corner Section Certificate - Name of Surveyor by Twp/Range/Section

Sec. 355.12)
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Corporate Names

Index name of corporation only, not officers signing

Index name of all entities listed (do not use fka or dba, just list all names)

Assignment of Mortgages - Index banks as grantor & grantee; index mortgage bor-
rower as grantee.

Court Officer Deeds - Name of deceased, Est., and name and title of fiduciary to 
grantee

Sec. 558.52

DBA - list all names; do not use DBA or D/B/A

Death Certificates (recorded in real estate) - ______ (e.g. Polk) County Registrar to 
deceased

If Death Certificate from State of Iowa or some other State Registrar:

   ________ (e.g. Nebraska) Registrar of Vital Statistics to deceased

Deeds - names of all grantors to all grantees

Sec. 558.52 (Conveyances-alphabetical arrangement)

Disclaimer (estate) - Grantor to name of Estate

FKA - list all names; do not use FKA or F/K/A

Fence Viewers Decision - each adjoining owner as grantor to the other -- per Sec. 
359A

Hyphenated names - index all ways, but leave out hyphen 

Life Estates - Grantor to life estate devisee and remaindermen  Sec. 557.3, 557.7 

NKA - list all names; do not use NKA or N/K/A

Non-Judicial Foreclosure - grantor to all persons named therein
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Partnerships - Name of partnership and all partner names

Plat/Platting Proceedings - Proprietor(s) to Subdivision name

Revocable Trust - Name of trust and name and title (trustee) -- per Sec. 558.52

Sheriff's Deeds - ______ (e.g. Lyon) County Sheriff and all record owners, grantors, to 
purchaser 

Subordination agreement-Index banks as grantor &grantee; Index mortgage borrower 
as grantee.

Subdivision - Name of proprietors & name of surveyor, Surveyor, by Twp-Rg-Sec # & 
subdivision name -- per Sec. 355.12

Surveys - Name of surveyor, and/or survey firm, to all record owners and by 
requested

Twp-Rg-Sec # -- per Sec. 355.12

Trade Name - individual signing to name of business

Trusts - Name of individual, Trustee, and name of Trust to grantee - per Sec. 558.52

UCCREF Original filing  & Amendment - Debtor and each owner of record (as mort-
gagor) to secured party (mortgagee) -- per Sec. 554.9519(3)(a)&(b)

UCCREF Assignment - assignor to assignee Sec. 554.9519(5)(a)&(b)
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APPENDIX B

Suggested Abbreviations

Note: Do not use abbreviations as first word in indexing, except USA)

Administrator                Adm

And                        &

Association                 Assn

Associate(s)                 Assoc

Bank and Trust              B&T    

Building                   Bldg

Chairman                  Ch   

Certified Public Accountant    CPA 

Co-Executor                CoEx  

Co-Trustee                 CoTr 

Company (ies)              Co

Condominium              Condo

Conservator                Cons

Conservatorship             Conshp  

Construction                Constr 
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Corporation                Corp

County                    Cnty

Credit                     Cr  

Custodian                  Cust   

Department                Dept

District                    Dist  

Estate                      Est

Et cetera                    Etc

Et ux, et uxor                Etux 

Executor, Executrix           Ex

Finance                     Fin 

Guardian                    Gdn

Guardianship                 Gdnshp 

Incorporated                  Inc

Interest                      Int

Insurance                    Ins

International                  Intl  

Investment                   Inv

Irrevocable Trust              IrrevTr 

Life Estate                   LE 

Limited                      Ltd

Mortgage                    Mtg

National                     Natl  
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Partner                      Ptnr

Partnership                   Ptnrp 

Residuary Trust               ResTr 

Revocable Trust               RevTr

Savings                      Sav or Svgs

Savings and Loan              S&L

Secretary                     Secy 

Service(s)                    Serv

Single                       Sgl

State name                    (use zip code abbr)  

(don't abbreviate if first word in name)

Substitute Trustee              SubTr

Successor Trustee              SucTr

Surveyor                     Surv

System(s)                    Sys

Trustee                      Tr

Undivided                   Und 
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CHAPTER 14 Attorney General 
Opinions

Attorney General Guidance

Opinions of the Attorney General may sometimes affect the duties 
and operations of Iowa County Recorders. Included in this section is 
a reference table for published opinions. To search for the complete 
text of an opinion, see http://government.westlaw.com/iaag/.

[A note on searching the Westlaw database. Clicking this link may 
take you to a blank search screen. Be sure you disable your popup-
blocker, and then enter the numbers as you see them displayed 
here. Results will come up. Occasionally you will get more than one 
opinion returned, but each series will contain the exact match you 
want.]
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Numbered Opinions

28E Agreements - Elected Official Approval #84-10-5 

Agricultural Areas - Establishment of #83-2-5

Claims submitted for payment #85-6-3

Compensation Board - Conflict of Interest #87-11-10

Compensation Board - Insurance and Fringe Benefits #81-6-7

Comprehensive Hiring Policies #00-2-3(L)

Condominiums - Conversion from Apartments #04-2-1

Corporate Documents - Filing #90-7-1(L)

Deputies - Power to Hire #95-9-2(L)

Dismissal of Assistants - At-Will Employees #90-12-5(L) 

Expenditures - 'Public Purpose' Required #79-4-26
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Mandatory Recording Of Ag Land #79-9-8

Mobile Home Parks - Speed Limits #92-2-3(L)

Non-Judicial Voluntary Foreclosure - Non-Taxable #86-5-5

Official Bonds - Cancelling #96-10-1(L)

Overtime - Exceeding Statutory Maximum #94-6-5(L)

Real Estate Transfer Tax #94-12-2(L)

Real Estate Trades - #72-11-14

Recording of Plat Surveys #98-9-1

Resignation -Effective Date #93-4-3(L)

Social Security Numbers - Declarations of Value #99-10-1(L)

Soil Conservation District Statements - Filing #81-4-17

Support Liens - Lack of Centralized Index #86-2-8
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Subdivision Plats - Disapproving #94-9-4(L)

Subdivision Platting - Extraterritorial #05-5-01

Subdivision Platting Requirements #91-5-1

Transfer Tax #81-2-19

Transfer Tax #86-5-2(L)

Vital Records - Certified Copies #98-8-1

Unnumbered Opinion Letters

Unnumbered or informal opinion letters are not available through Westlaw. For infor-
mation about these topics, plese contact the ICRA Legislative Co-Chairs. Some of the 
following documents are in provided in Appendix L.

Alteration of Instruments - Mullan 02/25/1905

Capital Stock Exchange Transfer Tax - Maggio 09/16/1976

Common Law Liens - Pendley 04/03/1984
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Transfer of Unredacted DOV Information - Schuling 12/08/2009

Vital Records Indexes - Adams 06/23/1999

Vital Records Laptops - Adams 01/27/2014
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CHAPTER 15 Legislative Summaries
Recorder
Summary of Legislative Action - 2000 to 2014

Each year the Iowa County Recorders Association legislative co-
chairspersons prepare a summary of enacted legislation affecting 
the Office of the County Recorder. The following sections are orga-
nized by year and bill number, beginning with the 2000 legislative 
session.

For more information about the Iowal General Assembly, see https://
www.legis.iowa.gov.

To search for legislation enacted in a prior year, go to: https://
www.legis.iowa.gov/legislation/find legislation. Select the “Find A Bill 
By Bill Number” link. Choose the applicable General Assembly for 
the year in which the legislation was considered, and then choose 
the applicable House File or Senate File from the drop-down lists.

For legislation considered prior to 2003, select the “Archives” link 
and search by the appropriate bill number.
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2000 LEGISLATIVE RECAP

HF 2008 - MILITARY LICENSE EXEMPTION.  

A member of the armed forces of the United States is exempt from having to purchase 
a hunting or fishing license if Iowa residency requirements are met, and   that person 
has filed a state individual income tax return as a resident for the preceding tax year. 
The military person shall carry his/her leave papers and a copy of a current earnings 
statement showing a deduction for Iowa income taxes while hunting or fishing.  In lieu 
of carrying an earnings statement, the military person may also claim residency if he/
she registered to vote in this state.  (7/1/2000) 

HF 2205 - E-COMMERCE.  

This bill provides for the legal recognition of electronic records, signatures, and con-
tracts and provides for a means to electronically notarize signatures.  An amendment 
passed by the Senate, and later ratified by the House, allows for the electronic filing of 
real estate documents.  However, for now, a document is not officially considered 
recorded unless a duplicate paper original is executed in writing by the parties, 
acknowledged, and recorded.  An advisory committee will be appointed by the legisla-
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tive council and shall include, but is not limited to, representatives of the Iowa County 
Recorders' Association, ISAC, the Iowa Bar Association, Iowa Title Guaranty, the 
Iowa Land Title Association, the Attorney General's office, the Iowa Bankers' Associa-
tion, the Iowa Independent Bankers' Association, the Iowa Mortgage Bankers' Associ-
ation, and the Iowa Association of Realtors.  The committee shall consider matters 
relating to the facilitation of electronic filing, recording, and indexing of instruments 
affecting real property.  The committee may also consider matters including access to 
electronic transactions, reliability and security, storage of records, training of public 
officials, conversion from a paper recording system to an electronic system, and any 
other issues that are deemed appropriate.  The initial written report shall be made to 
the legislature no later than January 20, 2001.    (7/1/2000)    

HF 2239 - LIMITED PARTNERSHIPS.  

Under section 487.1301, Code of Iowa, a limited partnership may become a limited 
liability limited partnership upon a vote of the partners.  The name of a limited  liability 
limited partnership must end with "Registered Limited Liability Limited Partnership", 
"Limited Liability Limited Partnership", "R.L.L.L.P.", "L.L.L.P.", "RLLLP", OR "LLLP".  
Fees for both domestic and foreign application, amendments, and cancellations are 
shown in 487.109(1).  (7/1/2000)

HF 2254 - REAL ESTATE CLAIMS.   This bill strikes infancy, mental illness or 
absence as disabilities qualifying for the tolling of the statute of limitations in real 
estate actions.  (7/1/2000)

HF 2330 - VOTING SIGNS.  The county commissioner of elections is required to post 
"Vote Here" signs at each driveway entrance for the building where the polling place is 
located.  (7/1/2000)

HF 2331 - OWI BOATING.  This bill defines alcoholic beverages and controlled sub-
stances and sets penalties for operating a boat while intoxicated.  The implied con-
sent rules are imposed on boat operators and the blood alcohol content for 
intoxication is set at .10.  A convicted offender is required to refrain from operating a 
boat for at least a year, in addition to fines.  Note:  Original language revoking boat 
registrations for four months and requiring a $200 re-instatement fee was deleted 
from the final version.   (7/1/2000)

HF 2376 - VETERAN'S PREFERENCE.  A public employer is required to notify an 
unsuccessful veteran applicant, if requested by that unsuccessful candidate, within 
ten days of the denial of an appointment and provide a copy of the specific grounds 
for the denial.  (Current law requires notification of all veteran applicants.)  (7/1/2000)

HF 2429 - COUNTY RECORDS.  This bill extends the use of electronic data storage 
and retrieval systems to the county auditor, assessor, treasurer, recorder, sheriff, or 
other county officers who keep lists, books, records, indexes, registers, and/or sched-
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ules.  In addition, the state printing administrator shall adjust publishing compensation 
rates to reflect newer technology.  (7/1/2000)

HF 2486 - FISHING LIMITS.   Residency requirements for the purposes of hunting 
and fishing are clarified.  Chapter 483A.1A(4a) is amended to say that a resident is a 
person who has physically resided in this state for at least thirty consecutive days 
immediately before applying for or purchasing a resident license and has been issued 
an Iowa driver's license or an Iowa nonoperator's identification card.  Chapter 
483A.1A(4d) is a new subsection that allows someone who has registered to vote in 
Iowa to claim residency.  (7/1/2000)

HF 2513 - UCC ARTICLE 9 CHANGES.  This bill is a part of a nationwide reform per-
taining to UCC law, and each state must ratify the changes.  As a part of these 
changes, the Secretary of State in each state will become the repository for all UCC 
filings, except for fixture filings which attach as liens real estate.  During this coming 
year, the Secretary of State's office will be defining practices and procedures and will 
be offering training to County Recorders prior to enactment.  (7/1/2001)

HF 2528 - EMINENT DOMAIN CONDEMNATION.  An acquiring agency shall provide 
written notice of a public hearing to each owner and any contract purchaser of record 
of agricultural land that may be the subject of condemnation.  Condemnation pro-
ceedings shall not begin unless a good faith effort is made to mail and publish the 
notice.  Requirements for service, publication, public hearings, negotiations for pur-
chase, and the makeup of the condemnation commission are also set.  (5/10/2000)

SF 2061 - COUNTY RECORDER DUTIES.  A snowmobile or ATV in storage can no 
longer be transferred on a storage affidavit.  In addition, county recorders may now 
choose whether or not to sell hunting and fishing licenses in their offices. (7/1/2000)

SF 2253 - COUNTY RECORDS.  1.  Mortgages, mortgage releases, and mortgage 
assignments are now specifically exempt from needing the statement "Address Tax 
Statement To:" on the face of the document. 2.  County auditors, recorders, treasur-
ers, and sheriffs must only retain the record of fees collected in their offices for three 
years after the completion of an audit.  3.  Upon the return of the certificate of pur-
chase and payment of the appropriate recording fees by the purchaser, the treasurer 
will record the tax sale deed prior to delivering the deed to the purchaser.  The tax 
sale certificate holder shall return the certificate of purchase and remit the appropriate 
deed issuance fee  and recording fee to the county treasurer within ninety calendar 
days after the redemption period  expires.  This is applicable to all certificates of pur-
chase issued before, on, or after July 1, 1997.  (7/1/2000)

SF 2300 - HUNTING & FISHING.  This bill prohibits interfering with a person who is 
lawfully hunting, fishing, or fur-harvesting.  Interference is defined as intentionally 
affecting the conditions of or obstructing a person who is lawfully hunting, fishing, or 
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fur-harvesting.  A first offense is a simple misdemeanor and the second and subse-
quent offenses are serious misdemeanors.  (7/1/2000)

SF 2302 - PUBLIC HEALTH DUTIES.  An application for a marriage license will be 
$35.00, which includes payment for one certified copy of the marriage certificate, to 
be issued upon receipt of the original marriage certificate.  The county registrar will 
remit $31.00 to the state and retain $4.00 to be deposited in the county general fund.  
In addition, the officiant will no longer be able to give a copy of the certificate to each 
of the parties and will return the certificate to the county registrar within fifteen days of 
the ceremony.  (Clean-up)  (1/1/2001) 

2001 LEGISLATIVE RECAP

HF 259 - NOTARIAL OFFICERS.  This legislation makes several changes in Iowa's 
notary public laws.  The new law provides that a person must be a least 18 years old 
in order to be appointed as a notary public. In addition, any person who has been dis-
qualified from voting either because of a felony conviction or because of having been 
adjudged mentally incompetent may not be appointed.

Under current law, the use of a stamp or seal is optional.  Under the new law, every 
notary public will be required to use a stamp or seal.  For those commissioned by the 
secretary of state pursuant to Iowa Code Chapter 9E.3, the stamp or seal shall con-
tain the following:  1) the words "Notarial Seal" and "Iowa",  2) the person's name, 3) 
the words "Commission Number" followed by the notary's commission number as 
assigned by the secretary of state, and 4) the words "My Commission Expires" fol-
lowed by the expiration date or a blank line to write in the date.  If using a blank line, 
the notary shall print the date that the notary's term expires.

For a public official appointed as a notary public under Iowa Code Chapter 9E.10, the 
stamp or seal must include: 1) the words "Notarial Seal" and "Iowa", 2) the person's 
name, and 3) the title under which the person may perform notarial acts.

If the notarial officer is a commissioned officer on active duty in the military service of 
the United States, the notarial certificate must also include the officer's rank. (1/1/
2002)

HF 712 - TAX CREDIT FILING FOR HOMESTEAD AND FAMILY FARM.  Iowa Code 
Chapter 425.7(3) is amended to make it a fraudulent practice if a person makes a 
false claim to obtain the homestead credit with penalty applied if the homestead credit 
has been obtained.  If property ceases to be eligible for homestead credit and the 
claimant failed to give written notice to the assessor, a civil penalty equal to 5%, 
instead of 50%, of the amount of the disallowed credit is assessed against the claim-
ant.
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A family farm credit claim filed after November 1 of a given year shall be considered 
as a claim filed for the following year.  Once a claim is filed and allowed, the claim 
shall be accepted on that tract without further filing as long the property is legally or 
equitably owned by that person, or spouse, on July 1 each year, and the designated 
person who is actively farming remains the same.

The county recorder shall give notice to the assessor of each transfer of title filed in 
the recorder's office.  The notice shall describe the tract of agricultural land trans-
ferred, the name of the person transferring the title to the tract, and the name of the 
person to whom title to the tract has been transferred.  (7/1/2001)

HF 713 - COUNTY AUDITORS' OMNIBUS BILL.   This bill requires the recorder to 
collect an auditor's transfer fee on all real estate installment contracts and the auditor 
to enter these contracts in their transfer books.  The auditors' association has deter-
mined this to mean that a $5.00 transfer fee will be collected on all contracts, re-
recorded contracts, assignments of contract, and any amended contracts that change 
the name of any party or change the legal description in a way that will cause the 
auditor to add, delete, or amend a Parcel Identification Number (PIN).

Chapter 595.5(2) is repealed.  This currently requires the county registrar, upon 
request,  to certify a copy of the return of marriage to each county recorder of a county 
where real estate is owned by either party to the marriage.

Chapter 598.21 is amended to provide that when a judgment of annulment, dissolu-
tion, or separate maintenance is ordered, the court shall divide the property of the par-
ties and transfer the title of the property accordingly.  It also provides that the court 
order the parties to execute a quitclaim deed or change of title for tax purposes, and 
delivery of the deed or change of title to the appropriate county recorder, with the 
appropriate fees, for recording.   (7/1/2001)

HF 720 - HUNTING & FISHING LICENSE FEES.  This bill increases hunting & fishing 
license fees and establishes a fish habitat fee of $3.  Nonresident hunters will be 
required to purchase nonresident hunting licenses in addition to the nonresident tur-
key and deer licenses.  The number of nonresident turkey licenses will be limited to 
2,300, of which 150 will be valid for muzzleloaders.  The number of nonresident deer 
licenses will be limited to 8,500.  A nonresident owning land in Iowa will be given cer-
tain preferences in applying for nonresident deer licenses, and a farm owner or family 
member and a farm tenant or family member may purchase two additional antlerless 
deer hunting licenses valid only on that farm unit for $10 per license.  (12/15/2001)

HF 736 - REAL ESTATE TRANSFER TAX.  This bill amends Iowa Code Chapters 
428A.8 and 428A.9 by adding new language which says that any real estate transfer 
tax or additional tax found to be due shall be collected by the county recorder.  If the 
county recorder is unable to collect the tax, the director of revenue and finance shall 
collect the tax and pay the county its proportionate share.  
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To receive a refund, if tax has been overpaid, the taxpayer shall petition the state 
appeal board for a refund of the amount of overpayment paid to the treasurer of the 
state. For a refund of the proportionate amount paid to the county, the taxpayer shall 
petition the board of supervisors. (7/1/2001)

SF 372 - POWERS & DUTIES OF THE COUNTY RECORDER.  This is the record-
ers= clean-up bill, and we have made changes that reflect the variety of ways we 
maintain indexes and preserve the records.  Many sections were changed from "book 
and page" references to "index, record, and document or instrument reference num-
ber." These sections also eliminate the names of specific index books, such as "index 
of unemployment contribution liens" or "military discharge books."

Iowa Code Chapter 331.602(1) has been clarified to say that each document of con-
veyance must contain the statement: "Address tax statement:" which shall be filled out 
with the name of the taxpayer and a complete mailing address.  (The address may not 
be the name of the financial institution which is holding tax payments in escrow.)

Marginal notations may be made electronically, rather than as a notation on the origi-
nal document.

Iowa Code Section 566.35(2) has been repealed.  The existence of any known private 
burial site will no longer have to be reported on the Declaration of Value form submit-
ted to the county recorder with a transfer of property.

An affidavit of forfeiture must reasonably identify the real property being forfeited by 
including the document reference number of the recorded contract.

All documents recorded pursuant to Iowa Code Chapter 354 (platting and subdivision) 
must comply with Chapter 331.602(1).  All plats of survey must be legible and repro-
ducible, shall be no larger than 8.5" x 14", and shall provide a space at the top of the 
plat at least 8.5" x 2", with the name, address, and phone number of the name of the 
preparer at the bottom of that space (unless otherwise authorized by the recorder).  
(7/1/2001)

SF 407 - HUNTING & FISHING LICENSES.  This bill makes several administrative 
changes to Iowa Code Chapter 483A.  The words "county recorder" and "depositar-
ies" have been replaced by the term "agent."  A licensed agent is defined as "An indi-
vidual, business or governmental agency authorized to sell a license."  

A license must show not only the cost and the writing fee but any administrative fees 
to be forwarded to the DNR, if applicable.  It also adds that the license agent shall 
charge a writing fee and a departmental fee for duplicate licenses.
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Existing language about the recorder's writing fees has been stricken.  It now states 
that a license agent will retain a writing fee of $.50, except that the fee for a free deer 
or wild turkey license will be $1.00.

Currently, residents under 16 years old and nonresidents under 14 years old are not 
required to have an Iowa fishing license.  This has been amended so that neither res-
idents nor nonresidents under 16 years old are required to have fishing licenses.  
However, if they are fishing for trout, they must pay the trout fishing fee, or fish with a 
licensed adult who has paid the fee and limit the combined daily catch.  (7/1/2001)

SF 453 -TREASURERS' CLEAN-UP BILL.  A certificate of changes of title of real 
estate must include the name and address of the taxpayer. (Upon enactment.)

HJR 11 - WILD TURKEY HUNTING.  This resolution nullifies two administrative rules 
of the DNR, requiring a harvest report of wild turkeys by resident and nonresident 
hunters.

HF 2513 - UCC ARTICLE 9 CHANGES.  This bill, passed by the Iowa Legislature last 
year, is part of a nationwide reform pertaining to UCC law.  As a part of these 
changes, the Secretary of State in each state will become the repository for all UCC 
filings, except for fixture filings which attach as liens to real estate.  (7/1/2001)

2002 LEGISLATIVE RECAP

HF 582 - SUBDIVISION, PLATS, & ANNEXATIONS.  This legislation makes changes 
in the platting, subdivision, and annexation laws.

If a city which has adopted a subdivision ordinance desires to review subdivision plats 
or plats of survey outside of the city's boundaries, then the city shall establish by ordi-
nance the area subject to the city's review and approval.  ("Plats of survey" is the new 
language.)  The area may be identified by individual tracts, by describing the boundar-
ies of the area, or by including all land within a certain distance of the city's boundar-
ies, which shall not extend more than two miles from the city's boundaries.  The 
ordinance shall be recorded in the office of recorder and filed with the county auditor.

If a county which has adopted a subdivision ordinance desires to review subdivision 
plats or plats of survey of the land which lies within the area of review established by a 
city pursuant to a resolution, then the subdivision plat or plat of survey shall be sub-
mitted to both the city and the county for approval.  ("Plats of survey" is the new lan-
guage.)

Before an application for annexation has been approved by resolution (for territory not 
within an urbanized area of a city other than the city to which the annexation is 
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directed), the city council shall notify by certified mail the board of supervisors of each 
county which contains a portion of the territory at least fourteen business days prior to 
any action taken by the city council on the application.  After approval of the resolu-
tion, the city clerk shall record  a copy of the resolution, map, and legal description of 
the territory involved with the county recorder of each county which contains a portion 
of the territory.  (7/1/2002)

HF 2082 - REGISTRATION OF WATERCRAFT.  The purchaser or transferee of a 
watercraft shall make application for registration within thirty days of the purchase.  
The purchaser may operate the vessel for a period of not more than thirty-five days 
after the purchase date with the "application applied for" card and the special certifi-
cate number of the dealer attached to the vessel.  (7/1/2002)

 HF 2191 - NOTARIAL ACTS BY JUDICIAL OFFICERS.  Judges are not required to 
use a notarial stamp or seal when performing a notarial act, if that act     is performed 
in accordance with state or federal statutory authority.  (7/1/2002)

HF 2447 - OPERATION OF PERSONAL WATERCRAFT.  The definition of a "per-
sonal watercraft" is vessel that is less than 16' in length, propelled by a water jet pump 
or similar machinery, and is designed to be operated by a person sitting, standing or 
kneeling on the vessel rather than being operated by a person sitting, standing, or 
kneeling inside the vessel.

An owner or operator shall not allow any person under 12 years of age to operate the 
personal watercraft unless accompanied in or on the same personal watercraft by a 
responsible person of at least 18 years of age.  

Effective January 1, 2003, a person who is between 12 and 18 years of age shall not 
operate any personal watercraft unless the person has successfully completed a 
department-approved watercraft safety course.  

The person shall carry and shall exhibit or make available the certificate upon request 
of an officer of the department.

The cost of the department certificate, or any duplicate, shall not exceed five dollars.  

A person shall not operate a personal watercraft between sundown and sunup.

A person shall not chase or harass animals while operating a personal watercraft or 
motorboat.  ( 7/1/2002)

HF 2365 - RECORDERS' OMNIBUS BILL.  

Part 1.   This is the recorders' clean-up bill, and we have made additional changes 
that reflect the variety of ways we maintain indexes and preserve the records.  Many 
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sections were changed from "book and page" references to "index, record, and docu-
ment or instrument reference number."

Part 2.  The preparer of a document shall not include an individual's federal social 
security number on any document that is to be recorded in the county recorder's 
office.  Exempted from this requirement are state and federal tax liens and military 
separation documents.  In addition, if a military document is recorded, it shall not be 
accessible through the Internet.

Part 3.  If the county recorder is not satisfied as to the ownership of a boat, snowmo-
bile, or all-terrain vehicle, the county recorder may require the applicant to file with the 
department a bond in the form prescribed by the department and executed by the 
applicant, and also executed by a person authorized to conduct a surety business in 
this state.  The form and amount shall be established by administrative rule.  The 
bond shall be returned to the owner at the end of the three-year period, or prior to that 
date if the boat, snowmobile, or all-terrain vehicle is no longer registered in this state 
and the certificate of title is surrendered, or unless  the department has been notified 
of a pending action to recover on the bond.  ( 7/1/2002)

HF 2565 - REAL ESTATE DISCLOSURE STATEMENTS.    This legislation tightens 
the contract disclosure act and makes changes in recording requirements.

558.46(7).  If a contract seller is subject to the requirements of 558.70, the contract 
must be recorded in forty-five days rather than one hundred eighty days.  The record-
ing requirement is satisfied only by recording the entire contract rather than a memo-
randum of contract.

558.70(4).  The disclosure requirements of this section apply to a contract seller who 
has entered into four or more residential real estate contracts in the three hundred 
sixty-five days previous to the contract seller signing the contract disclosure state-
ment.

This applies to all residential real estate installment sales contracts entered into on or 
after the effective date of this act by contract sellers who entered into four or more 
residential real estate installment sales contracts in the three hundred sixty-five days 
previous to a contract entered into on or after July 1, 2002.  (7/1/2002)

HF 2591 - HUNTING FEE INCREASE.  The fee for a hunting license is increased 
from $12.50 to $17.50.  For the first five years, at least 60% of the increase in fees 
shall be used to fund a pheasant and quail restoration program.  (7/1/2002)

HF 2616 - POSSESSION OF DEER VENISON.  A person having lawful possession 
of game or fur-bearing animals or their pelts, except deer venison, may hold them for 
a period not to exceed thirty days after the close of the open season.  A person having 
lawful possession of deer venison which is taken with a valid deer hunting license, 
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may hold the deer venison from the date of taking until the following September 1.  
From September 1 until the first day of the next deer season for which the person 
holds a valid deer hunting license, the person shall not possess more than 25 lbs. of 
deer venison.  Any person may possess up to 25 lbs. of deer venison if the deer was 
obtained from a lawful source.  The minimum fine for a violation of this chapter is 
increased from ten to twenty dollars.  (7/1/2002)

SF 437 -REGISTRATION & TITLING OF ATV'S AND SNOWMOBILES.  Two-wheeled 
off-road motorcycles shall be considered all-terrain vehicles only for the purpose of 
titling and registration.  An operator of a two-wheeled off-road motorcycle is exempt 
from the safety instruction and certification program requirements of section 321G.23 
and 321G.24.  

The placement of the registration number for snowmobiles and all-terrain vehicles will 
be prescribed by rules of the department.

A registration number and certificate shall be assigned for no fee to an all-terrain vehi-
cle or snowmobile which is exempt from registration but is being titled.  Decals shall 
not be issued, and the registration shall not expire.  The application for registration 
shall indicate the reason for exemption from the fee, and the registration certificate 
shall indicate the reason for exemption.  

When transferring ownership of an all-terrain vehicle or snowmobile, the owner shall 
complete the form on the back of the title, if any, and the registration, if any, and 
deliver both to the purchaser upon delivery.  If the all-terrain vehicle or snowmobile 
has not been titled and has not been registered, the owner shall deliver an affidavit for 
an unregistered and untitled all-terrain vehicle or snowmobile to the purchaser.  The 
purchaser shall apply for a transfer of registration within 30 days.  If the purchaser 
does not apply for a transfer of registration within 30 days, there will be a penalty of 
$5.00.

Snowmobiles and all-terrain vehicles used exclusively as farm implements are 
exempt from registration.  (321G.8(6))

A person shall not drive or operate a snowmobile on public land without measurable 
snow cover. (321G.13)

A dealer is not required to obtain a new registration if operation of the snowmobile or 
all-terrain vehicle is only for purposes of resale and displays the dealer's certificate.  
Upon transferring title or interest to another person, the dealer shall sign the reverse 
side of the title and registration, indicating the name and address of the new pur-
chaser.  The dealer shall make application and pay all registration and titles fees on 
behalf of the purchaser of a snowmobile or all-terrain vehicle.  

All snowmobiles or all-terrain vehicles that are titled shall be registered.
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When issuing a title for a new snowmobile or all-terrain vehicle, the county recorder 
shall obtain and keep on file the certificate of origin.  When issuing a title and registra-
tion for a used snowmobile or all-terrain vehicle for which there is no title or registra-
tion, the county recorder  shall obtain and keep on file the affidavit for the unregistered 
and untitled snowmobile or all-terrain vehicle.  (321G.29(7))

When the serial number on a snowmobile or all-terrain vehicle has been destroyed or 
obliterated, the department may assign a distinguishing number and issue to the 
owner a special plate bearing that number which shall be affixed to the snowmobile or 
all-terrain vehicle in a position to be determined by the department.

The commission shall adopt by rule, the procedures for application and for issuance 
of an identification number for homebuilt snowmobiles or all-terrain vehicles.

A person shall not destroy or remove the vehicle's identification number or any num-
ber  assigned by the department without the department's permission.  A person other 
than a manufacturer who constructs or rebuilds a snowmobile or all-terrain vehicle 
shall submit to the department an affidavit which describes the snowmobile or all-ter-
rain vehicle.  The department shall assign an identification number which shall be per-
manently affixed.  (7/1/2002)

SF 2079 - ATV & SNOWMOBILE FLAGS.  The requirement that a bicycle flag be 
used while operating an all-terrain vehicle or snowmobile on a highway is eliminated.  
(7/1/2002)

SF 2207 - CONSERVATION EASEMENTS.  This legislation adds the Historical Divi-
sion of the Department of Cultural Affairs and the state archaeologist to the list of enti-
ties that may acquire conservation easements.  

A conservation easement means an easement in, servitude upon, restriction upon the 
use of, or any other interest in land owned by another, created for any of the purposes 
set forth in Chapter 457A.1.  A conservation easement shall be transferable to any 
other public body authorized to acquire conservation easements.  A conservation 
easement shall be perpetual unless expressly limited, unless released, or unless a 
change in circumstance renders the easement no longer beneficial to the public.  (7/1/
2002)

SF 2272 - FARMLAND OWNERSHIP.  This bill amends Chapter 567 which in part 
prohibits a non-resident alien, foreign business, or foreign government from acquiring 
or holding agricultural land in this state.  This prohibition is provided in Chapter 567.3.

The bill addresses the provision that refers to the status of permanent resident aliens.  
The bill provides that "non-resident alien" does not include an individual who is law-
fully admitted for permanent residence by the US Immigration and Naturalization Ser-
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vice, regardless of whether the individual's lawful permanent resident status is 
conditional.

Code section 357.6 provides that a person who acquires an interest in agricultural 
land and whose resident status changes, must divest the interest within two years.  (7/
1/2002)

SF 2275 - CODE EDITOR'S BILL.  Chapter 554.9525(3) restores the provision that 
the Board of Supervisors pass an ordinance or resolution to set the fee for a UCC 
search for information.   The fee for a request for information will be $5.00 for each 
debtor name being requested if the request form is supplied, and $6.00 for each 
debtor name if the recording office provides the form.  The fee for a copy of a filed 
UCC is $1.00 per page.  (7/1/2002) 

2003 LEGISLATIVE RECAP

HF 85 - TIP-UP FISHING.  Allows for the use of up to three tip-up fishing devices in 
the Missouri and Big Sioux Rivers.  Requires labeling of the devices with the owner's 
name and address.  Effective 7/1/03.

HF 311 - RECORDING REQUIREMENTS.  Recorders clean-up bill.  Ends the 
requirement that county recorders provide certificates for recording farm names and 
removes the recorder as a member of the jury commission.  Effective 7/1/03.

HF 411 MILITARY HUNTING LICENSES.  Allows active duty members of the military 
stationed in Iowa to be considered residents for hunting, trapping, & fishing license 
purposes.  Effective 7/1/03.

HF 412 - MUSSEL FISHING.  Allows the DNR to set the maximum amount of mussels 
and shells a person with a sport fishing license may take.  Effective 7/1/03.

HF 541 - BIRTH CERTIFICATE FEES.  Increases the fee for birth certificates to $15 
for FY 2004 and FY 2005, and to $20 thereafter to fund a birth defects institute central 
registry.  Effective 7/1/03.

HF 601 - CAMPAIGN FINANCE.  Requires party committees to appoint a chair and 
treasurer and maintain campaign funds in a financial institution.  Ends the require-
ment that committees declare leftover campaign "consumable" property (stationery, 
yard signs, etc.) when the value is determined to be less than one hundred dollars.  
Independent expenditures are defined as an expenditure for a communication that 
expressly advocates the election or defeat of a clearly identified candidate or the pas-
sage or defeat of a ballot issue that is made without the prior approval or coordination 
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with a candidate, candidate's committee, or a ballot issue committee.  Effective 7/1/
03.

HF 612 - LAND OWNERSHIP RESTRICTIONS.  Allows certain nonresident alien 
held businesses participating in the new Jobs and Income Program to receive one 5-
year extension and one or more one-year extensions for developing certain agricul-
tural land.  (Chapter 9I prohibits nonresident aliens, foreign businesses, and foreign 
governments from acquiring agricultural land in Iowa.  Chapter 15.331B allows non-
resident aliens to acquire and own up to one thousand acres of land in an economic 
development area.)  Effective 7/1/03.

HF 680 - BAIT DEALERS.  Creates a bait dealer's license for resident and nonresi-
dent wholesale bait dealers, and provides for reciprocity for residents of those states 
with similar licenses.  Effective 5/9/03.

HF 694 - JUDICIAL DUTIES.  Changes the procedures for preparing and recording a 
certificate of change of title.  The clerk of district court shall no longer prepare, sign, or 
seal a change of title, except for those issued pursuant to a decree of dissolution of 
marriage.  For an estate with administration, a personal representative shall deliver to 
the county recorder of the county in which the real estate is situated a certificate per-
taining to each parcel of real estate.  For an estate without administration, an heir or 
the heir's attorney shall prepare and deliver to the county recorder a certificate per-
taining to each parcel of real estate described in the inventory or report.  Both the 
recording fee and the auditor's fee will be collected from the filing party.

The legislative council is requested to establish an interim study committee to study 
the judicial district and judicial election district redistricting and the allocation of judicial 
branch resources.  The committee shall report to the general assembly by December 
15, 2003, and shall be made up of 31 members, including one member of the record-
ers' affiliate of the Iowa State Association of Counties.  Effective 7/1/03.

SF 94 - VETERANS RECORDS CONFIDENTIALITY.  Makes military personnel 
records maintained by the county recorder confidential records.  Unless otherwise 
provided by the veteran, the record shall not be made available for examination or 
copying except as follows:  1) to the veteran or the veteran's immediate family or to 
the veteran's agent or personal representative duly authorized in writing, 2)  to a per-
son requesting to examine or copy the record when the event that resulted in the 
record being made occurred more than 75 years prior to the request, 3)  to a licensed 
funeral director who has custody of the body of the deceased veteran,  4) when 
ordered by a court of competent jurisdiction, 5) when required by a department or 
agency of the federal or state government or a political subdivision thereof.  Effective 
7/1/03.

SF 348 - FISHING LICENSE FEES.  Increases the resident and nonresident annual 
and 7-day fishing licenses and removes the fish habitat fee.  Adds a 1-day resident 
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and 3-day non-resident fishing license.  Annual licenses for residents are increased to 
$17.00, 7-day licenses are increased to $11.50, and a 1-day license will be $7.50.  
Annual fees for non-residents are increased to $39.00, 7-day licenses are increased 
to $30.00, and a 3-day will be $15.50.  Prohibits persons from fishing for trout, as well 
as possessing trout, if they have not paid the trout fee.  Effective 12/15/03.

SF 376  - FEES FOR BAD CHECKS.  Allows the holder of a dishonored check, draft, 
or order to assess a surcharge not to exceed thirty dollars.  Effective 7/1/03.

SF 397 - DEER LICENSES.  Provides for the issuance of a nonresident antlerless 
deer hunting license that is valid for use only from December 24, 2003, through Janu-
ary 2, 2004, at a cost of $50.00.  The nonresident shall have a non-resident hunting 
license and pay the wildlife habitat fee.  The Commission shall make available for 
issuance only the remaining nonresident antler deer hunting licenses that have not 
been issued for the 2003-2004 antlerless deer hunting seasons.

The Commission shall also provide, by rule, for the distribution of antlerless deer 
hunting licenses annually to resident hunters and applicants qualified under section 
483A.24.  The licenses shall be in addition to deer hunting licenses otherwise allo-
cated in this chapter to resident hunters and applicants qualified under section 
483A.24 and shall be equivalent to the least restrictive license issued pursuant to sec-
tion 481A.38.  The department shall make available for issuance at least an additional 
18,000  antlerless deer hunting licenses for resident hunter for the 2003-2004 antler-
less deer hunting seasons than were available for the 2002-2203 antlerless deer 
hunting seasons.  A resident or qualified applicant who receives an antlerless deer 
hunting license under this section may deliver the deer to an establishment desig-
nated by the department of corrections for processing.  A habitat fee shall not be 
required.  Effective 7/1/03.

SF 453 & REINVENTION (PSG) AND STANDINGS BILL.  For the fiscal year begin-
ning July 1, SF 458 -2003, and ending June 30, 2004, the recorder shall collect a fee 
of $5.00 for each recorded transaction for which a fee is paid pursuant to section 
331.604 to be used for the purposes of planning and implementing electronic record-
ing and developing county and statewide internet websites to provide electronic 
access to records and information.  Beginning July 1, 2004, the recorder shall collect 
a fee of one dollar for each recorded transaction for which a fee is paid pursuant to 
section 331.604 to be used for the purpose of paying the county's ongoing costs of 
maintaining the systems developed and implemented.

The county treasurer shall establish and maintain an interest-bearing account into 
which all fees collected shall be deposited.  On a monthly basis, the county treasurer 
shall remit to the state treasurer $1.00 of the $5.00 fee collected. On a quarterly basis, 
the county treasurer shall pay $4.00 of the $5.00 fee collected and, after July 1, 2004, 
the entire $1.00 fee collected, to the state treasurer to be distributed equally to all 
counties.  The moneys shall be paid to the county treasurers of each county within 
Recorders’s Manual 195



The Office of the County Recorder
thirty days after the moneys are received by the state treasurer.  The county treasurer 
shall deposit the money into the previously established account.

(Section 152, SF 458)  The DNR and the DOT, in consultation with the Iowa associa-
tion of four wheel drive clubs, shall develop a plan for the establishment of a registra-
tion program for full-size off-highway vehicles for the purposes of regulating the 
recreation use of full-size off-highway vehicles and establishing a full-size off-highway 
vehicle recreation are in the state.  The plan, and any proposed legislation, shall be 
submitted to the general assembly no later than January 1, 2004.  Effective 7/1/2003.

2004 LEGISLATIVE RECAP

HF 2186 - UNLAWFUL DEER TAKING.  Increases the damages payable to the state 
for unlawfully taking or damaging any antlered deer.

HF 2262 - IPERS/PENSION BILL.   Makes several changes to IPERS retirement.

HF 2281 -  NONRESIDENT BAIT DEALERS.  Allows nonresident wholesale bait 
dealers to sell to resident bait dealers if the nonresident's home state licenses Iowa 
bait dealers.  Effective upon enactment.

HF 2282 - AQUACULTURE BAIT DEALERS.  Limits a nonresident aquaculture 
licensee to selling bait at wholesale unless the licensee's home state allows Iowans to 
sell bait at retail.  

HF 2318 - CAMPAIGN FINANCE CHANGES.  Makes changes to the campaign 
finance law and eliminates certain filing requirements with the county election com-
missioner.  Prohibits inter-candidate donations and prohibits certain charitable dona-
tions by campaigns.

HF 2319 - CAMPAIGN DISCLOSURE DATES.  Sets dates for various filing dates for 
candidates and political committees.  Makes changes in campaign reporting, dissolu-
tion of committees, and the size and placement of political signs.

HF 2340 - TEMPORARY LOCAL GOVERNMENT MEMBERS.  Allows for the tempo-
rary appointment by a local government for an elected member absent due to military 
service expected to last more than 60 days.  Directs the appointment expire upon the 
death, resignation, or return of the permanent member.

HF 2366 - VISIBLE HUNTERS.  Requires a person hunting deer with firearms to wear 
one or more of the following items of apparel which shall be solid blaze orange:  a 
vest, coat, jacket, sweatshirt, sweater, shirt, or coveralls.  Requires those hunting 
upland game birds to wear clothing which is at least 50% blaze orange.
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HF 2404 - CONSOLIDATED CITIES AND COUNTIES.  Makes technical and substan-
tive changes relating to alternative forms of city and county government.  Establishes 
various standards and procedures for city-county consolidations or changes to com-
munity commonwealths.

HF 2450 - REAL ESTATE ACKNOWLEDGMENTS.  Makes changes to the Iowa 
notary law.  In order to be deemed lawful, all acknowledgments must now comply with 
Iowa Code Chapter 9E, rather than Iowa Code Chapter 558.  Most of the Iowa Code 
Chapter 558 technical language regarding acknowledgment requirements is struck by 
this bill.

Chapter 9E generally says that out-of-state acknowledgments do not have to comply 
with Iowa's format.  As long as the acknowledgment meets the basic requirements of 
Iowa Code Chapter 9E.14(1) and meets the requirements of the state where it was 
performed, that satisfies Iowa law.

Iowa Code Section 558.20 has been amended to strike all mention of acknowledg-
ments for real estate transactions being valid when taken by a judge, clerk of court, 
county auditor, or notary public.  Now, all acknowledgments must comply with Iowa 
Code Chapter 9E, "The Iowa Law on Notarial Acts."

The reference to Iowa Code Section 9E.14 says that a certificate of a notarial act is 
sufficient if it is in the short form set out in Iowa Code Section 9E.15, or if it meets the 
basic requirements of Iowa Code Section 9E.14(1) and is in a form approved by the 
laws applicable in the state where the notarial act was performed.

So any acknowledgment that meets the requirements of the state in which it was per-
formed is generally adequate.  It does not necessarily need to be in the short form.

Iowa Code Section 558.40 currently provides that it is a serious misdemeanor to 
knowingly misstate a material fact in a certificate of authenticity or a certificate of 
acknowledgment.  Section two of this bill amends this statute to apply to any of the 
certificates mentioned in Iowa Code Chapter 9E as well.

Up until now, Iowa Code Section 558.42 had provided that a document was not 
deemed lawfully recorded unless it had previously been acknowledged or proved in 
the manner prescribed in Iowa Code Chapter 558. Section three of this bill strikes the 
reference to Iowa Code Chapter 558, and provides that now a document shall not be 
deemed lawfully recorded unless it has previously been acknowledged or proved in 
the manner prescribed in Iowa Code Chapter 9E.

Section four amends the clerk of court's duties under Iowa Code Section 602.8102 to 
provide that the clerk shall certify an acknowledgment relating to real estate as pro-
vided in Iowa Code Section 9E.10, as well as in Iowa Code Section 558.20.
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Section 10 strikes Iowa Code Sections 558.21 through 558.30, related to acknowl-
edgments outside of the state, acknowledgments by military officials, and acknowl-
edgments outside of the United States.  It also strikes Iowa Code Sections 558.37 
through 558.39, related to acknowledgments by officers of a corporation, acknowledg-
ments by attorneys in fact, and foreign acknowledgments.

HF 2490 - UNIFORM ELECTRONIC TRANSACTION.  Makes changes in the Uniform 
Electronic Transactions Act.  Removes the requirement that a paper original docu-
ment be recorded when a document is recorded electronically.

HF 2544 -  REAL ESTATE FEES.  Clarifies when the $5.00 auditor's transfer fee is 
collected.  Requires counties to adopt a standardized parcel identification numbering 
system.  Also requires that a Change of Title be recorded when a life estate is termi-
nated.

HF 2572 - DISTRICT COUNTY CLERK DUTIES.  Increases title certification fee in an 
estate to $20.      

SF 297 - SNOWMOBILES AND ATVS.  Divides snowmobile and atv regulations into 
two separate code chapters.  Creates two funds in the State Treasurer's office for 
deposit of registration and related fees.  Increases the registration fee to $15 annually, 
increases the writing fee to $1.25, increases the fee for safety certificates to $5.00, 
and increases the fees for scheduled offenses for violations.  Also provides for the 
issuance of an atv sticker issued through ELSI for non-resident use in atv parks.

SF 371 - RECORDING STANDARDS.  Recorders' document formatting proposal.

SF 2179 - CAMPAIGN & ETHICS BOARD.  Includes the Ethics and Campaign Board 
as a regulated agency and makes its employees subject to prohibitions against selling 
goods and services to regulated entities.  Eliminates the difference between informal 
and formal Ethics Board opinions making them all Board Advisory Opinions.   
Requires an annual review of who should be required to rile a disclosure statement.  
Makes changes to lobbyist  reporting.

SF 2213 - CANCELLATION OF HUNTING & FISHING LICENSES.  Allows the DNR 
to make rules for the cancellation of a hunting or fishing license if the applicable fees 
are not paid.

SF 2269 - HELPING PEOPLE VOTE.  Updates and makes changes to various elec-
tion and voter registration laws to comply with the federal Help America Vote Act of 
2003.  Requires the state  Election Registrar of Voters to implement a centralized, 
computerized statewide voter registration system interactive with other state agencies 
by January 1, 2006.  Makes changes to registration procedures, voting methods 
among other things.
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SF 2270 - COUNTY RECORDERS' DUTIES.  Recorders' cleanup bill.  Changes the 
wording on the computation of interest collected on recorders' records management 
fee accounts.  Allows military records to be released to Commission of Veterans 
Affairs subject to federal confidentiality laws.  Changes the wording on the computa-
tion of interest collected on recorders' e-commerce fee accounts.  Extends the con-
tract with the State Treasurer's office.

2005 LEGISLATIVE RECAP

HF 175 - LIMITED PARTNERSHIPS.  This bill amends provisions on the Uniform Lim-
ited Partnership Act to include the use of fictitious names.  A limited partnership which 
uses a fictitious name in this state shall file a copy of the resolution of the limited part-
nership certified by its general partners, adopting the fictitious name with the Secre-
tary of State.  This bill also removes the requirement that copartnerships, limited 
partnerships, and cooperatives, and certain for-profit and nonprofit corporations 
record a Trade Name with the county recorder.

HF 312 - CAMPAIGN FINANCE.  This bill makes changes in campaign finance report-
ing, political committee requirements, and the placement of campaign signs during 
absentee balloting.

HF 332 - MORTGAGE RELEASE.  This bill allows an abstractor who participates in 
the title guaranty program to request a mortgage release from the Iowa Finance 
Authority title guaranty division.  

HF 374 - VETERANS' BENEFITS.  This bill allows a member of the reserve forces 
who completed a minimum aggregate of ninety days of active federal service, other 
than training and was honorably discharged or retired under Title X of the US Code to 
be considered a veteran.  It also allows members of the reserve forces who have 
served at least 20 years and continue to serve to record a statement of retirement 
points to confirm the years of service.

Also, a resident of Iowa who served in the armed forces of the US for a minimum 
aggregate of ninety days of active federal service and who was disabled or a prisoner 
of war may apply for a lifetime combination hunting and fishing license upon the pay-
ment of thirty dollars.

HF 789 - IOWA DEPARTMENT OF PUBLIC HEALTH OMNIBUS BILL.  A parent 
named on the paternity affidavit may obtain a copy of the paternity affidavit without a 
court order.  Proof of identity is required.

HF 828 - WATER NAVIGATION REGULATIONS.  This bill changes the registration 
period for vessels registered after January 1, 2007, to three years, creates new regis-
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tration categories, increases fees, and exempts kayaks from titling requirements.  A 
vessel that has an expired registration certificate from another state may be regis-
tered in Iowa upon proper application, payment of all applicable registration, titling 
and writing fees, and the payment of a penalty of $5.00.  The writing fee is increased 
to $1.25, effective July 1, 2005.    

HF 879 - SNOWMOBILE REGISTRATION.  This bill excludes certain atvs from the 
definition of a snowmobile, allows  for the electronic registration of snowmobiles, and 
allows a lifetime registration for snowmobiles more than 30 years old.  Nonresidents 
will be required to get a user permit to operate a snowmobile in the state which is 
good only for the snowmobile for which it is issued.  The fee for the user permit will be 
$15.00 plus an administrative fee set by the DNR.  The county recorder will retain a 
$1.00 writing fee from the $15.00 fee collected.

SF 206 - DEER MANAGEMENT.  This bill increases the nonresident adult deer hunt-
ing license to $100.  A $1.00 fee for both residents and nonresidents will be added to 
the cost of the license for the HUSH program.  A farm is defined as tracts of two or 
more contiguous acres that are operated as a unit for agricultural purposes.

SF 403 - OPEN RECORDS COSTS.  This bill prohibits requiring a person to appear 
in order to make a request or receive a record under the open record law.  It also pro-
hibits including ordinary business expenses, such as employee benefits, depreciation, 
electricity, maintenance, or insurance in determining copying costs.  Actual expenses 
shall include only those expenses directly attributable to supervising the examination 
of and making and providing copies of public records.

2006 LEGISLATIVE RECAP

HF 590 - CROSSBOW DEER HUNTING.  A resident, seventy years or older, may pur-
chase one special senior statewide antlerless deer only crossbow deer hunting 
license to hunt deer during bow season.  The person must be qualified to hunt deer in 
Iowa and shall have a resident hunting license.  However, a habitat fee is not 
required.  Effective 7/1/2006.

HF 729 - IPERS.  The employers contribution is increased by .6 percent per year until 
the employer rate reaches 8.15% and the employee rate increases by .4% until the 
employee rate reaches 5.3%.  A formula has been set for future increases or 
decreases.  Members who retire after July, 2007, will be given the lesser of their three 
year wage or their covered adjusted wage.

HF 2050 - ELECTION CHANGES.  This bill strikes the election requirements that a 
room which has a polling place for multiple precincts have more than one entrance 
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and that the county election commissioner draw for the placement of names of non-
partisan offices.  Effective 3/1/2006.

HF 2171 - ELDER FISHERS.  Tenants of elder group homes or assisted living facili-
ties or participants who attend adult day care are allowed to fish as a supervised 
group with a group permit from the DNR rather than with individual licenses.  Effective 
7/1/2006.

HF 2177 - SUBDIVISION NAMES.  The county auditor will be required to sign a state-
ment approving the name of a subdivision plat.  This statement will be a part of the 
platting procedure when it is submitted to the county recorder.  Effective 7/1/2006.

HF 2240 - SUPERVISOR VACANCY.  An additional procedure has been added to the 
Code to fill a vacancy on the board of supervisors:  If a board of county supervisors 
wants to declare a seat vacant due to the mental or physical problems of a supervisor, 
the board, after complying with the notice and hearing requirements, will be required 
to have the supervisor examined by two doctors, one appointed by the board of 
supervisors and one appointed by the family.  If the family does not appoint a physi-
cian, the board of supervisors shall appoint two physicians.  Both physicians must rule 
that the supervisor cannot perform the duties of the office before the board can 
declare a vacancy.  The supervisor in the vacated seat may appeal the decision to a 
district court.  Effective 7/1/06.

HF 2244 - VETERAN FISHING LICENSES.  An Iowa resident who is a veteran as 
defined in Iowa Code section 35.1, or who served for a minimum aggregate of 90 
days of active federal service  and was a POW or disabled may purchase a lifetime 
fishing license or a lifetime combination hunting and fishing license for $5.00.  The 
DNR will prepare the application forms and issue the licenses.  Effective 7/1/06.

HF 2245 - IPERS CHANGES.  This bill makes changes to IPERS, including maintain-
ing coupling  with the IRS on the maximum amount in an account that can be cashed 
out with establishing a rollover account and maintaining the current method of deter-
mining a final average salary rather than switching in 2008.  Effective 7/1/06.

HF 2569 - MAINTENANCE ATV'S ON HIGHWAYS.  An ATV may be operated on a 
highway if it is used for mowing, installing approved trail signs, or for maintaining des-
ignated snowmobile or atv trails.  Effective 7/1/2006.

HF 2786 - MORTGAGE FORECLOSURE.  The clerk of the district court shall no lon-
ger prepare a certificate of foreclosure and record it with the county recorder, begin-
ning with all new foreclosure actions filed on or after July 1, 2006.  Effective 7/1/2006.

HF 2794 -  DEPARTMENT OF REVENUE TAX & POLICY.  Section 4 of the bill says 
that Recorders may not charge viewing, printing, or accessing records on the Iowa 
Land Records website.  Effective 7/1/2006.
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SF 2264 - RECORDING DUTIES.  Recorders' technical clean-up bill.  Section 1 
strikes Iowa Code section 331.602(5) which requires recorders to compile a list of 
deeds recorded after July 4, 1951, which are dated or acknowledged more than six 
months before the date of recording and forward a copy of the list monthly to the 
inheritance tax division of the department of revenue.  Section 2 deletes the require-
ment that notational margins must be made on the document or the index. Instead, 
margins may be made on the computer index.  Section 3 amends the document for-
matting standards to stipulate what information is required below the 3" margin.  Sec-
tions 4 & 5 allows veterans to record any documents needed to perfect a claim at no 
fee and expands the definition of a "veteran" in the "Recorders" Code section.  Sec-
tion 6 changes how a notice of noncompliance is given to affected parties when oil, 
gas, or metallic mineral leases are forfeited by the failure of the lessee to comply with 
its provisions.  Currently, the notice is to be indexed but not recorded, and the 
recorder is required to notify the owner of the land.  With the changes in this bill, the 
lessee will be required to record the affidavit of noncompliance as notice to the land-
owner.  Section 7 allows a surviving holder or successor in interest to record a change 
of title or an affidavit to terminate a life estate for tax purposes.  Sections 8, 9 & 10 
make changes in the way documents of transfer are recorded and then accepted by 
the county auditor's office.  Recorders will accept for recording all documents and 
when the process is complete, deliver the documents of transfer to the auditor for 
entry into the transfer books for taxation.  Sections 11 & 12 make changes in the audi-
tor's transfer and index books.  Sections 13, 14, 15, & 16 delete the requirement of 
maintaining separate indexes for claimants' and homestead books in addition to the 
general index.  Effective 7/1/2006.

2007 LEGISLATIVE RECAP

HF 671 - REMOTE CONTROL OR INTERNET HUNTING.  Remote control or internet 
hunting or allowing a person who is not physically present to take a wild animal, a 
game bird, or a hunting preserve ungulate or whitetail is illegal.

HF 742 - SNOW/ATV BILL.  The DNR will create an electronic system of snowmobile 
and atv registration, and the registrations will be issued over the department's elec-
tronic licensing system.  These vehicles will be required to display a user permit decal 
(or nonresident user permit decal) but will no longer have a registration number.

A duplicate registration may be issued upon the payment of a $5.00 fee plus a writing 
fee.

A snowmobile or atv dealer will furnish buyers with "registration applied for" cards 
which will be valid for 45 days.
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When a security interest is discharged, the secured party shall note the cancellation 
of the security interest on the face of the certificate of title and send the title to the 
county recorder where the title was issued.  If the title has been lost or destroyed, the 
secured party may discharge the security interest by sending a signed, notarized 
statement to the county recorder where the title was issued.  The recorder shall note 
the release of the security interest and attach the statement to the title as evidence of 
the release.  (Note:  We are suggesting that everyone use "Released per lienholder 
statement" on the face of the title.)

Off-road motorcycles (see definition) shall be considered all-terrain vehicles for the 
purpose of registration.  They will be considered all-terrain vehicles for the purpose of 
titling if a title has not previously been issued pursuant to chapter 321.

Off-road utility vehicles (see definition) shall be considered all-terrain vehicles for the 
purpose of registration but are exempt from the dealer registration requirements and 
the titling requirements of chapter 321I.  A motorized vehicle that was previously titled 
or is currently titled under chapter 321 shall not be registered or operated as an off-
road utility vehicle.

Minors under twelve years of age shall not operate an atv or off-road motorcycle 
unless taking a safety training course and the operation is under the direct supervi-
sion of a certified safety instructor or the operation is under the direct supervision of a 
parent or guardian of at least eighteen years of age who has a valid driver's license.

A minor between twelve and eighteen shall not operate an atv on public land or ice 
without obtaining a valid safety certificate issued by the department and having the 
certificate in the person's possession.

HF 808 -  28E PUBLISHING.  A 28E entity with a cash balance of less than $100,000 
at the end of the last fiscal year and which had total expenditures of less than 
$100,000 in the last fiscal year is not required to publish a summary of the board pro-
ceedings.  Instead, these 28E entities need to file, free of charge in an electronic for-
mat, the proceeding of the board in the office of the county recorder in the most 
populous county served by the 28E entity.  The county recorder shall then make the 
information submitted available to the public and shall include access to a copy of the 
agreement creating the entity.

SF 78 -  BOATING & HUNTING.  The DNR will create an electronic system of registra-
tion for vessels, to be issued over the departments electronic licensing system.

Pro-rated fees are clarified for the second and third years of a boat registration.

A registration will no longer have to be current prior to the sale of a boat.  The pur-
chaser of a boat may transfer an expired registration by paying all applicable fees plus 
a $5.00 penalty.
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When a security interest is discharged, the secured party shall note the cancellation 
of the security interest on the face of the certificate of title and send the title to the 
county recorder where the title was issued.  If the title has been lost or destroyed, the 
secured party may discharge the security interest by sending a signed, notarized 
statement to the county recorder where the title was issued.  The recorder shall note 
the release of the security interest and attach the statement to the title as evidence of 
the release.

A person born after January 1, 1972, must complete a hunter safety course prior to 
obtaining a hunting license (change from 1967).

SF 212 - COUNTY DEPUTY SALARIES & PERSONALLY IDENTIFIABLE INFORMA-
TION ON RECORDED DOCUMENTS.

The first and second deputies in the offices of recorder, auditor, and treasurer may 
receive up to 85% of the officer's annual salary.  Additional deputies may receive up to 
80% of the officer's annual salary.  

Personal information that may not be included by the preparer on a document to be 
recorded in the office of county recorder is defined as a person's social security num-
ber, a checking, savings, or share account number, a credit card number, debit card 
number, or charge card number.  A preparer who includes personally identifiable infor-
mation may be liable for actual damages up to the amount of $500.  State and federal 
tax liens, military discharges, and death certificates are exempt from these provisions.  
Recorders shall establish a procedure by which an individual may request the redac-
tion of any personally identifiable information that has been included on a document 
which appears on the recorders' website.

SF 319 -  CO-OP MEMBERSHIP.   This bill amends provisions relating to cooperative 
associations organized under Code chapter 499 and removes the requirement that 
the articles of incorporation be recorded in the recorder's office.  

SF 337 -  RECORDERS' TECHNICAL CLEAN-UP BILL.  All remaining references to 
the Recorder's  claimant's books have been repealed.  Affidavits of Possession will no 
longer require the signature of the county recorder or the recorder's certificate.  

SF 354 -  OVERPAYMENTS.  County officers shall keep overpayments of moneys 
paid to the county amounting to $5.00 or less, unless the person who made the over-
payment requests a refund of the overpayment.   

SF 400 -  TITLE GUARANTY RELEASE MINIMUMS.  The Title Guaranty Division of 
the Iowa Finance Authority to may determine the principle mortgage loan amounts for 
which they will issue releases.  
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SF 435 -  YOUTH DEER.  A person who has been issued a youth deer hunting 
license for the youth hunting season and who does not take a deer may use that 
license and the unused tag during any other firearm season to take an antlered or ant-
lerless deer.  

SF 477 -  NON-RESIDENT HUNTING LICENSES.  The director of the DNR shall pro-
vide up to 75 non-resident deer hunting licenses for allocation as requested by a 
majority of a committee consisting of the majority leader of the senate, speaker of the 
house, and director of the department of economic development or their designees.

2008 LEGISLATIVE RECAP

HF 2065 - MILITARY LEAVES.  Allows a government employee who takes a leave of 
absence for military service to take one day of leave for each workday, even if the 
employee's workday encompasses more than one calendar day.  Requires that an 
employee returning from military service to be given a position of like seniority, status 
and pay if not returned to the employee's original position.  

HF 2177 - Deer Tags.  Requires that an antlered deer tag be affixed to the antlers of 
the deer.  

HF 2612 - DNR CHANGES.

ATVs:  Allows the DNR to adopt rules on riding and maintaining atv trails.  Exempts 
atvs operated from farm use from capacity limits for atvs.  Requires civil penalties for 
damages caused in additional to criminal prohibitions against illegal operation of an 
atv.

Water Safety:  Requires children under the age of 13 to wear life jackets on boats, 
when on deck.  Requires warning tickets only for the first year of enforcement.

Ice Travel:  Allows atvs, off-road motorcycles, and off-road utility vehicles to travel 
over ice without a permit from the DNR and changes the speed limit for operating over 
ice to one of a speed that is "reasonable and proper."

Hunting Accidents:  Makes it a simple misdemeanor to fail to report an accident 
involving a gun or a tree stand.

Reciprocity:  Includes Iowa land beyond a border river in provisions regarding reci-
procity (generally, land subject to the Iowa-Nebraska Boundary Compromise).

Hunter Safety:  Allows a hunter safety certificate to be from another state.  Allows 
hunter safety courses to be in an electronic format.
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Hunters:  Strikes the requirement that a person who qualifies for a free license 
because the person is veteran who is disabled or was a POW, has been a veteran.   
Allows a totally-blind person to hunt with a laser sight so long as the person is accom-
panied by a sighted person.  Requires that the person's blindness be certified by med-
ical evidence.  Makes changes to hunter trespass provisions.

Other:  Increases the fine for spreading an aquatic invasive species (Eurasian water 
milfoil), to $500.

HF 2620 - ELECTION BILL.  Sets school board elections in September of odd-num-
bered years and makes changes to provisions regarding AEAs in regards to this.  
Allows the county commissioner of elections to establish voting centers for any elec-
tion.  Makes changes to the dates of elections, including limiting the number of dates 
available for a local government special election.  Creates a way for a non-party polit-
ical organization (third-party to be listed on a voter registration form.  Allows the Sec-
retary of State to review these organizations from time to time to determine if such an 
organization is dormant.  Allows the registration of a voter who fails to answer a citi-
zenship question on an application.  Makes filing a false voting challenge an aggra-
vated misdemeanor.  Makes it a class D felony to intimidate a person to sign or not 
sign a nomination petition.  Requires polling places to be accessible to persons with 
disabilities and strikes waivers of this requirement.  Requires the Campaign Board to 
establish expedited procedures related to supervisor redistricting for an improper pur-
pose.

HF 2633 - MODEL LLC LAW.   Creates a Revised Uniform Limited Liability Company 
Act to replace the current Iowa Limited Liability Company Act, based on the model 
uniform laws. A person organized as a limited liability company under chapter 489 is 
not required to record a trade name in the office of recorder.

HF 2642 - TREASURERS' DEEDS.  Makes a treasurer's deed void if it is established 
that the notice of the expiration of the right of redemption was not served on the 
owner of record or on the person in whose name the parcel was taxed.  Specifies that 
the deed is not invalid solely because notice was not given to a person with an inter-
est conveyed by a tax deed or on a person in possession of the parcel.

HF 2663 - STATEWIDE SCHOOL SALES TAX.  Changes the local option school 
infrastructure sales tax into a state tax so that the state sales tax is raised to 6%.  
Effective 2009.

SF 261 - PRIVATE SEWER INSPECTIONS.   Requires the inspection of a private 
sewer system when a building where people live, gather or congregate is sold.  
Requires the septic tank to be pumped out at the time of the sale, if it has not been 
pumped out within one year.  Requires that a private sewage system that fails be 
updated to meet current standards.  Requires the DNR to certify inspectors and to 
maintain a list of certified inspectors.  Allows county personnel to be certified inspec-
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tors and allows counties to set an inspection fee for inspections conducted by certified 
county personnel.  Includes reporting requirements.  Effective 7/1/2009.

SF 2230 - SPECIAL NON-RESIDENT HUNTING LICENSES.  Authorizes the NRC to 
issue special non-resident turkey and any sex deer licenses to non-residents with a 
severe physical disability or a terminal illness.  Allows the NRC to prepare an applica-
tion that requires the illness or disability to be certified by a doctor.  Makes these 
licenses in addition to other authorized non-resident licenses.

SF 2308 - COMPUTER SECURITY INFORMATION.  Requires businesses to notify 
customers if a computer security breach compromises their personal information.  
Includes biometric information and requires protection of biometric information.  
Allows notice through written or electronic means.  Excludes publicly available infor-
mation from the definition of personal information. Includes biometric information.  
Makes an exception if law enforcement determines that there is no reasonable likeli-
hood of harm.  Allows the AG to bring an action on behalf of an injured person.  
Requests an interim study on the possession of personal information by government 
bodies, and the vulnerability of that information to identify theft.

SF 2328 - DEER DEPREDATION MATTERS.  Specifically includes representatives 
from farm organizations, nursery and landscape groups, insurance groups and ISU 
and DALS on the farmer advisory committee for deer depredation.  Includes in the 
wild animal depredation program damage to crops, horticultural products, trees and 
nurseries.  Requires the NRC to issue certain deer depredation permits and requires 
that any deer killed with such a permit use the deer harvesting reporting system.  
Directs the DNR to make information about deer depredation programs available to 
the public, to farmers, and to farm and commodity organizations, by June 30, 2008.  
Effective on enactment.

SF 2340 - BIRTH CERTIFICATES & SS NUMBERS.  Requires the DHS, or the DHS 
designee, to obtain a certified birth certificate for a child subject to an out-of-home 
placement by the time the child is 18 in order to facilitate securing a social security 
card.  Requires the fee for a certified copy to be waived by the state or county regis-
trar.

2009 LEGISLATIVE RECAP

HF 243 GENDER BALANCE.  Appointive boards, commissions and committees of 
local governments and other entities are required to be gender balanced.  Effective 1/
1/2012.

HF 256  TAX SALE BIDDERS.  Tax sale bidders must meet the definition of a person 
(individuals, corporations, LLC's,  business trusts, estates, partnerships or other legal 
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entities).  Bidders who are not individuals are required to have a federal tax number 
and a filing with the state for an agent of service, or they must record a verified state-
ment of a trade name with the county recorder.  Effective 3/13/2009.

HF 380 CHANGE OF NAME.  A birth certificate will automatically be amended when 
the court issues a name change.  Effective 7/1/2009.

HF 477 REAL ESTATE FORMS.  Social Security numbers on a declaration of value 
form are confidential.  Effective 7/1/2009.

SF 187 NONAMBULATORY DEER LICENSES.  A person who is paralyzed or has 
lost the use of their legs may be issued an any sex deer license at no cost.  The per-
son must have a certificate signed by a doctor.  Effective 7/1/2009.

SF 288 - RECORDERS' TECHNICAL CLEAN-UP BILL.  This bill updates several 
obscure and outdated code sections which still refer to indexing and maintaining 
records in the recorders' offices in books.  All recorders maintain their records in an 
electronic format and no longer keep records in books.  These sections have been 
standardized to reflect the manner in which data is now kept in the electronic indexes.  

Section 6.  Recording fees are currently addressed in three sections - 331.604, 
331.605A, and 331.605C.   This legislation combines those three sections, and all 
recording fees are now found in 331.604.  

Section 9.  331.606B(2)(b) has clarified document formatting standards to say that the 
$10.00 non-standard fee may not apply to legibility requirements, original signatures, 
or the taxpayer name and address on documents of transfer.

Section 17.  Recorders are no longer required to initial the amount of transfer tax on 
documents of transfer.  Effective 7/1/2009.

SF 465 - IDENTITY THEFT PROTECTION.   This bill relates to the duties and author-
ity of county recorders and the county land record information system.  Each county 
shall participate in the Iowa Land Records system and shall comply with the policies 
and procedures established by the governing board.

In order to comply with the new requirement to redact personally identifiable informa-
tion (Social Security Numbers, credit, debit, and bank account numbers) from elec-
tronic documents or records, the current e-commerce fee of $1.00 will be increased to 
$3.00 from July 1, 2009, through June 30, 2011, for all documents except for plats of 
survey as defined in section 355.1 (9)

The definition of "redact" or "redaction" means the process of permanently removing 
all or a part of personally identifiable information contained in an electronic document 
displayed for public access on a website, including a county website, or transferred to 
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any person.  Procedures for redaction shall be fully implemented by December 31, 
2011.

The county recorder shall refuse to record any document presented for recording that 
contains personally identifiable information except upon payment of an additional 
recording fee of $10.00 per document.  

Each county recorder is also required to maintain a permanent, unaltered original 
copy of each recorded document which may be viewed or copied in the office of the 
recorder.  

The governing board of the county land record information system is required to sub-
mit a report to the General Assembly on or before January 1, 2012, which will be infor-
mation related to redaction efforts, a financial accounting of the land records system, 
a summary of expenditures, and an analysis and recommendation regarding the con-
tinuance or discontinuance of the e-commerce transaction fee collected pursuant to 
section 331.605C.  Effective 7/1/2009.

SF 467 - AG & DNR APPROPRIATIONS.  Section 22 adds two exemptions to the pri-
vate septic inspection law - a transfer for which the consideration is $500 or less and 
a deed between a family corporation, partnership, limited partnership, limited liability 
partnership, or a limited liability company and its stockholders or partners for the pur-
pose of transferring real property in an incorporation or corporate dissolution.  Effec-
tive 7/1/2009.

SF 478 - "STANDINGS" BILL.

Section 127.  The board of supervisors may decrease their own compensation, 
regardless of the county compensation board's recommendation.   A decrease in 
compensation shall be adopted by the board of supervisors no less than thirty days 
prior to the certification of the budget.  Effective 7/1/2009.

Section 136.  Sales tax will be collected on casual sales of snowmobiles, atv's, off-
road vehicles, and off-road utility vehicles.  Effective 7/1/2009.

Sections 214 through 217.  Non-resident hunting license fees are increased.  Effec-
tive upon enactment.

2010 LEGISLATIVE RECAP

HF 2282 - HOMESTEAD LIENS.  This bill specifies that judgment liens do not attach 
to a homestead except in specific cases, such as certain debts created by a written 
contract, certain home improvements, and other debts related to survivorship.  It pro-
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vides that a warranty of title by a former occupying homeowner in a conveyance gen-
erally is a claim against all judgments against the current homeowner unless noted 
otherwise in the conveyance.

HF 2376 - SEVERANCE & ANNEXATION.  This bill allows a land owner to request 
that land be severed from a city if the land could be annexed by another city without 
creating an island.  It requires the approval of both cities and approval by the City 
Development  Board, and includes procedures to make the severance complete when 
the Board files various documents with both cities, the Secretary of State, the DOT, 
and the county recorder of each county affected.

HF 2407- RECORDERS' TECHNICAL CLEAN-UP.  This bill defines "grantor" and 
"grantee" for real estate conveyances.  "Grantors" include, but are not limited to, sell-
ers, mortgagors, borrowers, assignors, lessors, or affiants.  "Grantees" include, but 
are not limited to, buyers, mortgagees, lenders, assignees, lessees, or parties to an       
affidavit.  Recorders are required to include the legal description in the index if it is       
shown on the document. 

HF 2437 - PRIVATE SEWER INSPECTIONS.  This bill strikes the requirement that a 
title abstract include documentation of a sewer inspection.  Sellers are required to 
ensure that the buyers receive a copy of the Groundwater Hazard Statement, and 
recorders are prohibited from destroying them.  The language clarifies that inspec-
tions are not required for property when a building will be demolished or that has a 
system that was installed within the two previous years.  Tax sales are also exempt 
from the inspection requirement.  Cities and counties are prohibited from enacting 
ordinances that are more strict than state law.

HF 2518 - IPERS.  This bill makes numerous changes to the public retirement sys-
tem, including adding a definition for final average covered wages and amending the 
definition of a vested member.

SF 2128 -  ELECTRONIC CAMPAIGN FINANCING .  This bill recodifies existing law 
on electronic campaign financing and requires and requires contributions in excess of 
$50 from federal and out-of-state committees be disclosed to the Ethics & Campaign 
Board electronically as of 2011.  A county statutory PAC or candidate committee is 
required to make electronic reports for certain expenditures or contributions over 
$2,000.

SF 2157 - REAL ESTATE CONTRACT SALES.  Residential real estate contracts 
signed on or after July 1, 2010, must be recorded within 90 days (as opposed to the 
current 180 day requirement.  If a contract is subject to the requirements of section 
558.70, the contract must be recorded within 30 days and the recording requirement 
is only satisfied by recording the real estate contract rather than a memorandum of 
the contract.
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SF 2192 - TRANSFER FEE BAN.  This bill bans transfer fee covenants in real estate 
conveyances and defines such fees.

SF 2194 - TECHNICAL ELECTION CHANGES.  This bill makes many technical 
changes to election laws.

SF 2195 - CAMPAIGN DEFINITIONS.  This bill requires an organization to disclose its 
political activities when advocating that an individual run for office but that individual 
has not announced his or her candidacy.  A permanent organization temporarily 
engaging in political activities must disclose campaign activities when involved in a 
ballot issue election as well as a candidate election, and the threshold for reporting is 
set at $750.

SF 2196 - SUBSTANTIVE ELECTION BILL.  Precincts:  This bill specifies that elec-
tion precinct be contiguous within a county, and follow census tracts.  This takes pre-
cedence over the requirement that townships of more than 2,000 people should be 
divided into precincts of reasonably equal populations.  Cities are allowed to revise 
precinct boundaries when the Census Bureau certifies population changes.  Boards:  
County election commissioners must give preference to persons willing to serve with-
out pay on election boards for non-partisan elections.  Precinct chairs may be substi-
tuted on election day, including the appointment of someone from another political 
party if the party balance stays within statutory limits.  A city council is allowed to tell 
the election commissioner of persons willing to serve on an election board without 
pay.  Other:  This bill changes procedures for how a person who requests an absen-
tee ballot can vote on election day, and strikes obsolete language and makes other 
changes.

SF 2199 - MANUFACTURED HOUSING.  This bill establishes titling procedures for 
certain manufactured and mobile homes.  The DOT will establishes procedures for an 
affidavit in lieu of surrender of certificate of title to be recorded in the recorder's office.  
Effective upon enactment.

SF 2218 - ELECTION MATTERS.  This bill strikes the authority of the county auditor 
to appoint a double election board, and allows the use of paper ballots for a low turn-
out election, at the discretion of the county commissioner of elections (auditor).  How-
ever, the use of automatic tabulating machines is required if the auditor receives a 
petition from 100 voters 42 days before the election.  Effective upon enactment.

SF 2264 - SUBDIVISION REVIEWS. This bill allows a city to review subdivisions and 
plats within two miles of the city's boundaries, and condominiums are now included as 
subdivisions.  A declaration of condominium within a review area must be submitted 
to the city for review if it has passed a resolution requiring a review within the two-mile 
area.
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SF 2297 -  Veterans' benefits.  This bill amends several code sections relating to vet-
erans' benefits.  Chapter 144.13B is amended to require that fees for a certified copy 
of a birth or death certificate be waived for a family member of a service person who 
died while on active duty for one year from the date of the death.  Chapter 483A.24A 
is a new code section which requires that any deployed service members shall 
receive a refund for any portion of a hunting or fishing license fee covering the period 
of military service.

SF 2354 - Campaign finance.  This bill regulates corporate involvement in campaigns.

SF 2381 - Transportation Appropriations. (Division II).  This bill amends code sections 
relating to atvs to include off-road utility vehicles.  It also authorizes a city or county to 
designate streets or roads for use by atvs and off-road utility vehicles.

2011 LEGISLATIVE RECAP

HF 243 -COUNTY TRANSFER BOOKS.  This bill strikes and rewrites current Code 
section 558.66 relating to updating the county transfer books. The types of instru-
ments authorized in the bill for use by the auditor include a certificate issued by the 
clerk of the district court or clerk of the supreme court indicating that the title to real 
estate has been finally established in any named person by judgment or decree or by 
will, an affidavit of or on behalf of a surviving joint tenant (in addition to  a joint tenant 
who is a surviving spouse) or a person who owns a remainder interest, an affidavit by 
or for a person, other than an individual, following a merger, consolidation, name 
change, or change of fiduciary, and articles of merger, consolidation, or name change 
if the legal description of the real estate is attached.  Upon payment of all required 
fees, the recorder shall record the document and deliver a copy to the auditor. The bill 
provides that an instrument recorded under the bill does not affect title.  Effective 7/1/
2011.

HF 245 -POSTHUMOUSLY CONCEIVED CHILDREN.  This bill relates to the status 
of posthumously conceived children in the context of legitimacy and inheritance rights.  
Effective 7/1/2011.

HF 364     -   VETERANS RECORDS.  This bill originally required county recorders to 
provide copies of military records to the department of veterans' affairs and the county 
commission of veterans' affairs.  It was amended to only provide for the sharing of 
information between the state and county VA offices.  Effective 7/1/2011.

HF 393 -DEATH CERTIFICATES.  This bill allows a physician assistant or an 
advanced nurse practitioner to sign a death certificate, unless there is a nonnatural 
cause of death.  Effective 7/1/2011.
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HF 461 -DEER TAGS.  This bill requires that a deer tag must be attached to the car-
cass of a deer taken within 15 minutes of the time the deer is located after being 
taken, or before the carcass is moved to be transported by any means from the place 
where the deer was taken, whichever occurs first. For the purposes of the bill, trans-
portation of a deer carcass does not include moving the carcass by hand a reason-
able distance for the sole purpose of finding a suitable location to field dress the deer. 
For the purposes of the bill, "field dress" means that the deer carcass is properly bled 
and cleaned of its internal organs. Currently, by rule, a tag must be attached to the 
carcass of a deer taken within 15 minutes of the time the deer is killed or before the 
carcass is moved in any manner, whichever occurs first.  Effective 7/1/2011.

SF 7 - BOATING OWI.  This bill lowers the current .10 blood alcohol limit for motor-
boat or sailboatoperating while intoxicated  offenses to .08.  Effective 7/1/2011.

SF 289 - OPEN MEETINGS/PUBLIC RECORDS.  This bill applies notice require-
ments for open meetings to reconvened meetings, with some exceptions, and 
increases civil penalties for violations and strikes the criminal penalties.  Certain per-
sonnel information - pay, qualifications, education, position held, final disciplinary 
action resulting in firing - is public.  Effective upon enactment.

SF 400 - CONVEYANCE OR ENCUMBRANCE OF HOMESTEAD.  This bill provides 
that the conveyance or encumbrance of a homestead by a married person who is the 
owner of the homestead is not automatically invalid if the person's spouse has not 
joined in the conveyance or encumbrance.  Such a spouse must take action to invali-
date the conveyance or encumbrance.  The bill further provides that a conveyance or 
encumbrance is not invalid solely because a person's spouse did not join in the con-
veyance or encumbrance if the spouse's interest is terminated by divorce subsequent 
to delivery of the document and the decree awarded the property to the signing  
spouse, if the nonsigning spouse abandons the homestead for a  minimum of six con-
secutive months with the intent to remain away permanently, or as provided in section 
614.15. Effective 7/1/2011.

2012 LEGISLATIVE RECAP

HF 2101 -CORNER CERTIFICATES. This bill permits that more than one United 
States public land survey system corner may be included on a United States public 
land survey corner certificate recorded by the county recorder.  Effective 7/1/2012.

HF 2321 -UNIFORM COMMERCIAL CODE.  This bill amends Article 9 of the Uniform 
Commercial Code (UCC)  and makes revisions as recommended by the national con-
ference of commissioners on uniform state laws (NCCUSL).  The bill requires that the 
name of the debtor must appear on the financing statement as it appears on the 
debtor’s unexpired driver’s license.  Specifically, the financing statement must use the 
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debtor’s legal name or the debtor’s surname and first personal name.  The bill also 
requires that the designation of a debtor as a transmitting utility must be made on the 
initial financing statement.  (Financing statements for transmitting utilities do not 
lapse.)  Effective 7/1/2013.

Note – Transmitting utilities should only be filed in the Secretary of State’s office.  If 
you have any filed in your office, they should not be marked lapsed.

HF 2368 -  STILLBIRTH BIRTH CERTIFICATE.   This bill provides for a birth certifi-
cate to be issued for a stillbirth.  The Department of Public Health is directed to adopt 
rules regarding the design and content of the request form and a fee for the certified 
copy.  The certificate is not required to be filed or registered with the county registrar, 
and only a parent named on the fetal death certificate may request a certificate.  
Effective 3/26/2012.  

HF 2369 -BURIAL TRANSIT PERMITS/COUNTY COPY OF DEATH CERTIFICATES.  
Section 1 removes the county registrar from the list of persons allowed to issue burial 
transit permits.  Section 2 states that when a person dies outside of the county of the 
person’s residence, the state registrar shall send a copy of the person’s death certifi-
cate to the county registrar of the person’s residence.  In lieu of sending a copy of the 
death certificate to the county of residence, the state registrar may provide county 
registrars with electronic access to vital records.  Section 1 is effective 7/1/2012.  Sec-
tion 2 is effective 4/5/2012.

HF 2467 -  SNOWS, ATV’S, AND WATERCRAFT.  This bill makes numerous revi-
sions to Code chapter321G (snowmobiles), 321I (ATV’s), and 462A (watercraft).  

Snowmobiles  - “Resident” and “Nonresident” are defined for the purposes of snow-
mobile regulation to mean the same as defined for purposes of hunting and fishing 
licenses.  (See definition of “Resident” below.)  The bill specifies that an application for 
registration of a snowmobile must be filed with the county recorder of the owner’s 
county of residence, or if the owner is a nonresident, in the county of primary use.  If a 
transfer of ownership occurs by operation of law, the application must be filed in the 
transferee’s county of residence.  

A snowmobile owned by a nonresident and registered in another state must be issued 
a user permit in this state and is only valid for use on one snowmobile.  An unregis-
tered snowmobile owned by a nonresident must be registered in the county of primary 
use in addition to purchasing a user permit.

Any resident wishing to operate a snowmobile on public land, public ice, or a desig-
nated snowmobile trail shall first obtain a user permit in addition to the registration.  
The user permit  shall be issued for use on only one snowmobile and is valid for one 
calendar year. 
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The fee for a special registration certificate and decal for snowmobile manufacturers, 
distributors, and dealers is increased from $15 to $45 and will be valid for three years 
instead of one.  A county recorder may issue a duplicate special registration certifi-
cate and decal and the fee will be $5.00 plus a writing fee.

ATV’s – “Resident” is defined for the purposes of atv regulation to mean the same as 
defined for purposes of hunting and fishing licenses.  (See definition of “Resident” 
below.)

Off-road utility vehicles are subject to the dealer registration and titling requirement 
set out under Chapter 321I of the Code of Iowa. 

All atv’s used on public land, public ice, or adesignated riding trail must be currently 
registered in Iowa or in accordance with an approved numbering system of another 
state and evidence of registration is in full force and effect.  An atv registered in 
another state must also be issued a user permit in this state.  The user permit  shall 
be issued for use on only one atv and is valid for one calendar year. An unregistered 
atv owned by a nonresident must be registered in the county of primary use in addi-
tion to purchasing a user permit.

The fee for a special registration certificate and decal for atv manufacturers, distribu-
tors, and dealers is increased from $15 to $45 and will be valid for three years instead 
of one.  A countyrecorder may issue a duplicate special registration certificate and 
decal and the fee will be $5.00 plus a writing fee.  If a transfer of ownership occurs by 
operation of law, the application must be filed in the transferee’s county of residence.

Watercraft – Whenever a dealer purchases or acquires a vessel registered in Iowa, 
the dealer shall issue a signed receipt to the previous owner, indicating the date of the 
purchase or acquisition, the name and address of the previous owner, and the regis-
tration number of the vessel.  The dealer will no longer be required to send a copy of 
the receipt to the county recorder or the department.

A writing fee of $1.25 for each privilege shall be collected by the county recorder.

All - The department shall develop requirements and standards for online education 
courses.  Approved vendors who have entered into a memorandum of understanding

Shall be permitted to offer an online course that results in the issuance of an educa-
tion certificate approved by the commission.  A person under the age of 18 but over 
the age of 15 shall not operate a snowmobile on or across a public highway unless 
the person has in his or her possession and education certificate issued to the per-
son.  A person 12 years of age or older but less than 18 years of age shall not operate 
an atv on public land, public ice, a designated riding trail, or land purchased with atv 
registration funds without obtaining a valid education certificate and having the certifi-
cate in his or her possession.
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Note -  When RVVRS is in use, all registration fees will be subject to an administrative 
fee of $3.65.  The administrative fee for titles and liens will remain at $1.50, which is 
the current administrative fee for snowmobiles, atvs, and orvs.  The writing fee of 
$1.25 for each privilege for vessels will be applied to titles and liens.  All user permits 
will be issued by the ELSI system.

483A.1A 10. “Resident” means a natural person who meets any of the following crite-
ria during each year in which the person claims status as a resident:

a. Has physically resided in this state as the person’s principal and primary resi-
dence or domicile for a period of not less than ninety consecutive days immedi-
ately before applying for or purchasing a resident license, tag, or permit under this 
chapter and has been issued an Iowa driver’s license or an Iowa nonoperator’s 
identification card. A person is not considered a resident under this paragraph if 
the person is residing in the state only for a special or temporary purpose includ-
ing but not limited to engaging in hunting, fishing, or trapping.

b. Is a full-time student at either of the following:
1. An accredited educational institution located in this state and resides in this 

state while attending the educational institution.
2. An accredited educational institution located outside of this state, if the person 

is under the age of twenty-five and has at least one parent or legal guardian 
who maintains a principal and primary residence or domicile in this state.

c. Is a student who qualifies as a resident pursuant to paragraph “b” only for the pur-
pose of purchasing any resident license specified in section 483A.1.

d. Is a nonresident under eighteen years of age whose parent is a resident of this 
state.

e. Is a member of the armed forces of the United States who is serving on active 
duty, claims residency in this state, and has filed a state individual income tax 
return as a resident pursuant to chapter 422, division II, for the preceding tax year, 
or is stationed in this state. Effective 7/1/2012.

SF 2265 - NOTARIAL ACTS.  This bill is based on the Revised Law on Notarial Acts 
as proposed by the national conference of commissions on uniform state laws 
(NCCUSL) repeals Iowa Code chapter 9E, and makes conforming changes through-
out  the Code concerning notaries. 

 A notary is required to have personal knowledge or satisfactory evidence of the iden-
tity of someone appearing before the officer.  A notarial office shall not perform a 
notarial act with respect to a record to which the officer or the officer’s spouse is a 
party or in which either of them has a direct beneficial interest.  A notarial office may 
require sufficient identification, which may include a passport, a driver’s license, a 
government-issued non-driver identification card which is current or expired not more 
than three years before the notarial act and contains the signature or a photograph of 
the individual, or another form of government identification which is current or expired 
216 Recorders’s Manual



Iowa County Recorders Association
not more than three years before the notarial act and contains the signature or a pho-
tograph of the individual.  A credible witness known to the notarial officer or whom the 
officer can identify on the basis of a passport, driver’s license, or government-issued 
non-driver identification card is also acceptable.

Notaries are required to use stamps and sets requirements for the stamps.  An  “offi-
cial stamp” means “a physical image affixed to or embossed on a tangible record or 
an electronic image attached to or logically associated with an electronic record.”

If an individual is physically unable to sign a record, the individual my direct an individ-
ual other than the notarial officer to sign the individual’s name on the record.  The 
notarial officer shall insert “Signature affixed by (name of other individual) at the direc-
tion of (name of individual)” or similar words.

Notarial acts may be performed by a notary public of this state, a judge, clerk, or dep-
uty clerk of a court of this state, a person authorized by the law of this state to admin-
ister oaths, or a registrar (or designee) of vital statistics.  Notarial acts performed in 
other states have the same effect under the law of this state as if performed by a 
notarial officer of this state.

Effective 1/1/2013. 

SF 2317 - HUNTING & FISHING LICENSES.  This bill makes changes in the fees for 
hunting and fishing licenses and adds a 3-year fishing license, a 3-year hunting 
license, and an annual combination hunting and fishing which includes the habitat 
stamp.  Effective 1/1/2013.

2013 LEGISLATIVE RECAP

HF 361 - NONRESIDENT DISABLED VETERAN HUNTING.  This bill requires the 
director of the department of natural resources to issue special deer hunting licenses 
and wild turkey hunting licenses to certain nonresident disabled veterans and dis-
abled persons currently on active federal military service for use on hunts conducted 
by organizations that conduct hunting experiences in the state for such persons. 

HF 394 -LIFETIME FUR HARVESTER LICENSE. This bill establishes a lifetime fur 
harvester license for   residents who are 65 years of age or older. The license costs 
$50.50. There are currently   lifetime fishing licenses and lifetime hunting licenses 
available for such residents at the same cost. 

HF 566 -STATEMENT OF AUTHORITY. The bill amends provisions that allow various 
entities to file a statement of authority with the secretary of state or a county recorder. 
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The statement serves to establish a person who has authority to execute a deed or 
other instrument conveying an interest in real estate on behalf of the entity. 

SF 146 –WATERCRAFT FEE USE.  This bill extends the designation of certain 
increases in registration fees for watercraft for use by the natural resource commis-
sion for an additional 10 years.  In 2005, registration fees for watercraft were raised, 
and the increase in revenues received on or after July 1, 2007, but on or before June 
30, 2013, was designated for use by the natural resource commission only for the 
administration and enforcement of programs to control aquatic invasive species and 
for the administration and enforcement of navigation laws and water safety upon the 
inland waters of this state. These funds were to be used in addition to funds already 
being expended by the commission each year for those purposes, and the commis-
sion was prohibited from reducing the amount of other funds being expended for 
those purposes as of July 1, 2005. The commission was also required to submit an 
annual report to the general assembly each year summarizing the activities of the 
department of natural resources in carrying out those purposes. The bill provides that 
this provision will sunset in 2023 instead of 2013. 

SF 358 –  REAL ESTATE TITLES.  This bill makes changes relating to the sale of real 
estate by contract.

The bill amends Code section 558.5, relating to a presumption of abandonment of a 
contract for the sale of real estate. Under current law, a contract for the sale of real 
estate is presumed abandoned and of no effect if the record of the contract was exe-
cuted or recorded more than 10 years earlier and no performance had been made on 
the contract and 10 years have elapsed since the performance date stated in the 
record of the contract. The bill provides that if the record of the contract for the sale of 
real estate executed more than 10 years earlier does not indicate a performance date, 
the contract is presumed abandoned and of no effect when more than 20 years have 
elapsed since the record of the contract was executed or recorded.  

SF 389 -HUNTER SAFETY. This bill amends Code section 483A.27 to provide that a 
resident who is 18 years of age or older may obtain a certificate of completion of the 
hunter safety and ethics education course without demonstrating the safe handling of 
a firearm. 

SF 390-TIME OF TRANSFER.  This bill relates to certain abstracts to property with 
private sewage disposal systems.  Pursuant to 2008 Iowa Acts, chapter 1033, begin-
ning July 15, 2009, certain title transfers required an inspection of any private sewage 
disposal system located on the property. Title abstracts to such property were 
required to include documentation of the inspection. Pursuant to 2010 Iowa Acts, 
chapter 1120, the title abstract requirement was eliminated.  The bill adds a retroac-
tive applicability provision to 2010 Iowa Acts, chapter 1120, making the elimination of 
the title abstract requirement retroactively applicable to July 1, 2009, which is the orig-
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inal enactment date of the title abstract requirement. The bill takes effect upon enact-
ment and applies retroactively to July 1, 2010. Effective upon enactment.

SF 445 - MORTGAGE RELEASE CERTIFICATES.  This bill relates to the transfer of 
real estate and 

the filing of a mortgage release certificate.  Code section 16.92 allows the title guar-
anty division  (division) of the Iowa finance authority to execute and record a mort-
gage release certificate in each county (county recorder) in which a mortgage is 
recorded if such mortgage has been paid off but not released of record or has been 
incorrectly released. The bill reorganizes, consolidates, and amends certain provi-
sions in Code section 16.92 relating to the application process for a certificate of 
release, notice requirements the division must follow in notifying a mortgage servicer 
of the division’s intention to execute and record a certificate of release upon the divi-
sion’s receipt of a mortgage release application, and execution requirements relating 
to the certificate of release.  The county recorder is required to rely upon the certifi-
cate of release to release the mortgage.

SF 452 -“STANDINGS” APPROPRIATION BILL.  Section 14. Section 144.26, Code 
2013, is amended by adding the following new subsection: 5.Upon the activation of an 
electronic death record system, each person with a duty related to death certificates 
shall participate in the electronic death record system. A person with a duty related to 
a death certificate includes but is not limited to a physician as defined in section 
135.1, a physician assistant, an advanced registered  nurse practitioner, a funeral 
director, and a county recorder. Sections 76 through 86 and sections 95 through 102 
change the words “notary public” to “notarial official” in various code sections.

2014 LEGISLATIVE RECAP

HF 499 -CROSS-BOW HUNTING.  The natural resources commission shall adopt a 
rule permitting a resident to use a crossbow for taking deer during the late season that 
is designated for taking deer by muzzleloading rifle or muzzleloading pistol.

HF 2067 YOUTH TURKEY HUNTING.  This bill provides that a person who is issued 
a youth spring wild turkey hunting license and does not take a wild turkey during youth 
spring wild turkey hunting season may use the license and unused tag during any 
other wild turkey hunting season. 

HF 2131MORTGAGES FOR TRANSMITTING UTILITIES.  This bill modifies the man-
ner in which 

constructive notice of a mortgage or deed of trust executed by a transmitting utility is 
given.  Currently, a mortgage or deed of trust must be recorded in the office of 
Recorders’s Manual 219



The Office of the County Recorder
recorder of each county in which any property securing the obligations covered by 
and described in the document is mentioned in order to give constructive notice.  This 
bill allows notice to be given by recording the entire mortgage in at least one of the 
counties where a portion of the real estate is located and a memorandum of the mort-
gage or deed of trust in all other counties.  The memorandum must include, at a mini-
mum, the names and addresses of the mortgagor and mortgagee, a legal description 
of all real property and interests therein subject to the mortgage, the date of maturity 
of the indebtedness secured by the mortgage, whether the instrument secures future 
advances, a statement as to whether or not the mortgage applies to subsequently 
acquired property of the transmitting utility, the county recorder’s office where the 
mortgage is recorded, the recording date and document identification number, and 
any other information deemed appropriate.  

HF 2216 - DEFINITION OF OFF-ROAD UTILITY VEHICLE.  This bill revises the defi-
nition of “off-road                                                                                          

utility vehicle” in chapter 321I.  The bill strikes the limitation on engine size and estab-
lishes three ORV classifications based on weight and width.  Type 1 includes vehicles 
with a total dry weight of 1200 pounds or less and a width of 50 inches or less.  Type 
2 includes vehicles (other than type 1) with a total dry weight of 2000 pounds or less 
and a width of 63 inches or less.  Type 3 includes vehicles with a total dry weight of 
more than 2000 pounds or a width of more than 65 inches or more, or both.  

HF 2473 STANDING APPROPRIATIONS.  

Division 6

Section 57 - Each snowmobile used by a resident on public land, public ice, or a des-
ignated snowmobile trail in this state shall be currently registered in the state of Iowa. 
The owner of the snowmobile must also obtain a user permit in accordance with sec-
tion 321G.4A.  Each snowmobile owner must file an application for registration in the 
county of residency.

Section 58 - A snowmobile that was manufactured prior to 1984 may be registered as 
an antique snowmobile for a one-time fee of $25.00.  This will exempt the owner from 
annual registration requirements.  If the ownership of an antique snowmobile is trans-
ferred, the new owner shall register and title the snowmobile with the county recorder 
before registering it with the state as an antique snowmobile.

Section 59 – A nonresident wishing to operate a snowmobile on public land, public 
ice, or a designated snowmobile trail in this state must obtain a user permit in accor-
dance with section 321G.4A.  Each nonresident shall also display a current registra-
tion decal or other evidence of registration or numbering  required by the owner’s 
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state of residence, unless that owner lives in a state that does not register or number 
snowmobiles.  Someone who is charged with a violation of this subsection must pay a 
scheduled fine and submit proof to the department that a user permit has been 
obtained and provide evidence of registration or numbering by the owner’s state, if 
applicable,  within thirty days of the date the fine is  paid.

Section 60 – A person under sixteen years of age shall not operate a snowmobile on 
public land, public ice, or a designated snowmobile trail unless under the direct super-
vision of a parent, legal guardian, or another person who is at least eighteen years old 
and has been authorized by the parent or guardian, who is experienced in the opera-
tion of snowmobiles, and who possesses a valid driver’s license or education certifi-
cate issued under this chapter.

Section 61 – A person who is twelve through seventeen years of age shall not operate 
a snowmobile on public land, public ice, a designated snowmobile trail, or land pur-
chased with snowmobile registration funds without obtaining an education certificate 
approved by the department and having the certificate in the person’s possession, 
unless the person is accompanied on the same snowmobile by a person of at least 18 
years of age who is experienced in snowmobile operation and has either a valid 
driver’s license or an education certificate.

Division 8

Section 67 -  Pursuant to chapter 321G, the word “Document” means a snowmobile 
certificate of title, registration certificate or registration renewal, user permit, or dupli-
cate special  registration certificate issued by the county recorder’s office.

Section 68 – The county recorder is no longer required to keep paper copies of certif-
icates of title for snowmobiles but shall keep an electronic record of any certificate of 
title.  Each certificate of title must be maintained until it has been inactive for five 
years.  When issuing a title for a new snowmobile, the recorder shall obtain and keep 
the certificate of origin on file.  When issuing a title and registration for a used snow-
mobile for which there is no title or registration, the county recorder shall obtain and 
keep the affidavit of unregistered and untitled snowmobile.

Section 69 - To perfect a security interest, an application for lien notation must be pre-
sented along with the original title.  The county recorder shall note the security inter-
est on the face of the title and in the electronic record maintained by the recorder’s 
office.

Section 70 -   Pursuant to chapter 321I, the word “Document” means an all-terrain 
vehicle certificate of title, registration certificate or registration renewal, user permit, or 
duplicate special  registration certificate issued by the county recorder’s office
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Section 71 - The county recorder is no longer required to keep paper copies of certifi-
cates of title for all-terrain vehicles but shall keep an electronic record of any certifi-
cate of title.  Each certificate of title must be maintained until it has been inactive for 
five years.  When issuing a title for a new snowmobile, the recorder shall obtain and 
keep the certificate of origin on file.  When issuing a title and registration for a used 
all-terrain vehicle for which there is no title or registration, the county recorder shall 
obtain and keep the affidavit of unregistered and untitled snowmobile.

Section 72 - To perfect a security interest, an application for lien notation must be pre-
sented along with the original title.  The county recorder shall note the security inter-
est on the face of the title and in the electronic record maintained by the recorder’s 
office.

Section 73 – A county recorder may accept applications for passports if the office has 
been approved by the US Department of State.

Section 74 - Recorders are no longer required to keep a special book for fence agree-
ments.  All orders, decisions, notices, and returns related to township fences may be 
kept alphabetically  in an electronic index.

Section 75 – The county recorder is no longer required to keep paper copies of boat 
registrations.  The recorder shall maintain an electronic record of each registration 
certificate issued by the recorder.

Section 76 – The county recorder is no longer required to keep paper copies of certif-
icates of title for boats but shall keep an electronic record of any certificate of title.  All 
electronic records shall be maintained until the certificate has been inactive for five 
years.

Section 77 – To perfect a security interest, an application for lien notation must be pre-
sented along with the original title.  The county recorder shall note the security inter-
est on the face of the title and in the electronic record maintained by the recorder’s 
office.                                             

SF 2091 FORMS OF CO-OWNERSHIP OF REAL PROPERTY.   Currently under 
Iowa law, a conveyance of real property to two or more grantees in their own right cre-
ates a tenancy in common, unless indicated otherwise.  This allows each owner to 
separately convey or encumber the property.  This bill also specifies that a convey-
ance of real property to two or more grantees in certain conveyances creates a pre-
sumption of joint tenancy with rights of survivorship, unless a contrary intent is 
expressed in the instrument. The bill also provides that an order of annulment, disso-
lution, or separate maintenance severs a joint tenancy with rights of survivorship and 
creates a tenancy in common in equal shares. This applies to documents signed on or 
after the effective date. Effective 1/1/2015
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SF 2198 PADDLEFISH FISHING LICENSES.  This bill allows the natural resources 
commission to issue paddlefish licenses for use on the Missouri and Big Sioux rivers.  
Residents and non-residents must purchase a fishing license as well as a paddlefish 
license.  Residents and non-residents under the age of 16 are only required to pur-
chase a paddlefish license.  The paddlefish must be tagged and dated.  

SF 2312 CONDOS AND CO-OPS.  This bill states that, unless amended or termi-
nated, the terms, conditions, covenants, and provisions contained in documents cre-
ating or regulating multiple housing cooperatives and horizontal property regimes 
remain in full force and effect as long as they remain in existence.

SF2315 LAND USE RESTRICTIONS.  Iowa Code sections 614.24 through 614.28 
(known as the “stale uses and reversions Act”) require the filing of a verified claim with 
the county recorder in the county where the  real estate is located within 21 years 
after the recording of a use restriction or the last verified claim to continue the use 
restriction. If a verified claim is not timely filed, the use restriction becomes unenforce-
able by operation of law 21 years after the recording of the last verified claim of use 
restriction. This bill defines the term “use restriction” for the filing of a verified claim to 
include but not be limited to limitations or prohibitions on uses specified in the bill. The 
bill also provides that a use restriction does not include easements granting a person 
an affirmative right to use land in the possession of another person, certain agree-
ments  providing for the sharing of costs and other obligations for real estate taxes, 
insurance premiums, and maintenance, repair, improvements, services, or other 
costs, and agreements between two or more parcel owners for the joint use and main-
tenance of driveways, party walls, landscaping, fences, wells, roads, common areas, 
waterways, or bodies of water. 

2015 Legislative Recap

HF 467 - DEER & TURKEY HARVEST REPORTING REQUIREMENTS - For viola-
tions of various sections under 805.8B, the scheduled fine is $20.00. 

HF 585 - ADDRESS CONFIDENTIALITY PROGRAM FOR VICTIMS OF DOMESTIC 
ABUSE - To enable state and local agencies to respond to request for data without 
disclosing the location of the victim of domestic abuse, etc. It enables program partic-
ipants to use an address designated by the secretary of state as a substitute mailing 
address. It prevents victims from being physically located through a public record 
search. This section does not apply to documents or records relating to real property.

HF 662 - ACCESS TO BIRTH RECORDS AND FEES - This bill requires the state 
registrar of vital statistics to provide county Recorders with access to all birth records 
available through the electronic birth certificate system including single parent births 
and adoptions. It also authorizes EITHER the state registrar or the county recorder to 
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collect a fee for a search of the files or records when no copy is made, or when no 
record is found on file. 

SF135- CAMPAIGN FINANCE - Requiring electronic filing of certain statements and 
reports and by raising the minimum dollar amounts that trigger certain requirements 
for reporting.

SF167 - COMPENSATION OF ELECTIVE COUNTY OFFICERS - The board shall not 
approve a separation allowance or severance pay for the auditor, treasurer, recorder, 
sheriff, county attorney, or a supervisor. Bill includes a budget provision.

SF199 - INDEPENDENT EXPENDITURES - Makes changes to the campaign finance 
laws relating ot independent expenditures and making penalties applicable. A person 
who makes one or more independent expenditures and files all statements required 
by 68A.404 shall not be required to organize a committee or file a statement of orga-
nization, etc. 

SF392 - HUNDER ED REQUIREMENTS & HUNTING LICENSE WITH AN APPREN-
TICE HUNDER DESIGNATION- Notwithstanding 483A.27, a person who is sixteen or 
older may purchase a hunting license with an apprentice hunter designation without 
completing a hunter ed if they meet all the requirements. If they are a minor, they 
must be accompanied by a mentor who is the person’s parent or guardian etc. See 
New Section #8 under 483A.27A.

SF435 - PUBLIC ACCESS TO DATA PROCESSING SOFTWARE UNDER IOWA’S 
OPEN RECORDS LAW - A government body may provide, restrict or prohibit access 
to data processing software developed by the government body or developed by a 
nongovernmental body and used by a government body pursuant to a contractual 
relationship with the nongovernmental body, regardless of whether the date process-
ing software is separated or compiled with a public record. The government body may 
charge the reasonable costs of any required processing, programming, or other work 
required to produce the public record in the specific format in addition to any other 
costs allowed under the chapter, etc. 

SF 457 - ACCESS TO MINUTES AND AUDIO OF CLOSED SESSION - Allows 
ombudsman access in the performance of its duties to the minutes and audio recod-
ing of a closed session. Does not require a court order when relevant to an investiga-
tion. When released they shall remain confidential. 

2016 Legislative Recap

SF2276 - LAND SURVEYING - Each document or certificate prepared by a land sur-
veyor, including a plat of survey or a drawing related to it, shall contain an index leg-
end that is a black rectangular space 3 3/4 wide by 2 1/2 high. Does not apply to 
survey corner certificates. Also new requirements for public improvement projects and 
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the filing of a monument preservation certificate. Also new requirements for a retrace-
ment plat of survey. 

HF2342 - FORMS OF LICENSES - DNR - All hunting, fishing and fur harvester 
licenses shall contain a general description of the licensee. Such licenses shall be 
upon such forms as the commission shall adopt. The address and signature of the 
applicant and all signatures & other writing shall be in writing and clearly indicate the 
nature of the privilege. In talking with the DNR, this change was made so that a 
license can have an electronic signature and can be displayed on a mobile device.

HF2343- KEEPING FUR PELTS - Changes the time you can hold, possess, or store 
game or fur-bearing animals or their pelts in an amount that does not exceed the pos-
session limit from the date of taking until the day before the first day of the next open 
season for that game or fur-bearing animal. It used to be until the following Septem-
ber 1st. 

2017 Legislative Recap

HF 308 - MILITARY RECORDS - This bill concerns the release of military personnel 
records maintained by a county recorder under Code section 331.608. The bill allows 
a person to request a copy of a record that would otherwise be confidential if the 
event that resulted in the record being made occurred more than 62 years prior to the 
request. Current law requires the event to have occurred more than 75 years prior to 
the request. The Recorder shall redact any Social Security number included in a 
record. 

SF 439 - ORIGINAL LIEN RECORDS - An act relating to the disposal or return of cer-
tain notices and certificates filed or recorded during certain periods of time. Code sec-
tion 331.609 establishes the filing and recording requirements for notices of liens, 
certificates, and other notices affecting federal tax liens or other federal liens. Current 
law provides that filing or recording officers with whom notices of federal tax liens, cer-
tificates, and notices affecting the liens have been filed or recorded on or before July 
1, 1970, and after July 1, 1970, but before July 1, 1989, shall, after such dates, con-
tinue to maintain specified files containing the notices and certificates. This bill allows 
the original lien, certificate, or notice included in the file required to be maintained to 
be returned to the sender or disposed of by the recorder if the sender does not wish 
the instrument returned and if there is an official copy of the lien, certificate, or notice 
in the recorder’s office or the lien, certificate, or notice is maintained in the recorder’s 
office as an electronic document or is recorded, copied, or reproduced by any elec-
tronic, optical, magnetic, microfilm, or other method of storage.   
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CHAPTER 16 Best Practices & Case 
Studies
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CHAPTER 17 Forms
Recorder
Overview

County Recorders handle many different types of forms in the perfor-
mance of their duties. The following are links to some of the most 
commonly encountered forms. The applicable forms are provided in 
Appendix M. Fillable PDF forms are available at the specified web 
sites.
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Vital Records - Iowa Department of Public Health

https://idph.iowa.gov/health-statistics/vital-records/crportal 

View all Vital Records forms here. 

Application Forms for Certified Copy Searches 
Application Certified Copy - Generic - Updated 09-01-2017 - View Here
Application Commemorative BIRTH - Updated 06-04-2014 - View Here 
Application Commemorative MARRIAGE - Updated 06-04-2014 - View Here
Proof of Entitlement Addendum - Attorneys - Updated 01-01-2016 - View Here
Proof of Entitlement Addendum - Genealogy - Updated 01-01-2016 - View Here

Forms (External Use)
Amendment to Birth - Information Letter - Updated 12-14-2017- View Here
Amendment to Birth Form- Updated 09-01-2014- View Here
Current Correction - BIRTH w/ Parent Letter -PRINT ON PLAIN BOND)-updated 08-
17-2017 - View Here
Delayed Birth Certificate form - Updated 1-24-2014 - View Here
Delayed Birth Information Letter - Updated 09-03-2015 - View Here
Amendment to Marriage form - Updated 09-01-2014 - View Here
Amendment to Death form - Updated 09-01-2014 - View Here
Affidavit of Non-Receipt of Certified Copy - View Here

Master Templates for Certified Copies from Older Books 
Birth - Short - View Here
Birth - Long - View Here
Marriage - No name after marriage- View Here

Forms (Internal Use)
Confidentiality Policy Acknowledgment - View Here
Supply Order form - Updated 10-15-2015 - View Here
ACH Account Information form - View Here 
ACH Adjustment Form - View Here
County Verification FAX cover sheet - View Here
Weekly Transmittal & Paper Report - Updated 01-24-2017- View Here 

View IVES County Recorder User Guide Here
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https://idph.iowa.gov/health-statistics/vital-records/crportal
https://idph.iowa.gov/Portals/1/userfiles/68/Forms/app_certified_copies_generic-20170901-rev2.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/Birth%20Commemorative%20Application%2006-04-2014.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/Marriage%20Commemorative%20Application%2006-04-2014.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/CRPortal/Proof%20of%20Entitlement%20Addendum-Attorneys.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/CRPortal/Proof%20of%20Entitlement%20Addendum-Genealogy.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/CountyRecorders/birth_amendment_info_letter-20171214.pdf
https://idph.iowa.gov/Portals/1/userfiles/46/Forms%20-%20External/Amendment%20to%20Birth%20form-Updated%2009-01-2014.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/CountyRecorders/birth_newborn_cert_parent_letter-correction_form-20170817.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/Delayed%20Birth%20Certificate%20form-updated%2001-24-2014.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/CountyRecorders/birth_delayed_info_letter-21050903.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/Marriage-AmendmentApplication-Updated%2009-01-2014.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/Death-AmendmentApplication-Updated%2009-01-2014.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/CRPortal/Affidavit%20of%20Non-receipt%20of%20certified%20copyState-VR.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/Birth-Certificate-Short.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/Forms/CR/Birth_Certificate-Long.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/Marriage-Short-No%20Name%20After%20Marriage.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/confidentiality_policy.pdf
https://docs.google.com/forms/d/e/1FAIpQLScgHhDOJIXtZh01s_Wx_LP67NMlb3Lkc4ZbswHVeRLgVRA9Rw/viewform
https://idph.iowa.gov/Portals/1/userfiles/68/CountyRecorders/ACH_Enrollment_Form-2017.pdf
https://docs.google.com/forms/d/e/1FAIpQLScU3WYVVhJVFafcD93wQfuyLb9Gr5ZExe6RFjfIkga2bZba4Q/viewform
https://idph.iowa.gov/Portals/1/userfiles/46/Forms%20-%20Internal/County%20Verification%20FAX%20cover%20sheet.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/CountyRecorders/weekly_transmittal-paper_report-20170124.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/IVES/county_recorder_user_guide_20170101.pdf
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General VR Information 
General Information State Vital Records Index - Updated 09-2014 - View Here
Entitlement - Updated 05-15-2015- View Here
Proof of Entitlement Addendum - Attorneys - Fillable Form - Updated 01-01-2016- 
View Here
Proof of Entitlement Addendum - Genealogy- Fillable Form - Updated 01-01-2016- 
View Here
Identity Documents for Notarization - Updated 05-01-2017 - View Here
Alert -Paternity Affidavits Require Copy of ID- View Here
Notice -Certificate of Birth Resulting in Stillbirth - View Here
HIPPAA and Vital Records - View Here
ALERT -Name Change Not Allowed After Birth Registration without Legal Action - 
View Here
Notice of Fee Increase 01-01-2014- View Here

Marriages
Instructions for completing .pdf field - fillable forms - View Here
Application for License to Marry - Updated 05-15-2018- View Here
Consent for Minor to Marry form - View Here
3-Day Waiver form - View Here
Applicant Instructional Handout - Updated 07-01-2016- View Here
Officiant Brochure - Updated 07-01-2017 - View Here
Common Law In Iowa - View Here
Address Update - UNOFFICIAL FORM - Updated 05-20-2018- View Here

Paternity Establishment 
Voluntary Paternity Affidavit form - Updated 04-18-2013 - View Here
Paternity Establishment - Information - Updated 03-2015 - View Here
Affidavit to obtain copy of Child’s Paternity Affidavit FORM- Updated 04-24-15 for $20 
- View Here
Recision of Paternity Affidavit -FORM- Updated 04-22-2015 - $20 See Instructions-
View Here
Identity Documents for Notarization - Information- Updated 05-01-2017- View Here
Paternity Affidavits require copy of ID attached - INFORMAITON - View Here
Establishing Paternity - Internal Information - Updated 04-29-2015 - View Here
Establish Paternity by Affidavit Flyer (available in Spanish) - View Here
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https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/Handout-General%20Info-State%20Index-Updated%2009-2014.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/CountyRecorders/entitlement_handout-20180516.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/CRPortal/identity_docs_entitlement-notarization-20170501.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/ALERT-Paternity%20Affidavits%20require%20copy%20of%20ID.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/Notice-Certificate%20of%20Birth%20Resulting%20in%20Stillbirth.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/HIPAA%20and%20Vital%20Records.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/Portals/CR/ALERT-Name%20Changes%20no%20longer%20allowed%202018-01-01.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/Notice%20of%20Fee%20Increase%20January%201%20for%20Portal%20Webpage.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/CRPortal/Proof%20of%20Entitlement%20Addendum-Attorneys.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/CRPortal/Proof%20of%20Entitlement%20Addendum-Genealogy.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/Instructions%20for%20completing%20.pdf%20field-fillable%20forms.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/Forms/CR/application_for_license_to_marry-20180515.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/Consent%20for%20Minor%20to%20Marry%20form%2004-2009.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/3-Day%20Waiver%20form%20%2004-15-2009.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/CountyRecorders/M_applicant_instructional_handout-20160701.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/CRPortal/Officiant%20Brochure%2007-2017.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/Common%20Law%20in%20Iowa.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/Forms/CR/m_address_update_form-20180520.pdf
https://idph.iowa.gov/Portals/1/userfiles/46/County%20Recorders/Paternity%20Establishment/Paternity-Affidavit%20form%20%2004-18-2013.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/PaternityEstablishment-Handout%2003-2015.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/Paternity-Affidavit%20for%20Copy%2004-24-2015%20_20.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/Paternity-Affidavit%20to%20Rescind%2004-22-2015%20_20.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/CRPortal/identity_docs_entitlement-notarization-20170501.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/ALERT-Paternity%20Affidavits%20require%20copy%20of%20ID.pdf
https://idph.iowa.gov/Portals/1/Files/VRPortal/CountyRecorders/Paternity%20Establishment-Internal%20Information%2004-29-2015.pdf
https://idph.iowa.gov/Portals/1/userfiles/68/CRPortal/establish_paternity_affidavit_flyer_ENG-201706.pdf
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UCC Forms - Iowa Secretary of State
https://sos.iowa.gov/business/formsandfees.html and
http://sos.iowa.gov/business/FormsAndFees.html#UCC

View Here

Declaration of Value - Iowa Department of Revenue
https://tax.iowa.gov/form-types/property-tax

View Here

Groundwater Hazard Statement - Iowa Department of Natural Resources
Instructions for Completing Groundwater Hazard Statement 
https://www.polkcountyiowa.gov/media/81923/Groundwater_Hazard_Statement_In-
structions.pdf

Groundwater Hazard Form
https://www.polkcountyiowa.gov/media/81917/Groundwater_Hazard_Statement_-
Form.pdf

View Here 

State Appeal Board - Claim Form and Affidavit

Sab_Claimform.pdf
https://dom.iowa.gov/sites/default/files/documents/2015/08/sab_claimform.pdf

View Here 
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https://sos.iowa.gov/business/formsandfees.html
https://tax.iowa.gov/form-types/property-tax
https://www.polkcountyiowa.gov/media/81917/Groundwater_Hazard_Statement_Form.pdf
https://www.polkcountyiowa.gov/media/81917/Groundwater_Hazard_Statement_Form.pdf
https://www.polkcountyiowa.gov/media/81923/Groundwater_Hazard_Statement_Instructions.pdf
https://dom.iowa.gov/state-appeal-board
https://dom.iowa.gov/document/state-appeal-board-claim-form-and-affidavit
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