
Chapter 5 
County and CLRIS Operational Requirements – Electronic Recording 

 
Chapter 5 of the Electronic Services System Policies and Procedures is amended 
to clarify the acceptance of electronic signatures, remote notarial acts, and 
electronic documents which represent smart contracts. 
 
 
ESS – 5.1 Definitions.   
(Iowa Code Section 331.604, 3(a)) 

 
As used in this Chapter: 
 
Business Day - A business day generally represents a period of time which 
includes eight or more consecutive business hours.  For example, a business with 
office hours from 8:00 A.M. to 5:00 P.M. is considered one business day.  
Alternatively, a business day could be considered as the consecutive business 
hours within one twenty-four hour period.  For example, one business day could 
be represented as the office hours between 2:00 P.M. on day 1, and 2:00 P.M. on 
day 2.  In either representation, a business day is intended to help define a 
minimum time frame in which a service should be reasonably performed. 
 
Condensed – The process of scaling or shrinking an image to fit a smaller area, 
such as scaling a legal-sized document for printing on letter-sized paper. 
 
Cover Page - A page submitted with a document for recording which includes 
required information and which conforms to requirements for recording such as 
the appropriate top margin on the first page.  A cover page facilitates the 
recording of a non-standard or non-conforming document. 
 
Electronic Document - A document or instrument that is received, processed, 
disseminated, or maintained in an electronic format.  The submission of an 
electronic document through the county land record information system electronic 
submission service shall be equivalent to delivery of a document through the 
United States postal service or by personal delivery at designated offices in each 
county. 
 
Electronic Recording Stamp – A stamp or other indicia applied to an electronic 
document submitted through the ILR E-Submission service which indicates or 
confirms that the document has been officially recorded in a County. 
 
Electronic Signature – an electronic sound, symbol, or process attached to or 
logically associated with a record and executed or adopted by a person with the 
intent to sign the record. “Electronic signature” includes a signature that is 
secured through distributed ledger technology. See Section 554D.103, subsection 
8 of the Iowa Code. 
 



External Submitter – A Submitter authorized to submit documents through the 
county land record information system web service.  Typically, an External 
Submitter has more advanced information technology capabilities, and handles a 
larger volume of documents. 
 
ILR E-Submission Service – A component of the county land record information 
system which facilitates the submission of electronic documents for recording in a 
County. 
 
Irregular or Nonconforming Document – A document which does not conform to 
the specifications described in Section 3.3. 
 
PDF - Portable Document Format; an open standard for document exchange 
created by Adobe Systems. 
 
Remote Notarial Act – A notarial act performed with respect to a Traditional 
Paper Document or an Electronic Document which conforms to the requirements 
of Section 9B.14A of the Code of Iowa. 
 
Smart Contract – an event-driven program or computerized transaction protocol 
that runs on a distributed, decentralized, shared, and replicated ledger that 
executes the terms of a contract. For purposes of this subsection, “executes the 
terms of a contract” includes taking custody over and instructing the transfer of 
assets. See Section 554D.103, subsection 14A of the Code of Iowa. 
 
Submitter - A person or organization which is authorized to submit electronic 
documents for recording through the county land record information system. 
 
Text Area - A text box, text field or text entry box used when building a graphical 
user interface (GUI). A text box's purpose is to allow the user to input text 
information to be used by a program.  For example, a PDF document which is 
formatted as a fillable form. 
 
TIF - Tagged Image File Format; a file format for storing images, popular among 
graphic artists, now under the control of Adobe Systems. 
 
Traditional Paper Document - A real estate or other document presented for 
recording in a letter or legal sized paper format which may include ink signatures, 
embossed seals, stamps or other features associated with the processing of paper 
instruments. 
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5.4(2) – Smart Contracts.  Smart Contracts are governed by Section 554D.103, 
subsection 14A of the Code of Iowa. While Smart Contracts may not take the 
form of a Traditional Paper Document or an Electronic Document (often in the 



form of a TIF or PDF image which resembles a paper document), it may be 
necessary to memorialize a Smart Contract transaction in the public record 
registry. 
 
An Electronic Document which includes the necessary and required information 
to record a transaction, and which conforms to document formatting requirements 
in the same manner as is required of a scanned Traditional Paper Document or as 
a rendered Electronic Document, shall be submitted for recording as a 
representation of a Smart Contract. An Electronic Document which represents a 
Smart Contract and conforms to the requirements of Iowa law shall be accepted 
for recording. 
 
As provided in Section 331.601A, subsection 3 which provides a definition for an 
Electronic Document, “Persons who submit electronic documents for recording 
are responsible for ensuring that the electronic documents comply with all 
requirements for recording.” This responsibility includes the assurance that any 
Electronic Document which is representative of a Smart Contract is legally and 
properly executed. 
 
5.4(3) – Electronically Signed Documents. Electronic signatures are governed by 
Section 554D.103, subsection 8 of the Iowa Code. Electronic signatures, 
including digital signatures, make take many forms ranging from simple text to 
the use of cryptographic methods to authenticate the signatories, and these forms 
include various representations of a signature by a party to a transaction including 
holographic, cursive font or standard font. 
 
Electronic Documents submitted for recording through the Electronic Services 
system which are signed using any electronic signature authorized by and 
conforming to Iowa law shall be accepted for recording. 
 
As provided in Section 331.601A, subsection 3 which provides a definition for an 
Electronic Document, “Persons who submit electronic documents for recording 
are responsible for ensuring that the electronic documents comply with all 
requirements for recording.” This responsibility includes the assurance that an 
Electronic Document is legally and properly signed. 
 
 
5.4(4) – Remote Notarial Act – Standards for notarial acts are governed by 
Chapter 9B of the Iowa Code and the associated administrative rules adopted by 
the Iowa Secretary of State. Iowa law and administrative rules specify the 
requirements for the notarization of Traditional Paper Documents and Electronic 
Documents. Additionally, Iowa law and rules authorize Remote Notarial Acts 
which use approved communication technology. 
 
As provided in Section 9B.14A, subsection 4, the certificate of notarial act 
required by section 9B.15 and the short-form certificate provided in section 9B.16 



“must indicate that the notarial act was performed using communication 
technology”. 
 
Electronic Documents submitted for recording through the Electronic Services 
system which are notarized using any notarization process authorized by and 
conforming to Iowa law shall be accepted for recording. 
 
As provided in Section 331.601A, subsection 3 which provides a definition for an 
Electronic Document, “Persons who submit electronic documents for recording 
are responsible for ensuring that the electronic documents comply with all 
requirements for recording.” This responsibility includes the assurance that an 
Electronic Document is legally and properly notarized. 
 

 


